
UY BAN NHAN DAN 
HUYEN BINHCHANH

So: 3814 /UBND
Ve phe duyet Ke hoach tuyen dung 
vien chuc Truong Mam non Quynh 

Anh nam hoc 2020 - 2021

CONG HOA XA H0I CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc

Blnh Chdnh, ngdy2 4 thdng 9 ndm 2020

Kinh gui: Thu truong cac co quan, don vj:
- Phong Noi vu;
- Phong Giao due va Dao tao;
- Van phong Hoi dong nhan dan va Uy ban 
nhan dan Huyen;
- Dai truyen thanh;
- Truong Mam non Quynh Anh.

Can cu Luat Giao due ngay 14 thang 6 nam 2019;
Can cu Nghj djnh so 29/2012/ND-CP ngay 12 thang 4 nam 2012 cua

> V

Chinh phii ve tuyen dung, sir dung va quan ly vien enure;
Can cu Nghi dinh so 161/2018/ND-CP ngay 29 thang 11 nam 2018 cua 

Chinh phu ve sua doi, bo sung mot so quy dinh ve tuyen dung cong chuc, vien 
chuc, nang ngach cong chuc, thang hang vien chuc va thuc hien che do hop 
dong mot so loai cong viec trong co quan hanh chinh nha nuoc, don vi sir 
nghiep cong lap;

Can cu Thong tu so 03/2019/TT-BNV ngay 14 thang 5 nam 2019 ciia 
Bo Noi vu ve sua doi, bo sung mot so quy dinh ve tuyen dung cong chuc, 
vien chuc, nang ngach cong chuc, thang hang chuc danh nghe nghiep vien chuc 
va thuc hien che do hop dong mot so loai cong viec trong co quan hanh chinh 
nha nuoc, don vi sir nghiep cong lap;

Can cu de an vi tri viec lam, so luong vien chuc hien co va nhu cau thuc te 
cua Truong Mam non Quynh Anh;

Uy ban nhan dan huyen Binh Chanh co y kien, nhu sau:
1. Thong nhat va phe duyet Ke hoach so 123/KH-MNQA ngay 07 thang 9 

nam 2020 cua Truong Mam non Quynh Anh ve to chuc xet tuyen vien chuc nam
hoc 2020 - 2021, voi so luong tuyen dung: 01 nguoi, cu the nhu sau:

> ^ >
- Giao vien Mam non: 01 nguoi; Chuc danh nghe nghiep: Giao vien Mam

non hang IV.
2. Giao Truong Mam non Quynh Anh
- Thuc hien cac thu tuc, quy trinh tuyen dung vien chuc dam bao thbi gian, 

dieu kien, tieu chuan theo quy djnh.



- Chiu trach nhiem huang dan thi sinh dien day du cac thong tin tai Phieu 
dang ky du tuyen cua ung vien theo quy dinh.

• •• 9 •A' 9- Chiu trach nhiem kiem tra cac thong tin ve van bang, chung chi cua thi 
sinh dir tuyen theo quy dinh cua Cue Quan ly chat luong.

3. Giao Phong Noi vu: Tiep tuc huang dan Truong Mam non Quynh Anh 
thuc hien cong tac tuyen dung vien chuc theo quy dinh.

4. Giao Phong Giao due va Dao tao: Dang tai nhu cau tuyen dung vien
A 9

chuc cua Truong Mam non Quynh Anh tai cong thong tin dien tu cua Phong.
• >95. Giao Van phong Hoi dong nhan dan va Uy ban nhan dan Huyen: Dang
>9 > 9

tai nhu cau tuyen dung vien chuc cua Truong Mam non Quynh Anh tai cong 
thong tin dien tu cua Huyen.

