UBND QUAN TAN BINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MAM NON 4 Pic lip- Tw do- Hanh phiic
S6: 238/KH-MN4 Tén Binh, ngay 27 thang 10 nim 2023
KE HOACH

Thue hién ké khai, cong khai ban ké khai tai sin, thu nhip nim 2023 doi
v6i nhén sy tai truedng Mam non 4

Cén cur Ludt phong, chéng tham nhiing ngay 20 thang 11 nim 2018; Nghi
dinh s6 130/2020/ND-CP ngay 30 thdng 10 nim 2020 cuia CHinh phu ve kiém
soat tai san, thu nhap clia nguoi ¢6 chirc vy, quyén han trong co quan, td chiie,
don vi (sau day goi t4t 1a Nghi dinh s6 130/2020/ND-CP);

Can cir Cong van sb 3632/UBND-NCPC ngay 06 thang 10 nam 2022 cua
Uy ban nhan dén Thanh phd H6 Chi Minh vé viéc ké khai, cong khai tai san thu
nhdp nam 2022;

Can cir K& hoach s6 343/KH-UBDN ngdy 26 théng 10 nim 2023 cua Uy
ban nhén dén quén Téan Binh vé thuc hién ké khai, cdng khai ban ké khai tai san,
thu nhap ndm 2022 doi vai cac co quan, don vi trén dia ban quén,

Trudng Mam non 4 xay dung K& hoach thyc hién ké khai, cong khai tai
san thu nhap ndm 2023 ddi véi cac nhan sy tai truong M&im non 4 nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich

Viéc ké khai tai san, thu nhép la dé co quan, td chue, don vi c6 tham
quyén klem S04t tai san, thu nhép ciia ngudi ¢ chiic vy, quyén han trong co
quan, té chirc, don vi; phuc vu cong tac quan ly can bg, cdng chue, vién chure tao
ra co ché cong khai hiéu qua va hiéu luc, gép phan quan trong trong viéc xay
dung céc giai phap phong ngira, ngéin chdn hanh vi tham nhiing va van hoa liém
chinh trong linh vyc dich vu cong.

Tang cuong tinh minh bach va niém tin cua ngudi déan vao by may hanh
chinh coéng thdng qua viéc cong khai thong tin vé tai san, thu nhap cta can b,
cong chire, vién chire, nhitng nguoi hudng luong tir ngén sach nha nudc.

Thue hién tét viéc ké khai 1an dau, ké khai hang nim va ké khai phuc vu
bb nhiém di v6i ngudi cé nghia vu ké khai tai san, thu nhap theo dung trinh tu,
thu tuc va thoi gian quy dinh.

2. Yéu ciu

Té chire quén triét tai don vi viéc ké khai tai san, thu nhép va td chic thuc
hién dy da muc dich, yéu cAu va ndi dung cta ké hoach.

Vién chure thude doi tugng k& khai tai san, thu nhap ké khai trung thuc,
ddy du, rd rang cac thong tin vé so luong, gia tri tai san, thu nhdp va nhiing bién




dong vé tai san, thu nhép.
IL. TRINH TU' KE KHAI TAI SAN, THU NHAP
1. Doi twgng ké khai ti san, thu nhap
1.1. Poi twong ké khai 1in diu

Déi tuong ké khai 1in dau dugc quy dinh tai Khoan 1 Didu 36 Luét Phong,
chong tham nhiing ndm 2018 vé “Phu’ong thirc va thoi diém ké khai tai san, thu
nhdp”, gébm: Ngudi dugc bd nhiém gilt chire vu tir Pho trudng phong va tuong
duong tr¢ 1én cong tac tai cic don vi sy nghiép cong 1ap quan.

