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UBND QUAN GO VAP CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG NOQI VU Déc ldp - Tw do - Hanh phiic

~ 86:4030 /PNV , Go Vdp, ngay A thdng 11 ndm 2020
Vé thuc hién danh gia, xep loai chat luong
can by, cong chirc, vién chirc nam 2020

Kinh gtri:
- Thu trudng céc co quan, don vi thudc quan;
- Chii tich Uy ban nhan déan 16 phuong.

Nhim thuc hién tdt cdng tac danh gia, xép loai chét lugng can bg, cong
chirc, vién chuc, ngudi lao dong; Phong Noi vu @ nghi Tha truong cac co

quan, don vi thuc quan, Chu tich Uy ban nhan dan 16 phuong nghiém tdc trién
khai, thyc hién cac ndi dung sau:

1. Trén co s& cac quy dinh vé dénh gia, xép loai chét lugng can b, cong
chirc, vién chirc (Nghi dinh 56 90/2020/NP-CP ngay 13 thang 8 ndm 2020 cua
Chinh phii; Quyét dinh sé 39 79/0D-UBND ngay 09 thang 11 ndm 2020 cua Uy
ban nhdn ddn qudn) va quy ché dénh gia, xép loai chét lugng, van ban phan
cong cong viéc ctia don vi va bang mé ta cong viéc cia tu'ng can bg, cong churc,
vién chire, ngudi lao dong. Thu trudng cdc co quan, don vi thudc quan va Cha
tich Uy ban nhan dan 16 phuong thuc hién danh gia ket qué cdng tac cua co
quan, don vi va danh gia, xép loai chit luong dbi véi #d¢ cd can bg, cong chirc,
vién chirc. Cu thé:

- D6i véi cdc phong chuyén mén thugc qudn: Thuc hién dénh gia, xép
loai chat lwong cén b, cong chirc theo miu sb 2 phu luc kém theo Quyét dinh
3979/QD-UBND ngay 09 thang 11 nim 2020 ctia Uy ban nhé4n dén quan.

- Péi véi Uy ban nhdn dén 16 phuUng Thyc hién danh gia, xep loai chat
lugng can bd, cong chirc theo miu s6 1 (can by phudng) va mau sé 2 (cong
chirc phudong) phy luc kém theo Quyét dinh 3979/QD-UBND ngay 09 thang 11
nim 2020 ctia Uy ban nhén dan quén; nguoi hoat dong khong chuyen trach
duoc phan cong cong tac Pang, doan thé van dung mau 1 dé danh gia, xép loai
chét lugng; ngudi hoat dong khéng chuyén trach dugc phén cong cong téc
chuyén mén thuéc UBND Phudng vin dung miu 2 dé danh gia, xép loai.

- Doi véi cde dom vi sw nghiép céng ldp: Thuc hién danh gia, xép loai
chét luong vién chirc theo méu sb 3 phu luc kém theo Quyét dinh 3979/Qb-
UBND ngay 09 thang 11 nim 2020 cta Uy ban nhan dan quén; hop déng vén
dung theo biéu sé 3 dé danh gia, xép loai.

- Poi voi BOL cdc chg: Thyc hién danh gia, xép loai chét luong vién
chirc theo mau s6 3 phy lyc kem theo Quyét dinh 3979/Qb-UBND ngay 09

thang 11 ndm 2020 cua Uy ban nhan dan quén; hop ddéng véan dung theo biéu sb
3 @& danh gi4, xép loai.



Luuy:

- Danh gid, xép logi chdt lwong cdn bd, cong chirc, vién chikc, nguoi lao
déng dwoc tién hanh trude khi thie hién viéc binh xét thi dua, khen thuong hang
nam.

- Cdc co quan, don vi moi lanh dao Uy ban nhén dan quén phu tréch va dai
dién Phong Noi vu tham dy khi 16 chike ddnh gid két quad cong tdc cua co quan,

dom vi va déanh gid, xép loai chat lwong cdn bg, cong chiec, vién chirc, nguoi lao
dong.

2. Hb so vé g vé Phong Nbi vu trude ngay 30 thang 11 nam 2020.
Thanh phin hd so gom:

- Bao cao tong hop két qua danh gia, xép loai chét luong can b, cong chirc
(Biéu sb 1).

~ -Baocdo téng hop két qua dénh gia, xép loai chét lugng vién chirc (Bidu
s0 2).

- Bao céo tong hop két qua danh gia, xép loai chét lugng ngudi quan ly
doanh nghiép (Biéu s6 3).