6. Giao Dai truyen thanh: Thong tin nhu cau tuyen dung vien chuc cua 
Truong Mam non Quynh Anh tren Dai Truyen thanh Huyen va Tuan tin Binh 
Chanh./.
No/nhan:
- Nhir tren;
- TTUB;
- CVP, PVP;
- Cong thong tin dien tu Huyen;
- Lira: VT-TH, PNV.T.
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CONG HOA XA HOl CHU NGHIA VIET NAM 
Ooc lap - Tu’ do - Hanh phiic

UBND HUYEN BINH CHANH 
TRUONG MAM NON QUYNH ANH

So: 123/KH-MNQA Binh Chdnh, ngay 07 thdng 9 ndm 2020

KE HOACH
To chuc xet tuyen vien chirc Truong Mam non Quynh Anh

nam hoc 2020-2021

Can cu Ludt Gido due ngdy 14 thdng 6 ndm 2019;

Can cu Ludt vien chirc ngdy 15 thdng 11 ndm 2010; Ludt sua doi, bo sung mot 

so dieu Ludt Can bo, cong chuc vd Ludt vien chuc ngdy 25 thdng 11 ndm 2019;

Can cu Nghi dinh so 29/2012/ND-CP ngdy 12 thdng 4 ndm 2012 cua Chinh 

phu ve tuyen dung, sir dung vd qudn ly vien chirc;

Can cir Nghi dinh so 161/2018/ND-CP ngdy 29 thdng 11 ndm 2018 cua Chinh 

phu ve sira doi, bo sung mot so quy dinh ve tuyen dung cong chirc, vien chirc, ndng 

ngach cong chirc, thdng hang vien chirc vd (hire hien che do hap dong mot so loqi 

cong viec trong co quan hanh chinh nhd nude, dan vi sir nghiep cong lap;

Can cir Thong tu 03/2019/TT-BNV ngdy 14 thdng 5 ndm 2019 ciia Bo Ndi vu ve 

sira doi, bo sung mot so quy dinh ve tuyen dung cong chirc, vien chirc, ndng ngach 

cong chirc, thdng hang chirc danh nghe nghiep vien chirc vd (hire hien che do hop 

dong mot so loai cong viec trong ca quan hanh chinh nhd nude, dan vi sir nghiep cong 

lap;

Can cir Thdng tu lien tich so 20/2015/TTLT-BGDDT-BNV ngdy 14 thdng 9 ndm 

2015 cua Bo Gido due vd Ddo tqo, Bo Ndi vu quy dinh ma so, tieu chudn, chirc danh 

nghe nghiep gido vien mam non;

Can cir Thdng tu sd 01/2014/TT-BGDDT ngdy 24 thdng 01 ndm 2014 ciia Bd 

Gido due vd Ddo tao ban hanh khung ndng lire ngoai ngu 6 bde dung cho Viet Nam;

Can cir Thdng tu sd 03/2014/TT-BTTTT ngdy 11 thdng 3 ndm 2014 cua Bd 

Thdng tin vd truyen thdng quy dinh chudn ky ndng sir dung thdng tin;

Thdng bdo sd 538/QLCL-QLVBCC ngdy 20 thdng 5 ndm 2019 ciia Cue Qudn ly 

chat luang ve danh sdeh ede dan vi dii dieu kien to chirc thi, cap chirng chi ngoai ngu 

theo Khung ndng luc ngoai ngu 6 bde dung cho Viet Nam vd chirng chi irng dung cong 

nghe thdng tin;
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Can cu Quyit rfinh sd 2054/QD-UBND ngay 01 thang 4 nam 2020 cua Uy ban 

nhdn dan huyen Binh Chdnh ve giao bo sung so luomg nguai lam viec tai cdc dan vi sir 

nghiep giao due cong lap true thuoc UBND nam 2020;

Can cir Cong van so 2572/UBND ngay 08 thang 7 nam 2020 cua Uy ban nhdn 

dan huyen Binh Chdnh ve tuyen dung vien chuc nam hoc 2020-2021;

Can cu de an vi tri viec lam nam hoc 2020-2021, Truong Mdm non Quynh Anh 

xdy dung Ke hoach xet tuyen vien chuc nam hoc 2020-2021, nhu sau:

I. MUC DICH - YEU CAU
1. Muc dich

- Nham bo sung nhu cau ve vien chuc ciia truong trong nam hoc 2020-2021.

- Tuyen dung nhung ngudi co pham chat dao due, co trinh do chuyen mon 

nghiep vu dap ung dugc yeu cau, nhiem vu cong viec duoc giao vao lam viec tai don 

vj truong hoc.

