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V/v thdnh tqp To chi dao thqrc hiQn Quy chA ctan ctui trong haat clong cua tnrd,ng
Mam non Hrrong Sen)

Di6u 1: Chri,c ning.
"16 chi d4o thyc hiQn Quy ch6 dan chfr o co s6'truong Mflm non lluong sen (goi tat

ki T6 chi clqo) co chfr'c nlng tham rnuu, giirp C6p rJry, lfrnh dao ccy cluan theo d6i, chi dao"
tri6n khai thr,rc hiQn circ Chi thi cfra DAng, Nghi etinh cta Chirrh phir vd c6c vdn biin chi

^^,1dao cua cdp tr0n, c6c chucrng trinh hoqrt dQng ve xfi1 clyng va thuc hi0n Quy chO ddn chri
6'co s0 trong truong MArn non Fluong sen.

Di6u 2: NhiQm vg ctia 16 chi rl4o.
I ' TO chi dao ldrn viOc theo ch6 d0 tflp th6 th6ng clua circ phi0n hop thud'ng kj, vrii

dQt xu6t clu6'i sr,r chri tri cira Td tru0ng hodc T6 ptro chi dpo khi duoc ty qriyen.
- Dinh ky 06 th6ng vi 01 ndm, Td Chi dao tO chrjrc hop giao ban dd ki6m tra" diurh

gi6 cac ho4t dQng vd thirc hiQn nhiQm vu vd k6 hoach clO ra.
- Cdc phi6n hop c[ra TO chi dpo phii diroc t]r6ng biro blng vln ban v0 nQi cluurg.

thtri gian va cifa di0m tnr6c 05 ngdy ldm viQc. C6c thiinh vi6n"l'6 chi clao co trdch nhie,r
nghidn citu vf,n b6n, chuAn bi y kitin th6o luqrn, bO tri thcri gian tharn dy dAy du c6c phidn
hgp cua T6 ohi clao.

- C6c d0 xu6t cira cdc thdnh vi6n T6 chi dqo drrg<; thlio lufln t0p thO vir thco k6t
luan c[ra T6 tnrdng" t<6t lu6n cua T6 truong tai c6c phiOn hop dugc th6 hi0n cluoi hinh
thfc therng b6o cira f6 chi d4o.

2. Hdng ndm, 'f6 chi dqro tO ch[rc ki6m tra, clanh giir k6t qua ho4t clQng thco hC
hoach chung cira T6 chi rIao. Ctic thdnh vi0n '16 chi dao co trirch nhiQrn x6y dt-rng k0
hoach td chu'c ki0rn rra vd bdo odo '16 tru0ng

^A ? .- Girhp Cdp iry, l6nh d7o don vf chi dno t6 chirc tri6n khai thr,rc hiQn c6ng tac tuy6n
truyOn, x6y clyng vd t6 chuc tri6n khai thgc hi6n Quy cht5 tlan chir trong ctnn vi ciat k6t

,1,
qLra tot,

- 'l'harrr muu cho l6nh rlpo dtvn vi trong viQc chi cf4o vi phdi hqrp vrii Ban chfp
hdnh c6ng dodn co so'dd td chrjrc hQi nghi cOng chri'c, vi0n chilc hdng nlrn.

- Tharn muu cho l6nh clao don vl trong vi0c xf,y dr,rng c6c nQi quy, quy cho clo thuc
hiOn quy ch6 dan chu trong dcrn vi; T'hgc hign cdng khai ddp chfr trong circ hoat c161g c[ur
don vl; I'hqc hi€n cAi c6ch hdnh chinh vd giii quy6t khi5u nai" t6 ciro ddi v6,i cong ohuc
trong ckyn vi.



- Ph6t huy vai tro ctia C0ng doan co scr vDr Ban thanh tra r-rhAn dAn trong vi6c thuc
hi0n hi0m tra" giAur s6t, thuc hiQn cdc ndi quy, quy ch6, nghf quytlt cria hQi nghi c6ng
chri'c, vien chiLc cua dcrn vi lriing ndrr.

Diiiu 3: CAc thinh viOn'I'6 chi d4o lam viQc theo ch6 cIQ l<iOm nhiQm, ngozii vigc dO; .: .xuat co che, chinl-r s6cli thr-rOc pharr vi chfr'c ndng, nhiQm vu cfra don vi. con co trdch
nhi6m tham gia di1, dri cdc hoat ci6ng cua Td chi dao, chiu tr6ch nhiQm trud'c 'l'fr tru'ong

:. , - i ,l
r c rrhD'rrg- vAn de drLcrc plrarr cong.