1.2. Doi twong ké khai hing nim

Nguoi co nghia vy ké khai hing nam dugc quy dinh tai Khoan 3 Diéu 36
Luat Phong, chong tham nhung nim 2018 va Pidu 10, Nghi dinh sb
130/2020/ND-CP vé “Ngudi c6 nghia vy ké khai hing nam”, gdm:

+ Cac ngach cong chirc va chirc danh: Chap hanh vién, Pidu tra vién, Ké
toan vién, Kiém l4m vién, Kidm sat vién, Kiém soat vién ngan hang, Kiém soét
vién thi trudng, Kiém toan vién, Kiém tra vién cta Ding, Kiém tra vién hai quan,
Kiém tra vién thué, Thanh tra vién, ThAm phan.

+ Nhiing nguoi gilt chirc vu 13nh dao, quin ly tir Pho trudong phong va
tuong duong tré 1én cdng tac trong mot sb linh vue duge xac dinh trong danh
muc tai Phu lyuc III ban hanh kém theo Nghl dinh s6 130/2020/ND-CP. Cu thé 1
Hiéu trudng, Phé Hiéu trudng tai don vi.

+ K& toan trudng, phy trach ké toan huéng phu cap trach nhiém hogc phu
cép chirc vu tuong duong phé trudng phong trd 1én cong téc trong mét sb linh
vuc duge xac dinh trong danh muc tai Phu luc III ban hanh kém theo Nghi dinh
s6 130/2020/ND-CP.

+Tb truong , t6 phé , T bd mon nam trong Hoi dong tuyén sinh truong
c6 huéng phy cap chirc vu hoic phu cAp trich nhiém twrong duong phé trudng
phong trd 1€n cong tac trong mdt s6 linh vue duge xéc dinh trong danh myc tai
Phu lyc III ban hanh kém theo Nghl dinh s 130/2020/ND-CP.,

+ Ngudi dai dién phan v6n nha nude tai doanh nghiép.
1.3. Poi twong ké khai bd sung
Péi tugng ké khai bd sung dugc quy dinh tai khoén 2 Didu 36 Luat Phong,

A

chéng tham nhiing nim 2018 v& “Phuong thirc va thoi diém ké khai tai san, thu
nhép”.

K€ khai b sung duoc thyc hién khi ngudi cé nghia vu ké khai c6 bién
dong vé tai san, thu nhép trong ndm co gia tri tir 300.000.000 dong tro 1én. Viée
ké khai phai hoan thanh trudc ngay 31 thdng 12 ctia ndm c6 bién dong vé tai san,
thu nhép (trir d6i tuong ké khai hing nim)

2. Tai san, thu nhap phai ké khai
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~ Tai sén, thu nhap phai ké khai duoc quy dinh tai Piéu 35 Luat Phong,
chong tham nhiing ndm 2018, bao gém: tai san, thu nhip thudc s hitu hodc
quyén st dung ctia ban than, ctia vg hodc chéng va con chua thanh nién tai thoi
diém hoan thanh ké khai, cu thé:

a) Quyén sir dung dat, nha &, cong trinh x@y dung va tai san khac ga"lq lién
véi dat, nha &, cong trinh xay dung (Quyén s6 hitu hodic quyén sir dung doi voi
ti san bao gom s¢ hitu hay sir dung toan b hodc mot phan doi véi tai san do,
khéng phdn biét tai san dd hodc chwa dugc cap gidy chimg nhdn hodc tai san
ditng tén nguoi khac)

b) Kiém khi quy, da quy, tién, gidy to c6 gié va dong san khic ma moi tai
san (cé tong gid tri moi logi) c6 gié tri tir 50.000.000 dong trd Lén;

c) Tai san, tai khoan & nuéc ngoai

d) Téng thu nhap gitr 02 1an ké khai

3. Thong tin vé tai san, thu nhip phai ké Khai

DGi véi ban ké khai tai sin, thu nhdp lan ddu: thi khong phai k& khai
“Tong thu nhép gift 2 1an ké khai” (ghi “Kh6ng” tai Myc 10, Phan IT) va khong
phai k& Muyc IIT “Bién dong tai san, thu nhép; giai trinh nguon goc tai séan, thu
nhap ting thém” (ghi “Khdng c6 bien dong” ngay sau tén Muc III)

Ban ké kl\lai tai san, thu nhap nam 2023 dugc xac dinp 1a ban ké khai tai
san, thu nhdp hdng ndm va ban ké k!}ai tai san, thu nhép bo sung, khi ké khai
theo Phu luc I, Phu lup II va huéng dan ké khai tai san, thu nhép dugc ban hanh
kém theo Nghi dinh s6 130/2020/ND-CP.