- Danh sach tong hop dénh gid, xép loai chit lugng cén bd, cong chirc,
vién chue.

- Bién ban hop co quan, don vi.

- Phiéu dénh gia, xép loai chét luong can bg, cong churc, vién chirc.

Qua trinh thyc hién, néu ¢ phét sinh vuéng méc, Thu trudng cac co
quan, don vi, Chi tich Uy ban nhan dén 16 phuong kip thoi cé vin ban phan
anh, kién nghi gui dén Phong Noi vu dé duoc xem xét, huéng dan thyc hién
theo quy dinh.

pé cong tac danh gia, xép loai chét luong cén bg, cong chirc, vién chirc
nim 2020 dwoc thuc hién thdng nhét, dam bao ding quy dinh. D& nghi Thu
trudng céc co quan, don vi thudc quan va Chu tich Uy ban nhan dén 16 phudng
nghiém tac trién khai thuc hién cac ndi dung néu trén./.

Noi nhgn:

- Nhur trén (dé thuc hién);

- CT, PCT UBND quén (d€ bao cio);
- Ban T4 chirc Quan ty (dé phdi hop);
- Lvu: VT, HS-PNV.

L8 Thn Kim Thity



PHU LUCI

MAU PHIEU PANH GIA, XEP LOAI CHAT LUQNG CAN BQ, CONG

CHUC VIEN CHU'C

(Kém theo Quyét dinh s6 3979/QD-UBND ngay 09 thdang 11 ndm 2020

cua Chut tich Uy ban nhdn dén quan)

Maus6 01  |Phiéu danh gia, xép loai cht lugng can bd
M3u s6 02 Phiéu danh gia, xép loai chét luong cong chirc
Mausb 03  |Phiéu dénh gi4, x8p loai chit lugng vién chirc




MaAu s6 01

TEN CO QUAN, TO CHUC, CONG HOA XA HOI CHU NGHiA VIET NAM
PON VI Doc lap - Ty do - Hanh phiic

PHIEU PANH GIA, XEP LOAI CHAT LUQGNG CAN B0

HO VA TENI .ot e e e e
Chuc Vi, ChIC danh: ........ovveeieieiiieeeeeeeeee e,
Co quan, td chirc, don Vi CONG LAC: .uovieeeeieeieeeeeeeee e,
I. KET QUA TU PANH GIA

1. Chinh tri tu tuong:

----------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------

5. Két qua thuc hién chire trach, nhiém vy dugc giao:

- Két qua hoat ddng cia co quan, td chirc, don vi dugc giao 1anh dao,
quan ly, phu trach (xac dinh rd ndi dung cong viéc thuc hién; ti 16 hoan thanh,
chat lugng, tién d6 cong viéc):

----------------------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------

II. TU NHAN XET, XEP LOAI CHAT LUONG
1. Tu nhan xét vu, nhugc diém:

----------------------------------------------------------------------------------------------------------------------



2. Tu xép loai chét lugng:

(Hoan thanh xuit sic nhiém vu; hoan thanh tét nhiém vy; hoan thanh
nhiém vy; khong hoan thanh nhiém vy).

..... , ngay....thang....ndm .
NGUOI TU NHAN XET
(Ky, ghi ré ho tén)

III. KET QUA PANH GIA XEP LOAI CHAT LUQNG CAN BO
(Phén danh cho cap c6 thdm quyén danh gia)

1. Nhan xét uu, khuyét diém:

---------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------

(Hoan thanh xuit sic nhiém vu; hodn thanh tét nhiém vu; hoan thanh
nhiém vuy; khong hoan thanh nhiém vu).

3. Nhan dinh chiéu hudng, trién vong phat trién cua cén bo:

., ngay ....thang....ndm..... .
DAI DIEN CAP CO THAM QUYEN
(Ky tén, ghi ro ho tén)



M2iu s6 02

TEN CO QUAN, TO CHUC, CONG HOA XA HOI CHU NGHIA VIET NAM
PON VI Dgc lap - Ty do - Hanh phic

PHIEU PANH GIA, XEP LOAI CHAT LUQNG CONG CHUC

HO VA EN! ..ottt e e e e e e s
Chirc vu, Chltc danh: .......oocueiiiiiiiiiceceee ettt e s s see s eae e
Pon vi CONG tAC: ..ottt
I. KET QUA TU DANH GIA

