
HII.EU TRI,M..{G TRUONG NIAVT NON Iil-rOJ\G SEN

Cdn cdr vdo quy€t dinh sri t4g2/eD,-uBND ngdy 09/7/2008 cila uBND
Quqn Gd viip vi vtQc diii rcn tuadng ua* Non I l)'thdnh trudng Mt)m non
Hr.rong Sen;

cdn ctir Quya dinh sii 31I3/QD-1BND ngdy 29 thdng 9 ndtn 2021 vi viQc
b6 nhiQm Hieu trwdng tradng mdru non Hwong sen cr)a rfi urn Nhdn ddn quQn
Gd Yap;

cdn ca vdo chac ndng quyin hqn cr)a Hi€u trudng Trudng mdm ,o,
Hwong sen;

UY BAN NHAN oAN QUAN Go VAP
TRUCTNG MAM NON TilIONG SEN

cgNc HoA xA ugr crr0 Ncuia vryr NAM
EOc l6p - TU do - H?nh phf c

^. -,:Gd Vdp, ngdy 3l thdng B ndm 2023s6:.8/.../eE-MNHgs

NIm hgc 2023 - 2024

QUYET DINH

Didu 1: Thanh Qp Ban chi d4o Thgc hiQn bcp dnbdntru trucmg mAm non
Huong sen ndm hqc 2023-2A24 gdm cdc 6ng (ba ) c6 tOn sau d6y:

Tru&ng ban: Bd Phung ThiDuy0n - Hi0u trucrng

Ph6 Truong ban: Bd Nguy6n ThiH6ng Nhurg - ph6 hi6u tnrcvng B6n tru

Bi Nguydn Thf Thriy Hing - Ph6 hi6u truong Chuy6n m6n

Uy vi6n: Bd TrAn Thi Thanh Tdm - K6 to6n

Bd Truong ThiPhuqng - Y te

Bd Nguy6n ThiNd - T6 tru&ng t6 chuy0n m6n ld

Ei6u 2: Ban chi d4o Thpc hiQn b6p dnbdn trir trucrng mAm nonHucrng sen
ndm hoc 2023-2024 c6 tr6ch nhiqm thqc hiQn euyCIt dinh ndy ./.

Noi nltQn:
- Nhu didu 2
- Luu:Vdn thr.J
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, KEHOACH
ThrEc hiQn b6p In b6n trri nIm hgc2023 - 2024

Cdn cri tinh hinh thgc tC c6 t6 chirc c6ng t6c b6n tru trong nhd tnrong. vd tinh hinir
thpc tC cua nhi trucrng;

. x - .!-
Tludng mdm non }trr-rong Sen x6y dqng kO hoach chi dao b6p dn bdn trir ndm lr.gc

2023 - 2024 nhv sau:

I. DAc DrtM riNH HINH

Trudng c6 01 b6p 6n, v6'i t6ng sd trd ld 370 ch6u, cu th6 nhu sau:

1. Thufn lg'i:

, Nha trulng dugc sp quan tdm chi dpo kip tho'i vd thudng xuy6n ctra c6c c6p vd sq
ph6i hqp chflt ch0 cta cdc ban ngdnh dodn th6 tai dia phucrng.

Phr-1huynh thgc sg c6 nhu cAu b6n trri. Ei6u ki6n CSVC phong hoc cira nhd trucrng
dAm bdo y6u cAu td chric b6n tru. Co so' vdt chdt phuc vrl cho c6ng tdc bdn trir cfia truong
ngdy cing dugc cii thiQn, b6 sung tu'ong'Aoi oAy aU. io b6p 6n"theo .lit t.inr, r rl'ridi;
T6ng s6 tr6 dn b6n trir dat ty l0 100%.

,. l

. Tap thO c6n bQ, gi6o vi6n, nhdn vi€n nhd tru'dng c6 y thric vd nhiQt tinh kong c6ng
t6c t6 chric b6n tru cho tr6. Ydu nghO m6n tr6, c6 tdm huy6t v6i nghA, co trinh dQ chuyen
mdn vflrrg vdng vd kinh nghiQm trong cdng t6c chdm s6c nu6i dudng tr6 mArn non.

HQi cha mg hgc sinh ngdy cdng nhf,n thri'c dAy dtr vA gi6o dpc mAm non, vA ni',u cAu
dinh dudne cira tr6 mAm non nOn dd c6 sq irrg hQ d6ng g6p tich cuc cp th6 hcrn vC co so
vpt ch6t cho nhd trudng.