2. Yeu cau

Viec to chuc tuyen dung phai theo dung cac quy dinh hien hanh cua Nha nude 

va theo phan cap; dam bao binh dang, cong khai, minh bach, cong bang, khach quan 

va tinh canh tranh de tuyen chon dung ngudi, phu hop vdi co cau chuc danh nghe 

nghiep theo vi tri viec lam, dap ung nhu cau ve nhan sir cua tung co quan, don vi.

H. NGUYEN TAG, CAN ClT TUYEN DUNG
- Viec tuyen dung vien chuc phai can cu nhu cau cong viec, vi tri viec lam gan 

vdi chuc danh nghe nghiep va sd luong ngudi lam viec da duoc duyet;

- Viec to chuc tuyen dung phai dam bao cong khai, minh bach, khach quan va 

dung phap luat; dam bao tinh canh tranh;

- Nhung ngudi duoc tuyen chon phai dam bao dung tieu chuan chuyen mon, 

nghiep vu gan vdi chuc danh nghe nghiep, hang chuc danh nghe nghiep can tuyen;

- Ngudi dang ky du tuyen phai chju hoan toan trach nhiem trude phap luat ve 

tinh hop phap cua nhung giay to trong ho so du tuyen. Cac truong hop khai man, gia 

mao hd so se bj huy kdt qua tuydn dung va xu ly theo quy djnh cua phap luat. Thi sinh 

khdng duoc bd sung cac gi^y to xac nhan che do uu lien sau khi da cong bd ket qua 

tuyen dung;
- Ngudi dang ky du tuydn chi duoc dang ky vao 01 vj tri vide lam, ket qua trung 

tuydn duoc Idy theo thu tu tu didm cao trd xudng; ndu thi sinh nao dang ky du tuydn tu
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02 vi tri viec lam tra len trong cung mot don vi sir nghiep cong lap se bj xoa ten trong 

danh sach dir tuyen hoac buy ket qua xet tuyen. H<5 so dang ky dir tuyln khong hoan 

tra lai.

- Thu truong don vi sir nghiep giao due cong lap co trach nhiem tidp nhan h6 so 

cua nhung ngudi du dieu kien, tieu chuan theo quy dinh va chiu trach nhiem v6 viec tir 

choi tiep nhan ho so.

III. THUC TRANG BOl NGU
*> r

1. Tong so ngudi lam viec dirge giao nam 2020: 30 ngudi.
it r

2. Tong so ngudi lam viec hien co den ngay 07/9/2020 la: 28 ngudi, trong do:

+ Vien chuc quan ly: 03 ngudi;

+ Tong so vien chuc: 20 ngudi (19 GV, 01 KT);
*

+ Nhan vien hop dong 68: 04 ngudi;

+ Hop dong dai han: 01 ngudi (Y te)

IV. NHU CAU TUYEN DUNG NAM 2020-2021: 01 ngudi (01 giao vien), cu

the nhu sau:

So ngudi 

lam viec 

theo De an

So ngudi 

lam viec 

thu’c te

So ngudi
> *>
/\ ■ /Vcan boTEN VI TRI VIEC LAM GhiSTT

chusung

Nhdm vi tri viec lam gan vdi cac 

nhiem vu quan ly, dieu hanh
003 03I

01 001Hieu truong1

00202Pho Hieu truong2

Nhdm vj tri viec lam gan vdi cac 

nhiem vu boat dong nghe nghiep
011920II

011920Giao vien1
_ - -
Nhdm vi tri viec lam gan vdi

nhiem vu ho tro, phuc vu
007 06III

Ke toan 001 011
0 0Van thu (kiem nhiem) 02

Yta 01 01 o3

oo oThu quy (kiem nhiem)4
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So nguoi 
lam viec 

theo De an

So nguoi 
lam viec 

thyc te

So nguoi 

can boTEN VI TRI VIEC LAMSTT Ghi
chiisung

Hap dong 685 05 04 0

Tong cong

V. DIEU KIEN VA TIEU CHUAN DU TUYEN
1. Dieu kien dir tuyen

a) Nguoi co dii dieu kien sau day duoc tham gia xet tuyen vien chirc
- La cong dan Viet Nam tir dii 18 tuoi tro len va trong do tuoi lao dong theo quy 

dinh, khong phan biet dan toe, nam nu, thanh phan xa hoi, tin ngirong, ton giao;