1. Chinh tri tu tudng:

---------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------

5. Két qua thuc hién chirc trach, nhi€m vu dugc giao (xac dinh rd ndi dung
cong viéc thuc hién; ti 1€ hoan thanh, chat lugng, tién d6 cong viéc):

---------------------------------------------------------------------------------------------------------------------

6. Thai d6 phuc vu nhan dén, doanh nghiép (d6i véi nhimg vi tri tiép xtic truc
tiép hodc truc ti€p giai quyét cdng viéc cua ngudi dan va doanh nghiép):

---------------------------------------------------------------------------------------------------------------------

PHAN DANH RIENG CHO CONG CHUC LANH PAO, QUAN LY

7. K&t qua hoat dong ctia co quan, t6 chirc, don vi duge giao lanh dao, quan
ly, phu trach (x&c dinh r6 ndi dung cong viéc thuc hién; ti 1€ hoan thanh, chat luong,
tién d¢ cong viéc):

---------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------



IL. TU' NHAN XET, XEP LOAI CHAT LUONG
1. Tu nhan xét uu, khuyét diém:

---------------------------------------------------------------------------------------------------------------------

(Hoan thanh xuét sic nhiém vu; hoan thanh t8t nhiém vy; hoan thanh nhiém;
khoéng hoan thanh nhiém vu).
...... , hgay.... thang.... nam.....
NGUOI TU NHAN XET
(Ky, ghiré ho tén)

III. Y KIEN NHAN XET, PANH GIA
(Phan danh cho ngudi dimg ddu don vi ciu thanh (ndu c6))

---------------------------------------------------------------------------------------------------------------------

..... ., Ngay ...thdng...ndm......
NGUOI NHAN XET, PANH GIA
(Ky, ghiré ho tén)

_ IV. KET QUA PANH GIA, XEP LOAI CHAT LUQNG CONG CHUC
(Phan danh cho cap c6 tham quyén danh gia)

1. Nhan xét uu, khuyét diém:

-------------------------------------------------------------------------------------------------------

(Hoan thanh xut sic nhiém vu; hoan thanh t6t nhiém vu; hoan thanh nhiém
vy; khong hoan thanh nhiém vy).

3. Nhén dinh chiéu huéng, trién vong phat trién cta can bo:

---------------------------------------------------------------------------------------------------------------------

s NGAY ....thdng....nam..... ,
NGUOI CO THAM QUYEN DANH GIA
(Ky tén, ghi rd ho tén)



M3iu s6 03

TEN CO QUAN, TO CHUC, COQNG HOA XA HQI CHU NGHIA VIET NAM
DPON VI Déc lap - Tu do - Hanh phiic

PHIEU PANH GIA, XEP LOAI CHAT LUQNG VIEN CHU'C

Nam...........
HO VA TN .ottt et et e e sse e e eeesneennen
Chirc danh Ngh& NERIEP: .......ee.eereeeeererereeeerereeeeeesseeseessesses s eess oo
DOn Vi CONG tAC: vttt st
I. KET QUA TU DANH GIA

1. Chinh trj tu tudng:

-----------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------

5. Két qua thyc hién chirc trach, nhiém vy duge giao (xac dinh rd noi
dung cong viéc thuc hién; ti 1€ hoan thanh, chét lugng, tién d6 cong viéc):

-----------------------------------------------------------------------------------------------------------------

6. Thai d6 phyc vu nhén déan, doanh nghlep (d6i véi nhitng vi tri tiép xtc
truc tiép hoic truc tiép giai quyét cong viéc cia ngudi dan va doanh nghiép):

-----------------------------------------------------------------------------------------------------------------

PHAN DANH RIENG CHO VIEN CHUC QUAN LY

7. Két qua hoat dong ciia co quan, td chirc, don vi dugc giao quan ly, phu
trach:

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo
-----------------------------------------------------------------------------------------------------------------



II. TU NHAN XET, XEP LOAI CHAT LUGONG
1. Ty nhan xét uu, khuyét diém:

-----------------------------------------------------------------------------------------------------------------

(Hoan thanh xuét sic nhiém vuy; hoan thanh tt nhiém vu; hoan thanh
nhiém vy; khong hoan thanh nhiém vu).

ey NGAY ... thANG....nAM ...
NGUOI TU NHAN XET

I Y KIEN NHAN XET, PANH GIA POI VOI CAP PHO CUA
NGUOI BUNG PAU DON VI SU' NGHIEP CONG LAP

-----------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------

ey ng&y....thdpg....nfim ..... )
NGUOI NHAN XET, PANH GIA
(Ky, ghi ro ho tén)

