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I. Thoi gian Yir alia di6m ti5p c6ng dAn

- I3u6i sing: Tit 7930 d.in l lg3i)

- Bu6i chidu: Tt 13945 d6n 16930

* Ti6p din girii quY6t vu vifc:

- 86 phan thanh ki6m tra ti6p c6ng dan thudng xuy0n viio cilc tgiy ldm viic trong

tLrin tai virn phdng trudng.

II. Diii vfi c6ng dan
't it ci c6ng ddn khi d6n lien hf 1ai I rudng Mim non Iluong Sen <Iiu phrii thgc hiQn

cilc qui clinh sau:

1. D6n dung vin phdng ti6p c6ng din. khong di lli.noi .-turirr jn oo 1im inhlrrrirng

a6n vlec titip dait ct"g nt u trQi tu clurng cta truongi trang phuc phai chinh te' xuat trinlt

cil ro.i niin 1cii1-( M\D. giar rnji. gial hcn r iho cjrl b''' tiep'-ong Jau: truu'rc

;;;,i;v;.;r] qul.n rhi plui iuji r.,nL gia' to u) qu)in cn chrhg nhin cufl cu quirrr' rLr

clruc c., thim qul in:

2. I'huc hiQn cliy dt thco dtng y6u ciu vd hudng dAn cta crin b0 tiOp c6nB dan;

L lrinlr hur lrun! llruc. klrjeh qtr:rn 'hil r rlt ngLUr c.rl drlilrg ni'i 'lung 
tIo".'l'rr-

(f,i,u gfrplay arrrg. p-lran eot1 t.tuilc kiriiu lld. t'l ci..r; chirr trich nhiqm uu('c phdp luat ve

nhiing nQi dung khi6u n4i. t6 crio cua minh;

4. C6 trich nhieir cung c6p hd scr chfng cil c6 lien quan khi6u nqi' rd crio theo 
'v€u

c.',tt;ul can hj tieP corlg tiirr:

5. Doi vdi khi6u nai tip th6. cir m6r dai clion de ti6p xirc vi trirh bdy Y(ii can bd ti6p

c6ng dan, hoac giri don khi6u n4i vi€t theo ting don ridng;

6. Kh6ng dugc loi dqngkhi6LrD4i, 16 cdo dii giy r'5i trlit q ncri ti6p c6ng dAn' kh6ng

vu clo, xuy6-n tac. xlic phqm uy,tin. danh du co quan [hi nrldc ngu'ri thj hdn]r c6ng v\l;

hrO,rg m^ng circ chiL d6 cha1. n6. ch6t r16c, hurrg khi 'v v vio ntri tidp c6ng din'

lII. D6i v6i cin b6 ti6p dAn cria Truimg Mim non Huong Sen

l. C6ng chirc ti6p c6ng dAn phii mdc triug phLrc chinht'' deo the c6ng clttc- chr ti':p

c6re, d:in t;i ", quon ,.1, sti noi lim vi€c: phii c6 thni dO ti'p xlc vdo minh' lich su' in
cin chu d6o. khdng gi)'phien hat cho rlhe din:

2. lurir tr-ulin. piai tllttlr illo ."rlp 'lrrt thurg lli'rr (lru lrlrolrl: drr"nu l"i 'hinh
sirch ci a uing, piap l-ua-t cua nf:, nuec i tien quan-dOn nqli 

.dung. -v0u ciu cta c6ng din;

t,inh ttnh. t6nlrone n1rin din, li.g.ghe cirng dAn uinh bril cliiy dri n6i dung su 
'i$c, 

giai



thiqh, hudrg dln c6ng ddn thgc hiQn quydn khi6u nai. t6 cio vd ch6p hirnh nghia vu cua

lgudi khi6u nai, tti ciio theo qui dinh cira phdp luit;

3. -fruimg hqp dan co phAn 6nh. khi6u niri, t5 cdo thi.hutrng d6n dring quytrinh qul
aiinh: hudng ;an aan g,ii rltm ddn dLing c6p c6 thAm qu,"€n. N6u don thuoc thorn qul ir
cria Trudng gi6i quy6t thi nhin don vri c6 bi€n nhii-n;

4. Khi ti6p dan phai ghi chdp di-v dt nQi dung vdo s6 ti6p c6ng din;

5. 116o crio. dd xuit i kiir vdi Hieu trumg tt6 giii quytit, xrir lj nhirng noi dung jp cong

ddn:

6. Khdns tlugo ti6t ld h9. t6n. dia chi. oiirng th6ng tin. rAi liou, brit tich q'y bdt ltii

cho bfu1 than nguoi l0 cio;

7. Cac truong hqp giii qu"v6t tht tuc hini chinh ciin b6 phu tdch phrii giii thich'

,ru,in! din ra.u thoi giur llcrt lr:r lr,, *'.

IV. Nhftng trud'ng hqp kh6ng tiiip vi khdng nhan alon

l . \qur/i dirl kltiiu nri. to ido. kiurr nghi. plran inh r i r u r i'1c di duu' kicnr tru rertr

rer ri.li cn qurir dinlr h,'ic kcl luan giai qulir cui co qtr'tn ci thiim qu1<n tltc'r qu1

dinll cua phrip luat vi dd dunc trii ldi ddy dri:

-'. l rdng plruc khun;: chrnlr ti. rhiirr tun tt'ong citl hi tiip conp d irr:

.1. \!utri dine Irunr linlr lrirtg 'r\ r-udu. hir. sr.r Jqnc chlt kieh thrch. chlr pir
nghi€n, mang theoclio vit 8hi tai diau 6 muc I cua n6i qu-v niy:

,1. Ngudi khi6u nai khdng c6 ning luc hzinh vi din su dAl du mi kh6ng c6 ngudi diri

dien h(lp phrip;

:. \guoi dri \liin khi'nc hon flr:lf
6. Thcri gian kli6u nai vd thtri h1n khi6u nai da h6t.
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