- Co don dang ky dir tuyen;

- Co ly lich ro rang;

- Co van bang, ket qua hoc tap theo yeu can cua vi tri dir tuyen, duoc co quan co 

tham quyen chirng thirc. Truong hop co van bang do co so dao tao nuoc ngoai cap 

phai duoc cong chirng djch thuat sang tieng Viet va duoc Cue Khao thi va Kiem dinh 

chat luong Giao due cua Bo Giao due va Dao tao cong nhan;

- Du sue khoe de thirc hien cong viec theo vj tri viec lam dang ky du tuyen.

b) Nhung nguoi sau day khong duoc dang ky dir tuyen vien chirc
- Khong cu tru tai Viet Nam;

- Mat hoac bi han che nang lire hanh vi dan sir;
/ r *

- Dang bj truy cuu trach nhiem hinh sir; dang chap hanh ban an, quyet dinh ve 

hinh sir cua Toa an; dang bj ap dung bien phap xu ly hanh chinh dua vao co so chua 

benh, co so giao due, trubng giao duong.

c) Doi tuong u u tien
- Anh hung Luc luong vu trang, Anh hung Lao dong, thuong binh, nguoi hubng 

chinh sach nhu thuong binh, thuong binh loai B: duoc cong 7,5 diem vao ket qua diem

30 28 01

tai vong 2;
- Nguoi dan toe thiiu s6, si quan quan dpi, sT quan cong an, quan nhan chuyen 

nghiep, nguoi lam cong tac co yeu chuyen nganh, con liet sT, con thuong binh, con 

benh binh, con cua nguoi hubng chinh sach nhu thuong binh, con ciia thuong binh loai 

B, con cua nguoi boat dong each mang trubc tbng khbi nghla (tir ngay 19 thang 8 nam 

1945 tro vi trude), con de cua nguoi boat dong khang chien bj nhiem chat doc hba
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hoc, con Anh hung Luc luong vu trang, con Anh hung Lao dong: duoc cong 5 diSm 

vao ket qua diem tai vong 2;

- Ngudi hoan thanh nghTa vu quan sir, nghla vu phuc vu co thdi han trong lire 

luong cong an nhan dan. doi vien thanh nien xung phong, doi vien tri thuc tre tinh 

nguyen tham gia phat trien nong thon, mien nui tu du 24 thang trd len da hoan thanh 

nhiem vu: duoc cong 2,5 diem vao ket qua diem tai vong 2.

2. Tieu chuan dir tuyen
Nguoi dy tuyen vien chirc vj tri giao vien
* Ve trinh do chuyen mon: Dam bao trinh do theo Dieu 72 Luat Giao due ngay 

14 thang 6 nam 2019, co hieu lire ngay 01 thang 7 nam 2020, quy djnh trinh do dao tao 

cua nha giao, cu the nhu sau:
> \ r 9

- Giao vien mam non: Co bang tot nghiep Cao dang sir pham trd len;

* Ve trinh do ngoai ngu, tin hoc:
- Ve trinh do ngoai ngtr: Co trinh do ngoai ngu tu bac 1 theo quy dinh tai 

Thong tu so 01/2014/TT-BGDDT ngay 24 thang 01 nam 2014 cua Bo Giao due va 

Dao tao trd len;

Xac dinh gia tri chirng chi Tilng Anh thuc hanh A, B, C tuong duong Khung 

tham chieu Chau Au 6 bac theo quy dinh Cong van so 6089/BGDDT-GDTX ngay 27 

thang 10 nam 2014 cua Bo Giao diic va Dao tao:
+ Trinh do A theo QD sd 177 va trinh do A1 theo QD so 66 tuong duong bac 1 

cua Khung 6 bac.
+ Trinh do B theo QD sd 177 va trinh do A2 theo QD sd 66 tuong duong bac 2 

cua Khung 6 bac.
+ Trinh do C theo QD sd 177 va trinh do B1 theo QD sd 66 tuong duong bac 3 

cua Khung 6 bac.
+ Ve trinh do tin hoc: Trinh do tin hoc dat chuan ky nang sir dung cong nghe 

thong tin co ban, theo quy dinh tai Thong tu 03/2014/TT-BTTTT ngay 11 thang 3 nam 

2014 cua Bd Thong tin va Truyen thong;
Can cu Cong van sd 3755/BGDDT-GDTX ngay 03 thang 8 nam 2016 cua Bd 

Giao due va Dao tao vd viec quy ddi chung chi ngoai ngtr, tin hoc; theo do cac chung 

chi tin hoc ung dung A, B, C da cdp co gia trj su dung tuong duong vdi chung chi ung 

dung cong nghe thong tin co ban.