_IV. KET QUA DPANH GIA, XEP LOAI CHAT LUQNG VIEN
CHUC (Phan danh cho cap ¢6 thim quyén danh gid)

1. Nhén xét wu, khuyét diém:

-----------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------

(Hoan thanh xuét sic nhiém vu; hoan thanh tdt nhiém vu; hoan thanh
nhiém vy; khong hoan thanh nhiém vu).

ey NGAY ....thdng....ndm..... ,
NGUOI CO THAM QUYEN DANH GIA
(Ky tén, ghiro ho tén)



Phu lue I1
MAU BIEU BAO CAO TONG HOP KET QUA PANH GIA XEP LOAI
CHAT LUQNG CAN BO, CONG CHUC VIEN CHUC HANG NAM

1. Bao cao tbng hop két qua danh gid, xép loai chét luong cén bd, cong chirc
(Biéusd 1).

~ 2.Baocao tbng hop két qua danh gia, xép loai chat luong vién chirc (Biéu
s0 2).

3. Béo cao tong hop két qua danh gia, xép loai chit lugng nguoi quan ly
doanh nghiép (Biéu s6 3).



UBND QUAN GO VAP
Tén co quan, don vi

Biéu s6 1

BAO CAO TONG HQP KET QUA PANH GIA, XEP LOAI
CHAT LUQNG CAN BQ, CONG CHUC NAM 2020

Miic dj phén loai dinh giad
Co quan, t chitc, | Téng s6 Hoan thz_iph Xuét Hoan'shanh tot Hoan' Ehanh Khoéng .}loan thanh Ghi
. . sdc nhiém vu nhiém vu nhiém nhiém vu .
don vj (ngudi) chi
S6 luong | Ty 18 | S6 luong | Ty 18 | 6 lwong | Ty 16 | S8 luong | Ty &
(ngudi) | (%) | (ngudi) | (%) | (ngudi) | (%) (nguoi) | (%)
Cong chic trong co
quan hanh chinh cip
quin
Cén bo
Cong chirc phudng
Nhirng ngudi hoat
idong khong chuyén
trach phuong
Hop ddng
o Go Vdp, ngay ... thang .... ndm 20....
NGUOI LAP BANG THU TRUGNG DON VI

(Ky, ho tén)

(Ky tén, déng diu)




UBND QUAN GO VAP Biéu s6 2
Tén co quan, don vi
BAO CAO TONG HQP KET QUA PANH GIA, XEP LOAI
CHAT LUQNG VIEN CHUC NAM 2020
Miic d§ phén loai ddnh gid
. Hoan thanh xuét [ Hoan thanh tét | Hoan thanh  |Khéng hoan thanh .
Co quan, tb chire, | Téngsé | ¢ o . " " Ghi
STT dom vj (ngudi) sdc nhiém vu nhiém vu nhiém vy nhiém vu chi
S6 lugng | Ty 1¢ [ S8 lugng [ Ty 16 | S6 lwong [ Ty 18 | S5 lugng | Ty I¢
(ngudi) | (%) | (nguoi) | (%) | (ngudi) | (%) | (ngudi) | (%)
1 |Vién chic quan ly
Vién chitc trong cac
2 don vi sy nghiép cong
1ap thugc Uy ban
nhan dan quin
o GO Vdp, ngay ... thang .... nim 20....
NGUOI LAP BANG THU TRUONG DPON VI

(Ky, ho tén)

(Ky tén, déng diu)




UBND QUAN GO VAP Biéu s6 3
Tén co quan, don vi

BAO CAO TONG HQP KET QUA DANH GIA, XEP LOAI CHAT LUQNG
NGUOTI QUAN LY DOANH NGHIEP NAM 2020

Mikc d§ phén loai ddnh gid Ghi chi
Co quan, 6 chirc, | Téng s Hoan thanh xudt| Hoan thanh Khong hoan thanh
b 9 A A A
STT dom vi (ngudi) sic nhiém vy nhiém vy nhiém vy
S6 lugng | Ty 1€ [ S6 luong | Ty 16 | S6 luong TV 1é (%)
(nguoi) | (%) | (nguoi) | %) | (nguoi) | Y7
INgudi quan ly doanh
nhi¢p nha nudc & cac
1 [Congty TNHH MTV
Dich vu c6ng ich cac
kquan — huyén

o ) Go Vip, ngay ... thdng .... nam 20....
NGUOI LAP BANG THU TRUONG bON VI
(Ky, ho tén) (Ky tén, déng dau)
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