ChAt lirqng nudi dpy trb dqt ch6t lugng vd hiqu qui cao hcrn so v6i nhfrng ndm
tntdc, c6 kC ho4ch 16ng ghdp cdc chuyOn d0 vdo c6c hopt dQng nhim gi6o dpc trd b6o vO

m6i trulng, VSATTP, vi phdng chting SDD, TCBP cho tr6.

Nha truong hgp ddng v6i c6ng ty cung c6p thr,rc phAm c1drn b6o c6c y6u cAu v6 vQ

sinh an todn thgc phAm, c6 tur c6ch ph6p nhdn vd c6 chimg nhdn ISO, I{ACCP CODEX
2020.

2. Kh6 khEn:

Chua c6 kinh phi cii tao trang thi6t bi dO dung btip 6n d6p ring nhu cAu hiQn nay d6i
voi mQt sO tu t<9 Utip.

II. NHrEM VU

Thpc hiQn t6t c6ng t6c ch[m s6c sfc kh6e, vQ sinh phong bQnh, dim bio an todn
cho trd trong trucrng hgc.

Thuc hiQn t6t c6ng tric vQ sinh an toin thuc phAm b6p [n mQt chi6u.



BOi du6ng ki6n thuc v6. vQ sinl'i an todn thuc phAm cho d6i ngfi gi6o vi6n, cAp
du6ng, nhAn vi6n phuc vr-r vd ti6p tuc hoc t4p nAng cao hiQu quA x6"y dqng ngan hdng thpi
dom ddm bAo dinh {udng, da dang thuc phAm vd chO bitin phu ho.p iua tu6i girlp ird an
ngon mi6ng vd 5n h6t suAt,

III. BIEN PHAP T}IIIC HIEN

1. Cdng trlc chi tl4o

Ra quy€t dinh thanh lqp Ban chi dao c6ng t6c bdn tru ndm hoc 2023 - 2024.

T6 chuc"hop Ban gi6m hiQu vd phuc vu bep 5n dC tri6n khai kC ho4ch vd phAn c6ng
nliiQrn vU cU th€ cho tung bQ phfln, tung thdnh vi6n,

T6 chu'c ki6m k6, rd sodt.c6c trang thi0t bi, dO dung pirpc vp b6p dn b6n tru, tr6n co
so do t6 chuc st'a chfi'a, tiray th6, b6o tri, b6 sung kip thoidam bAo AAy Air CSVC phuc vu
b6p [n, d6 dung phuc vu bdn trir,

T6 chirc t6ng vQ sinh toiin b6. cac thiet b1 d6 dung, vQ sinh nhd b€p, mdi truong
I r ,l r , '';xung quanir. . . chuAu bi citLi d6o cdc di6u ki6n cho b0p 6n hoat ddng t6t, dim bAo v€ sinh an

todn thuc phAm vd vC sinh m6i truong.
,|,Ky carn k0t hgp d6ng cdc c6ng ty cung cAp luong tiruc, thuc phAm sach, an todn c6

tu cdch phdp nhAn. Thr-Lc phAm c6 ngu6n g6c 16 rdng, c6 dir giAy chrlng nirfln an todn thuc
plrdnr theo quy dinh.

,lKy hqp dong ldrn vi6c, nhAn vi€n bOp dugc tflp huAn nghiQp vu, dim bAo suc khoe
theo quy dinh.

Ph6n c6ng lich tr:uc b6n trii cho Ban gi6m hiQu hdng ngdy (ludn phiOn) de tiep phAm
cung voi y t6, cAp du0ng.

T6 chuc cho trd 6n b6n trri tu ngdy 05 th6ng 9 ndm 2023.

. , .. S.Y dung phAn mAm xAy dung thuc dcm cdn.d6i dinh ducrng d6m b6o khAu phAn an,
cli6 dQ dinh du0ng, phu ho. p thuc t0 dia phuong d6 cdi thi6n th6 chAt vd tri tue cho tre b6n
tr0.

, Pa* bAo quyOt todn thu, chi b6.n tru hdng ngdy trdn bAng c6ng khai, cAn d6i thu, chi
cu6i tr-rAn, cu6i th6ng. Luu mAu thuc dn theo quy dinh.

ptrOi tet hqp nhip nhdng gifi'a c6c gi6o vi0n o'cdc lqr td chric t6t cdc bira an cho tre,
dAm bAo v0 sinh, vdn minh, an todn.

NOu cao vai trd, tr6ch nliiQm cua B<ip chinh; gop y, ki6n nghi, bdo c6o kip thoi.
Dinh ky 2 tuAn/lAn t6 cAp dudng 1i9p rft kinh nghiOm chuy6n m6n.