6
VI. NOT DUNG, HINH THUG TUYEN DUNG

Viec tuyen dung vien chuc dugc thirc hien thong qua hinh thuc xet tuyenr theo 2 

vong, nhu sau:

1. Vong 1: Kiem tra dieu kien, tieu chuan cua ngirdi dir tuyen tai Phieu dang ky 

dir tuyen theo yeu can cua vi tri viec lam, neu phu hop thi nguoi dir tuyen dirge tham 

dir vong 2 theo quy dinh.

2. Vong 2

- Phong van ve kien thuc chung va kien thuc chuyen nganh; thuc hanh ky nang 

nghiep vu su pham cua ngirdi du tuyen.

- Noi dung phong van: Cac quy dinh lien quan Luat lao dong, Luat vien chuc, 

Luat giao due, Dieu le trudng mam non va cac van ban hudng dan thuc hien.

- Can cu vao tieu chuan chuc danh nghe nghiep tuong ung vdi vj tri viec lam can 

tuyen, don vi tuyen dung vien chuc xay dung cac de phong van chuyen mon, nghiep 

vu chuyen nganh khac, phu hgp vdi yen cau cua vi tri viec lam can tuyen.

- Thai gian chuan bi va tra Idi cau hoi phong van cua moi thi sinh khong qua 30 

phut; thdi gian thirc hanh do ngudi dung dau co quan, don vi cd tham quyen tuyen 

dung vien chuc quyet djnh.

VII. HO SO Dir XET TUYEN
a) Thi sinh nop dii 02 bo ho so’ du tuyen tai Trudng noi co chi tieu xet tuyen.

Tat ca cac loai hd so dugc co quan co tham quyen chung thuc tren khd giay loai 

A4 de tranh that lac va sap xep theo thu tu, nhu sau:

- Phieu dang ky du tuyen vien chuc (theo mdu ban hanh dinh kem Nghi dinh so 

161/2018/ND-CP cua Chinhphu)',
- Ban So ydu ly lich tu thuat (theo mdu) co xac nhan ciia Uy ban nhan dan xa, 

phudng, thi trdn noi dang ky ho khdu thudng tru trong thdi han 06 thang, tinh den ngay 

nop hd so du tuyen;
- Ban sao hd khau, chung minh nhan dan (hodc the can cuac)\

- Ban sao cac van bkg chuyen mdn va bang didm kdt qua hoc tap toan khoa 

(gom: diim hoc tap va diim tot nghiep), chung chi Tin hoc, chung chi Tieng Anh va 

cac chung chi theo yeu cku cua vi tri du tuydn, dugc co quan cd tham quyen chung 

thuc. Trudng hgp cd van bang do co sd dao tao nude ngoai cap, phai dugc cap cd tham 

quydn edng nhan van bang theo quy djnh tai Quydt dinh sd 77/2007/QB-BGDDT ngay
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20 thang 12 nam 2007 ciia Bo Giao due va Dao tao;

- Giay chung nhan sue khoe co ket luan dii sue khoe do co quan y te co tham 

quyen cap theo quy djnh tai Thong tu so 14/2013/TT-BYT ngay 06 thang 5 nam 2013 

cua Bo Y te;

- Giay chung nhan thuoc doi tuong uu tien trong tuyen dung vien chuc (n£u co) 

duoc co quan, to chuc co tham quyen chung thuc {Doi tuong im tien can cu theo 

Khodn 2, Dieu 10 cua Nghi dinh so 29/2012/ND-CP cua Chink phu)\

b) Doi voi thi sinh da co qua trinh cong tac co tham gia Bao hiem xa hoi phu hop

voi vj tri viec lam can tuyen dung, ngoai thanh phan ho so tai muc a, phan 4, can nop
*»

bo sung them:
r r \ *

- Ban sao Quyet dinh nghi viec hoac cham dut hop dong lam viec; hop dong lao

dong;

- Ban xac nhan qua trinh dong Bao hiem xa hoi co xac nhan cua co quan Bao 

hiem xa hoi;

- Ban sao quyet djnh luong hien huong khi nghi viec.