Vi0c phAn c6ng nhiQrn vu cho clic thrinh vi6n trong I'fi chi dpo thuc hiQn Quy chO clirn chu
rr co sri trudng MAnt non l-loa Mi, cu th6 nhu sau:

l. D/c I'hirng T'hi Duy0n - IIiQu tru'6'ng - T6 tru6'ng chi d4o phqr trrich chung:
Chiu trach nhiQrn diOu hanli hoat dQng cira T'6 chi dao, trgc ti0p chii tri, k6t luAn chc hQi

nghi. c6c cu6c hop 'I'0 chi c1ao. phAn c6ng nhiQm vLJ vA d6n d6c c6c thdnh vi6n trong TO

chi dao.

2. Dlc Nguy6n I'hi "I'htiy IIIng; Nguy6n Thi I"I6ng Nhung - Ph6 IIiQu lru,6'ng
- '16 ph6

Co trich nhiQrn thud'ng trgc gi6i quy6t c6c c6ng vi6c cua T6 chi clao, thgc hi6n
rthiCnt vu u)' qure'r cua T6 lruong chi d4o vd co nhiQm vq tSng hc.,-p, theo ddi, xli1, dung
vltn ban. chu'ong trinh hdi h-op" bdo o6o hoat d6ng cua l'6 chi clao theo clinh kj': Co trach
trhi€nt cirng giiti quyOt. chi dao thyc hi6n cic c6ng vi6c cfia fd chi cl4o, cl-ri clao, hu6'ng

tlln. ki6m tra viOc xdy clpng vi thu'c hiQn quy chd dan chu tqi clon vi, girip '[ei trtrong chi
tlao tri0n khai cdc hQ th6ng vhn bAn vA thr,rc hiQn Quy ch6 dan chu tqi ccr scr cta c6p trdn
rrA ctic vln bAn cta co s6'. Edn ct6c, t6ng hq'p y kiiln phan 6nh tu c6c d6ng cl-rf thrlnh vi6n
1'o clri dqo.

3. Dlc D{ng'I'hi Iloin - C'ICD -'Ihinh vi6n
Co nhiQnr t,u giilp vi0c cho I'6 chi d.1o ghi ch6p c6c hoqt c1Qng, biOn ban ldrn vi6c

r:ua llan chi dao. th6ng k0. terng hrrp ciic lo4i b6o cho, kOt quA ctia c6c doAn kiem tra v6,;
t1u,v chc dAn cltu ttri co scv; I(i6m tra viQc xAy dgng vd thq'c hiQn Quy ch€ diin ch[r t4i do'n

vi vd phuc vu T'6 cl-ri dao khi rlugc yOu cdu. Thgc hi0n Quy ch6 clan chir t4i co'quan, dlirr
bho tinh thiOt th1rc, hiQu quA; 'fharl gia dAy cl[r cdc cuQc hgp khi duo. c triQu t4p: Nirn tinh
hinh va tich cuc cl6ng g6p y kiOn trong c6c kj, hc.rp ctla T6 chi dao. Tuyen truy0n, ph6
bi6rr circ v[r'r bdn hu6rg dln thrrc hiOn Quy ch0 dan chu dOn cdn b6, gi6o vi0n, rrhAn vi6n

.... :
lrong don vi. f iep thu 1, ki6n, phAn h6i v0 tinh hinh thgc hiQn Quy ch0 dAn chu cta cdn

ird" giao vi6n, nhAtr vien trong clon vi.
4. Dlc Nguy6n 'I'hi IIei tLi -'fru6'ng ban TTNI) - l'hirnh vi6n '16 chi d4o:
Ki0rn tra viec xAy cllrng va thu'c hiQn Quy ch6 dan chri tai don vi va phuc vtr 'fo chi

dao khi duoc y6u cAr,r. 1'hgc hiOn Quy che d6n chu t4i co qLran, d6m bAo tinh tlii6t thuc,
hi0u clua; "fharn gia ttAy d[r cdc cuQc hqrp khi dugc triQu trlp; Naui tinh hinh vd tich cu'c

' ' r'Att6ng gop i, i<ien trong cac l<! hqp cua 'l'6 chi d4o. Tuy6n truy0n, ph6 biOn c6c vf,n bin
hudng din thyc hiQn Quy che cldn chu d6n ciin bQ, giao viOn, nhAn viOn trorrg dcrn vi. f iOp



thu y ki6n, ph6n trOi ve tinh hinh thpc hiQn Quy chO ddn chir ciia c6n bQ, giao vi0n. nhAn

vi0n trong don vi.
-l'hr"r'c hiQn dirng chirc n[ng nhiQrn vu cita Ban thanh tra nhdn ddn.

- Ihr,rc hign t6t ndi dr.rng c16n chir t4i clon vi nhu phAn nhiQm vu chung. php trirch

c6c hopt dQng cOng dodn.

- 'l'hanh tra, kiem tra. c6c don thu, khi6u n4i t6 c6o thco d(rng quy rlinh (n6u co).

T'hqc hiQn tdt clic cdng viQc nhu phAn nhiQm vp chung.