Thuong xuy6n qr-ran tAm chi dao, theo ddi, d6n d6c nhac nho ki6m tra b€p dn, viQc
thuc hiQn kiOm tra.gi6m s6t cira c6c thanh vi€n Ban An todn thuc phAm de dgng viOn khich

t ! . ..).l€, nhac nho' va di€u chinh kip thoi, dirm bAo vQ sinh ATTP bOp [n, dArn bAo t6t c6ng t6c
nudi du6ng, ch5.m s6c hoc sinh b6n tru tai truong.

2.PhAn cdng nhi6m vg chi ilpo, theo doi b6p In bin trri
2.l.Ban gi6m hiQu

2



2.2.1. HiQu trucrng:

- Xny dpg kO ho4ch vd thpc hiQn chi dao chung,

-,, 
^- Ifi6m tra giitm sdt cttc ho4t dQng vd su ph6i hcyp.

- Ifi6m tra, gritm s6t vi6c thr.rc hiQn thu kinh phi ho4t dQng b6n trir, chi cho, kho...

- Thi.rc hi6n trang bi d6 dirng bdn tr[r, trang thi6t bi cho ho4t dQng b6n trir.

-,, 
^- llrem tra, gi6:m s6t toirn b0 hoat dQng ciia c6p dr-t6'ng, rihdn viOn, gi6o vi6n 1i6n

quan d6n c6ng t6c b6n tni.

- Chi d4o c6ng tdc b6i dudng b6n tru.

- Phdn c6ng c6c thdnh viOn Ban chi d7o ho4t dQng b6n trf.

- I(Ot ho.p chflt ch6 r,6'i Ban d4i diQn cha mg hoc sinh thr,rong xuydri gi6m s6t bOp dn

bdn trir.

- Thucrng xuy6n gi6m s6t ho4t dQng b6p 6n, an tohn vQ sinh thqc phAm.

2.2.2. Ph6 HiQu truong b6n tru:

- C6 tr6ch nhiQm trqc ti6p qu6n ly c6ng t6c b6n trir.

- DuyQt thpc don hdng tr-rAn, duyQt q.,ytit to6n thu chi tiOn [n

- PhAn c6ng, giao nhiOm vu ciro c6c thdnh viOr-r tham gia c6ng t6c b6n tr[r.

- Thumrg xuy6n d6n ddc nh6c nho c6c thdnh rriOn phpc vp b6p 6n hodn thdnh t6t
nlriQm vu"

- Tham muu hiQu truong trang bi dAy dir c6c c16 cling, ciung cq t5i tnieu phuc vu ciro
,t
bep an b6n tr[r dAm b6o an toirn.

- I(iit hcyp chflt chd v6i Ban dai cliQn cha me ]roc sinh thr-ror-rg xuyOn gi6m s6t bOp an

b6n tr[r,

- Thuong xuy0n lci6m tra, kip,thoi gi6m s6t, diOu cliinh b6 sr-rng b6 sung giirp ddi
ngf, thuc hiQn t6t nhiQm vu phuc vr.r b€p 6n b6n tni.

- B6i du0ng cho dQi ngfr vC kien thirc vQ sinh an todn thuc phAm: C6ch tinh khALL

phAn, x6-y dqng thgc dcrn, c6ch ch6 bi6n, luu rnAu thtrc phAm, cdch ghi chep trong c6c loai
so.

- Ldn kti ho4ch ki6rn tra, gi6m s6t cp th6 c6ng viOc cira cAp du6ng, viOc td cl-iirc

chdm s6c nr-r6i dr-rdng tr€, b cdc nh6m, lcrp.

- I(i6m tra viQc tinh ti6n chg cira b0 phfln k0 to6n, bQ phQn kho cu6i th6ng co bi6n
bin kiOm tra lcho thqc phAm thlrc t6 so vdi s6 s6ch lr.ru h6 so theo quy dinh.

- Xdy dpng k6 hoach hdng th6ng ki6m ffa: VQ sinh m6i truong, vC sinh dung cu, v0

sinh c6 nhin, vQ sinh phong, nhorn lop cua tr6, nd nOp bdn tr0, vi6c t6 chric gio [n, gi6c
ngir cira td cdc nh6m, lcrp.

2.2.3.Ph6 HiQu truong chuyOn m6n:
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- Thqc hiQn c6ng tac ph6i hqp vo'i Piro hiQu truong b6n tni.
--. a- Kietn tra, gidm s6t c6ng t6c tiOp phAm vd qui trinh ch6 bi6n thuc dn cua cAp du&ng.

- Du cdc ho4t dQng t6 chric gio an cho tr6.