Pbi véi ban ké khai bd sung, ké khai hing nam: Déi v6i ban khai th hai
tré di, “Téng sb thu nhép gifra 2 lan ké khai” dugc ghi vao cft “Gia trj tai san,
thu nhép”, ghi r3 timg khoan thu nhép c6 trong ky ké khai va dugc xdc dinh tur
ngay lién ké trudc do dén ngay ké khai.

4. Trinh tu t& chirc ké khai va tiép nhan bin k& khai ti sdn, thu nhap

Trude ngdy 30 thang 11 nim 2023, thi truéng don vi td chue trién khai,
phan cong nhan sy phy trach lap danh sich nhiing nguoi c6 nghia vy ké khai
trinh 1&nh dao don vi phé duyét; danh séch phai xdc dinh ro dbi tuong thude cép
uy quan ly, d6i tuong thude cép trén quan ly, dbi twong thudc co quan, tb chie,
don vi quan ly. Péi voi danh séch can bd thudc dién Ban Thuong vy Quén ty
quan ly giri vé Ban T6 chtic Quén uy.

Trong thoi han 10 (muoi) ngay, k& tir ngdy nhan dugc mau ban ké khai,
ngudi ¢6 nghia vy ké khai phai hoan thanh viéc ké khai.

Viéc ké khai tai san, thu nhap phai hoan thanh va ngp Ban ké khai tai san,
thu nhép v& Phong N¢i vy chm nhat trude ngay 31 thang 12 nam 2023.

Bén ké khai ngp cho Phong Noi vy truong hop ké khai chua ding quy
dinh (theo mAu, hudng dan) thi thuc hién ké khai lai, thoi han ké khai 14 07 (bdy)
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ngay ké tur ngay nhan dugc yéu ciu. Sau khi hoan chinh, don vi gtri ban ké khai
vé Phong Noi vu.

Béo céo két qua thyc hién cong téc kidm soét tai san, thu nhap vé Thanh
tra quén trude ngay 10 thdng 01 nim 2024,

. 5. So lwgng ban ké khai tai san, thu nhdp giti vé co' quan c¢6 thim
quyen

P6i véi co quan, don vi thude quan: giri 02 ban ké khai (chit ky song)

Sau khi tiép nhan 02 ban ké khai hoan chinh, ¢c6ng chirc Phong Néi vu ky
xac nhan vao ban ké khai; don vi s& lién hé phong Noi vy dé nhan lai 01 ban ké
khai (c6 chit ky x4c nhan) vé scan va sao thanh 02 ban dé luu trit (01 ban sao Iuu
tai don vj va 01 bén sao luu cho ca nhén); ddng thdi ndp lai ban ké khai (c6 chit
ky sbéng) va file scan ban ké khai giri vé Phong Ndi vu.

III. CONG KHAI BAN KE KHAI TAI SAN, THU NHAP
1. Pdi twgng thuwe hién cong khai

Péi tuong th‘urc hién cong khai dugc quy dinh tai Diéu, 11 Nghi dinh sb
130/2020/ND-CP vé “Viéc cdng khai ban ké khai tai co quan, to chuc, don vi”

Bén ké khai ctia nhitng ngudi ¢6 nghia vu ké khai tai san, thu nhap thudc
dién quy dinh trén (Hiéu trudng, Phé Hiéu truéng, Ké toan, T trudng ) dugc
niém yét tai don vi hogc cong khai tai cudc hop bao gdm toan thé vién chirc
thugc don vi. Néu bién ché ciia don vi tir 50 ngudi tré 1én va c6 8, doi nhém thi
cong khai trudc toan thé cdng chirc, vién chitc thudc tb, d6i, nhom.