VIII THO’I GIAN N0P HO SO, XET TUYEN, CONG BO KET QUA
1. Thoi gian nhan ho so: Du kien Tir ngay 17 thang 9 nam 2020 den ngay 

19 thang 10 nam 2019 (it nhat 30 ngay ke tu ngay dang bao, thong bao cong khai tren 

bao, trang thong tin dien tu va niem yet cong khai tai trudng).
f y r *

(Ung vien mang theo ban chinh cac van bang, chung chi, giay to co lien quan 

di doi chieu va 2 bo ho so theo qui dinh tai Phan VII).

2. Dja di4m to chuc nhan ho so1: Tai Truong Mam non Quynh Anh dia chi: 

B33/16C, ip 2, xa Hung Long, huyen Binh Chanh, Thanh ph6 Ho Chi Minh (trong gib 

lam viec tu thu hai den thu sau).
3. Cong khai danh sach ung vien dii dieu kien du tuyen vao ngay 26 thang 10 

nam 2020 (thu* hai) tren trang Thong tin dien tu cua trubng Mam non Quynh Anh (dia 

chi trang web: https://mgquvnhanh.hcm.edu.vn) va niem yet cong khai tai ban tin cua 

trubng.
4. Thong bao trieu tap ung vien vao ngay 09 thang 11 nam 2020 (thu* hai) tren 

trang Thong tin dien tu cua trubng Mam non Quynh Anh (dia chi trang web: 

https://mgquvnhanh.hcm.edu.vnva niem yet cong khai tai ban tin ciia trubng.

https://mgquvnhanh.hcm.edu.vn
https://mgquvnhanh.hcm.edu.vn
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5. Thai gian va dia diem to chirc tuyen dung: Dir kien vao ngay 18 thang 11 

nam 2020 (thir tir) tai Truong Mam non Quynh Anh, dia chi B33/16C, ap 2, xa Hung 

Long, huyen Binh Chanh, Thanh pho Ho Chi Minh

IX. HOI DONG XET TUYEN
1. Thanh lap Hoi dong tuyen dung vien chuc (Bieu 1, Quy che to chuc xet 

tuyen cong chuc, vien chuc, xet thang hang chuc danh nghe nghiep vien chuc ban 

hanh kem theo Thong tu so 03/2019/TT-BNV cua Bo Noi vu).

2. Thanh lap Ban kiem tra phieu dang ky du tuyen (Bieu 3, Quy che to chuc xet 

tuyen cong chuc, vien chuc, xet thang hang chuc danh nghe nghiep vien chuc ban 

hanh kem theo Thong tu so 03/2019/TT-BNV cua Bo Noi vu).

3. Thanh lap Ban Kiem tra, sat hach (Bieu 4, Quy che to chuc xet tuyen cong 

chuc, vien chuc, xet thang hang chuc danh nghe nghiep vien chuc ban hanh kem theo 

Thong tu so 03/2019/TT-BNV cua Bo Noi vu).

X. KINH PHI
Thu phi tuyen dung theo Thong tu so 228/2016/TT-BTC ngay 11 thang 11 nam 

2016 cua Bo Tai chinh quy dinh muc thu, che do thu, nop, quan ly va sir dung phi 

tuyen dung, du thi nang ngach, thang hang cong chuc, vien chuc.

Muc thu phi tuyen dung la 500.000 dong/thi sinh./.

IV TRUONGNoinhan

- TTUB (CT, PCT VX);
- Bao Sai gon giai phong;
- UBND;HDND; UBMTTQ va cac Doan the xa (d4 
biet thong tin);
- P NV, P.GD&DT;
- Liru VT.

•j/ TRUONG YV
of mam non yx

mnq a

Nguyen Thi Lieu
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