2.2.K8 toi.n

- Co tr6ch niriQm lap bAng quy6t to6n thu, chi b6n trir,

- LQp b6ng quy6t to6n chi ti6u lidng ngiry.
.. I- Gi6m sat v6 gia ci cdc rnat hirng.

- DOn d5c dAm bAo viQc thanh todn tiOn cho cdc c6ng ty theo ho. p d6ng, tiAn cdng nu6i,
cham s6c trd b6n trir.

- Cap nhAt, luu trf hO so'b6n trir theo quy dinh cua tung n6m hoc.

2.3. Thri quf : Eam b6o c6ng t6c thu, chi ti6n hoc b6n trir dung quy dinh.

, 2.4. Thfr kho: Ti0p nhfln luong thuc, thuc phAm vd c6c d6 dung trang thi6t bi phr-1c
vu bep an tai truong. Ki6m tra han sit dung, bao bi d6ng goi c6 d6.m bAo an tod.n vO sinh
thuc phAm.

3. PhAn c6ng nhiQm vB CAp du6'ng

- C6 trdch nhiQm phat huy tinh thAn g giac thqc hiOn nhiQm vu duoc giao, dAm bAo
dir ngiy gid c6ng, c6 tinh thAn dodn k6t nhAt tri, co trdch nhiQni cao trong c6*ng viec, hodn
thdnh moi nhi6m vu du'o-c giao. D6m bio vC sinh an todn thuc phArn, vC sinh nhd bep, m6i
truong xung quanh,

- Tliuong xuy€n quan tAm d6n chAt luong bira [n, khAu phAn 5.n cho trd dAm bAo ch6
dd dinh duOng, tdng cu'dng cne bien m6n 5n h-op khAu vi d0 tre 6n ngon miQng, an hot ti6u
chuAn.

- Cung voi thu kho, k€ toiin nir6n luong thuc, thuc phAm vd c6c d6 dung trang thi6t
biphuc vu b6p 6n tai truong, c6 ky nhqn vd cotr'6ch nhiQmtrong c6ng vi6c cluql giao.

- Ltru m5u thuc f,n theo quy dinli.

- Tiep thu vd thq'c hiQn dring tinh thAn chi dao viOc phfln c6ng giao nhi6m vu cua
Ban gi6m hiQu. Hodn thanh nhiQm vu duoc giao cho trong ngay.

C6 tinh thAn doan k6t, hgp t6c, girip d0 nhau cung ti6n b6. Kh6ng vi pham nhfi'ng
di€u vi6n chuc, nguoi lao dQng lchOng duoc ldm.

- Nghi vi6c phAi bao c6o xin phep BGH AC dleu hinh c6ng viOc.

- N6u thanh vi6n ndo co nguycn vong cAn trao d6i thi gap truc ti6p BGH.
^:- San sdng tham gia m6t s6 c6ng viOc khdc cua nhd truo,ng (n6u cAn).

4. Gi6o vi6n

- Gi6o vi6n php trlch cdc lop c6 tr'6ch nhiOin ti6p thu vd thuc hiQn dring tinh thAn
chi dao viQc ph6n c6ng giao nhiQm vu cua Ban gidm hi6u.
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- Ifi0m diQn si sO tre 5n hdng ngiy, t6 chric cho tr6 [n hOt khAu phAn, sip x6p, thu
dgn bdn [n, dim b6o vQ sinh 5n,0"g, rrgfri ngoi, vO sinh cd nhdn, CSVC b6n tni, pf,O"g
ngtr, an todn, sirc khoe cho hgc sinh;

- C6 tinh thAn dodn k6t, hqp tdc, giup dd nhau cung ti6n bQ.

rv. CHi TIEU PHAN oAu
- Ndm hqc 2023 - 2024 truong t6 chirc b6p [n b6n trri, trong d6 c6 O9l0g nh6m 16p

vdi t6ng sti :ZO ch6u dugc [n b6n tru ddm b6o 100%.

- 100% b6p c6 dAy dtr dO dtng, dUng cU theo quy dinh bCp 6n b6n tru.

- 100% bOp c6 dAy dir h6 so hqp d6ng thtrc phAm, c6c lo4i h6 so s6 s6ch theo qr-ry

dinh.

- 1OO% b6p c6 ru lanh dpg thqc phAm, t[r luu m6u thuc phAm.

- IOO% lop c6 dt dO dirng, dUng cU phuc vu viOc 6n cho trd tpi truong.