2. Thoi gian cong khai

~ Thoi gian cong 1‘<hai duoc thyc hién theo quy dinh tai Diéu 11 Nghi dinh
s6 130/2020/ND-CP vé “Viéc cong khai ban ké khai tai co quan, t6 chirc, don

39

vi

Ban ké khai duoc cong khai chdm nhét 13 05 ngay ké tir ngay co quan, tb
chirc, don vi quan ly, sir dung ngudi cé nghia vy ké khai ban giao ban ké khai
cho Co quan ki€m soét tai san, thu nhép.

Hoan thanh viéc cong khai truéc ngay 01/03 ctia nam sau. Sau khi hoan
thanh vi¢c cong khai Ban ké khai, béo cdo két qua cong khai vé Thanh tra quan.

3. Pham vi, hinh thirc cong khai

Pham ’Vi, hinh thtrc cong khai dugc thye hién theo quy dinh tai Diéu 11
Nghi dinh s0 130/2020/ND-Cp vé “Viéc cong khai ban ké khai tai co quan, to
chtre, don vi”

Tha truong don vi quyét dinh pham vi va hinh thirc cong khai cac ban ké
khai cua ngudi c6 nghia vu ké’ khai dang cong tac tai don vi do minh quan ly.
Viéc t6 chirc cong khai va quyét dinh pham vi cong khai phai dam bao theo quy
dinh tai Nghi dinh s6 130/2020/ND-CP, cuy thé:
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a) Cong khai bang hinh thitc niém yét

Thoi gian niém yét ban ké khai 1a 15 ngay. Vi tri niém yét phai bao dam
an toan, thuan tién cho viéc doc cac ban ké khai.

Viéc niem yét phai dugc 1ap thanh bién ban, trong do ghi rd cac ban ké
k}lai duoc niém yét, ¢6 chit ky xac nhin cua ngudi dung dau don vi va dai dién
to chirc cdng doan.

b) Céng khai tai cudc hop

Cubc hop cong khai ban ké khai phai bao dam c6 mat t8i thidu 2/3 s
ngudi duge triéu tép. Ngudi chu tri cuge hop tw minh hodc phan cong nguoi doc
c4c ban ké khai hodc tung ngudi doc ban ké khai ctia minh. Bién ban cudc hop
phai ghi lai nhitng v kién phan anh, thdc mic va giai trinh vé ndi dung ban ké
khai (néu c6); c¢6 chir ky cia ngudi chu tri cudc hop va dai dién to chuc don Vi.

IV. MOT SO NOI DUNG CAN LUU Y

Ngudi c6 nghia vu ké khai tai san, thu nhép phai ké khai theo mau duge
ban hanh kém theo Nghi dinh 130/2920/ND-CP; khong duoc tu v thay doi cac
ndi dung quy dinh trong mau (c6 thé thém dong dé ghi céc thong tin theo ting
ndi dung quy dinh); phai khai ddy du cac ni dung theo mau, khong de trong,
khong gach chéo néu khong c6 ghi ro 1a “khdng”.

Trude khi thue hién ké ldlai theo mau, dé nghi nguoi nghia vu ké khai tai
san, thu nhap phai doc huéng dan ké khai tai san, thu nhép theo Phu luc I Nghi
dinh s6 130/2020/ND-CP dé dam bao thuc hién dung ndi dung.

Nguoi ké khai phai ky vao timg trang ctia Ban ké khai; ghi 13 ho tén, ngay
thang, nam ngay ké khai, ngay hoan thanh ban ké khai va ky & trang cuoi cung
cuia Ban ké khai.

Truong ‘hqp & chung nha cha me (cha me rudt, hodc cha me vo, chdng) thi
phai ké khai day du cac thong tin va ghi rd nha do cha me dimg tén chu so hiru.

K& khai & thué thude s hitu nha nude co thoi gian sir dung trén 06 thang
(trong k¥ ké khai), khong ké khai nha & thué ctia tu nhan

D&i véi tai san 1a Nha &, phai ké khai ddy dii thong tin vé Pat & (tai Muc
1, Phin II) va Nha &, cong trinh xiy dung (tai Muc 2, Phan II) (Diém khac so
véi ké khai trude day).

Péi voi thong tin vé Pat & (Tai muc 1, phén II) va nha &, cong trinh xay
dwng (tai muc 2, phan IT) phai ké khai day du tai myc thong tin khac: ghi cy the
tinh trang thyc t€ quan ly, st dung.

Luu ¥ v& hinh thirc ban ké khai tai san, thu nhép:
+ B6 phan B. Hudng dan ké khai tai san, thu nhap;

+ B6 phin chit tiéu d& “Phy lyc L. MAU KE KHAI TAI SAN, THU
NHAP?”; cac chit s6 ghi chi (1), (2), (3) .-
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+ Ho va tén nguoi ké khai, vg hogic chong, con phai viét in hoa.

+ Tai myc 2 Phin I. THONG TIN CHUNG, ghi r3: “Vo” hogic “Chdng”;
ghi r3: “con dé chua thanh nién” ho3c “con nuéi theo quy dinh” cia ngudi ké
khai tai san, thu nhép.

V. TO CHUC THU'C HIEN

T6 chirc quén triét trong nha trudng viéc ké khai tai san, thu nhap va to
chire thyc hién day di muyc dich, yéu cau va noi dung cua Keé hoach nay.

Viéc ké khai tai san, thu nhip phai hoan thanh va ndp vé& Phong Néi vu
cham nhat ngay 31/12/2023.

Trudng Mam non 4 xdy dyung ké hoach thyc hién viéc ké khai, cong khai
ban ké khai tai san, thu nhép theo quy dinh cua Lut Phong, chéng tham nhiing
nam 2018, Nghi dinh s6 130/2020/ND-CP.

Nha trudng 18p danh séch nhiing nguoi cé nghia vy ké khai tai san, thu
nhap guri vé phong Noi vy quén trwée ngay 01/11/2023.

Béo cdo két qua thuc hién codng tac kiém soat tai san, thu nhap vé& Thanh
Tra quin truée ngay 10 thing 01 nim 2024 (Theo dé cuong bao céo)

Thu truéng cac co quan, don vi c6 trach nhiém dén dbc nguoi ¢ nghia vu
ké khai (theo danh sach dugc 14nh dao don vij phé duyét) thuce hién ké khai. Dc‘“)ng
thoi, Thu truéng céc co quan, don vi phai ¢6 trach nhiém kiém tra trude ban ké
khai tai san, thu nhap déi véi ngudi 6 nghia vy ké khai trude khi glti vé Phong
Noi vu kiém tra va tiép nhén.

* Lwu y: Péi véi cde déi twong ké khai lan dau va ké khai hing nim cua
muc 1.1 va muc 1.2 phd‘n II ciia Ké hoach nay thuc hién ké khai theo cung Méu
ban ké khai tai san, thu nhdp ciia Phy luc I Nghi dinh sé 130/2020/ND-CP.

Déi véi cac dbi tuong ké khai bd sung clia muc 1.3 phan II ctia Ké hoach
nay thyc hién ké khai theo cting Mau ban ké khai tai san, thu nhép cta Phu lyc II
Nghi dinh s0 130/2020/ND-CP

Trén day 1a ké hoach trién khai thyc hién ké khai, cong khai ban ké khai
tai san, thu nhdp doi véi cong chirc, vién chirc va nguoi cé nghia vu ké khai
thudc truong Mam non 4 nim 2023./.

Noi nhin:

- Phong N¢i vy (béo céo)
- HT, PHT;

- Lwu: VT, HS.