- lO0% nhdn viOn dinh du6ng c6 kitin thirc co bAn, dim b6o sric kh6e vd thgc hiQn
dilng quy dinh cria btip dn b6n tni. Thuc hi6n drine lich phdn c6ng ch6 UiCn thr.rc phAm.;

n,5p cO gAy.At c.ac hcr,p d6ng cung c6p thuc pbAm;"ad dung nha b5p c6 dAy dir tat'.a A6

dtrng chd bi6n, d6 dtrng chia [n, dgng cp luu mdu thpc phAm. Thuc hiQn tdt viQc ki6m tra 3
bu6c t4i b6p 5n. Ed dugc UOi auO,ng chuyOn m6n, bi6t tinh vd cAn d6i khAu phAn tr6n phAn
mOm dinh du0ng./.

Noi nhQrr:
- BGH nhd trudng;
- c6c t6 CM ( d6 thsc hiQn)
- Lu'u: VT.

G



KE I{OACH 2023 - 2024
2023 cua tnrdng,',ri,,r, ,o, Hro'ng Sen) 

I(Kdm theo kd hoqch s6; ....

6

GHI CHUTHOI GIAN

Thdng
8+9D423

sinh mdi trulng, vQ sinh d6 dung b6n

- \AV dung k6 hopch, thdnh lpp ban chi
k0 hopch hqp d6ng cung c6p thqc phAm.

- Tharn muu d0 b6 tri, sap *ep nh6n viOn
- BOi dudng c6ch xAy dUng thuc don, tinh

- Cdn do srlc khoe tr6.
- ICCm tra viQc xdy dgng thpc don vd thpc hiOn thgc don.
- IfiOm tra viQc tinh khAu phAn

- IC0m tra gi6m sht cdp dudng, y t6 hgc ducrng luu mdu

thrlc phAm hdng ngdy dring quy dinh.

, 66p.in ve
tra dO dung

hu tr6ch b6p.
khdu phdn DD

dao- chi
bOp hai c0 s0.tni, kii5m

d4o bOp 5n b6n tru,

Thfng
t0/2023

f Kicil iil aiep nhfln thyc phAm, VSATTP, quy trinh ch6

bi€n, luu m6u ifrpc phAm, chia thyc phAm.

- ICOm tra viQc tinh khAu phAn

- BOi du0ng chuyOn m6n.

Thring
1U2023

- Kiiltra v0 sinh an todn thgc phAm, quy trinh ch6 bi€n,
luu m6u thyc phAm, chia dn vd cdng t6c vQ sinh mdi truong.
- I(i0m tra h6 so b5p, niidn vi6n y t6, kC to6n
- IC0m tra c6ng t6c phdng ch6ng tai n4n thuong tich tpi b6p
an.
- Ifi6m tra viQc tinh khdu phAn

- iii6m tra vQ sinh an todn thgc phAm, quy trinh chO bi€n,
luu m6u thqc phdm, chia 5n.

- I(i0m tra viQc tinh khAu phAn

- ;bffi;;'ildrg;6, ir,o-naa, bep c6ch xay dsng thsc
dcrn phu hqrp vdi di6u kiQn dia phuong, theo mta.

thr'r'a

em am

an

Thfng
t2t2023

Chi dpo, ki
Ift6m trati€pnhfln
I(0m tra viQc tinh

tra v0 sinh an todn thr.tc ph
thUc
khau

ph?,r,
ph6n

xdy dpng thpc don

Thrlng
0Lt2024

--'A . rKi€m tra v€ sinh dO dung nhd b6p, ktr6u xri ly thirc
r1,c thdi...



Thfng
4/2024

Thdng
02t2024 I(i6m tra vi6c tinh khAu phAn

luui h-op y an todn thucki tra
chia dn

Ki6m tra viQc tfnh HrAu phAn
nOi duOng, hudng d5n c6ch x6y dimg c5c thgc don mdi.

llQluy trinhki hivtratuc 1ec thpc en q
nhd buy ep

Bdi du6ng, hu6ng d6n cdch ctr6 bi6n mQt s6 m6n [n ph
SOKi tra

huho.pm
-.. A
6.lem tra
I(i6m

vlgc
tlep

i(i inh
chia

ua hd
tinh '',1Kllau phAn

tra muadon hdthUcnhfln xavphdm, thgcdung
em tra S an toan trinhe chethpc phAm, vqu
mau rhuu an.uc phAm

phpc vg btn tri cho ndm hgc

I(i6m tra viQc tinh khAu phAn
T6ng k6t, rrit kinh nghiQm.

k0 tdi s6n c[ra c6cKi
hi tru ooThUc 9n du dung

theoep
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Ti6p

Th6ng
312024

Thfng
5t2024