5" Cfc ddng chi lir thinh vi6n cdn liri trong'16 chi d.1o:

- 'l'6ng hgp c6c y ki0n phtn 6nh, dA xuAt ctra c6n bQ, gi6o vi0n" nhAn vi6n c10 bao

ciro vtri Chi bO vd T6 ohi d4o.
',';.- I(idm tra viQc xAy dr-.rng vir thgc hiQn Qrry ch6 den chrJr tqri don vi va phpc vU"l'6

chi dqro khi ctr-rgc yOu cAu.

- Thgc hiQn Quy ch6 dan chu tpi co'cluan. clam bao tinh thi6t thp'c, hi0u qua; Thanr
. ,lgia ddy du circ cuQc hgp khi duoc triQu tflp; N[rn tinh hinh vii tich cuc c16ng gop y kiOn

trong cic k! hop ctia T6 chi clpo. Tuy0n truyOn, ptrO Ui6n c6c vdn bzin hrrong d6n thr,rc

hiQn Quy ch6 dan chir c16n c6n b6, gi6o vi0n, nhdn vi6n trong clcrn vi. f i6p thu 1, ki0n,

phan heri ,e tinh hinh thgc hiOn Quy ch6 dan chii cira cdn b6, gi6o vi0r-r, nhAn viOn trong

don vi.
Di6u 4: Td chi dpo ldm viQc theo ngu1,On tdc tflp trung cJdn chu, c6c thAnh vi6n l'o

chi cLlo lirl viQc theo ch6 clQ ki6m nhiQrn. Khi cAn thi6t, 'f6 truo'ng chi d4o triQu t4p cuQc

hqp bAt thucrng dtl ki0m tra, ddnh gi6 tinh hinh, k6t qr-ra, rut kinh nghiQm qr-r6 trinh thur:

hi0n quy chtl dan chir, d0 ra k0 ho4ch ti6p tpc th;rc hiQn quy ch6 dan chr.r iv co s0.

Di6u 5: Ciic thdnh viOn TO chi d4o thuc hiQn Quy ch6 d6n chu tqi co scr tili <1crn vi
co tr6ch nhiQm theo clOi, ct6n d6c c6n bQ, gi6o li0n, nhdn vi0n, thlrc hiOn quy ch6 ddn chr'r

trong clirn vi. l(hi c6 nh0'ng kl'r6 khdn, virng rn[c cdc thrinh vi6n cdn bAo cito, clO xulit xin 1,'

kiOn chi dao cua Td truong d0 gi6i Qu),Ot nhfl'ng kiOn nghi cua cdn LrQ, gi6o vi0n. nhAn

vi6n trong do-n vi.
Di6u 6: Quy chO ndy di dugc circ thir-rh vi6n l'6 chi cl4o thyc hign cluy ch€ dAn chir

c<v s6'truong MAm non Huong Sen cl6ng nh6t tri vd th6ng c1ua.

Cac thdnh vi6n trong '16 chi d4o quy ch6 clan chu cr.ia dcvn vi, c6 tr6ch nhiOnr

nghi0rn tirc thpc hiQn quy ctte.t.

Noi nhQn:
- Phdng GDET
- Ban chi dpo
- Luu: VT'.
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ceNG HoA xa ugt cuu Ncltia vIET NAM
Ddc Iflp - Ttr do - I gnh phtic

CTIUONG TRiNII IIOAT DONG
Cfia T6 chi ilqo thtyc hiQn Quy .f,O Oa, chfi co sO

Nim hoc 2023 * 2024

r. Nrrr{iM vr/ crruNG:

T6 chi dpo thgc hiQn quy ch6 dan chu o co s& giup Ilan gi6m hiOu,, c6n bQ.

gi6o viOn, nhAn vi6n thgc hi0n t6t qr,ry ch5 dAn chu trong dcvn vi theo c6c vdn biur

,; , I
huo'ng dAn cfa cAp tr'6n, c6c quy djnh cira nhd trutrng.

I-Iang th6ng theo ddi C6n bQ, gi6o vi6n, nhAn vi6n trong nhd trucrng thgc hiOn

quy ch6 dan chu cira don vi. Thu nhap c6c th6ng tin, y ki6n ph6n 6nl-r cira c6n bQ,

gi6o vien, nh6n vi6n theo c6c n6i dung sau:

- ViQc thgc hiQn c6c chu truong chinh s6ch cira Dang, nhA nuo'c, nQi quy cira

nhd truong.

- C6ng t6c thqc hi6n quy ch6 chuyOn m6n, quy ch6 nuoi dpy tr6.
.-, L- Che clQ lam vi6c, ch6 dO hQi hqp.

- Che d0 chfnh s6ch d6i v6i c6n bQ vi6n ch[r'c, lao d6ng.

- Cdng t6c thanh tra,ki6m tra, d6nh gia ch6t lurgng girio vi6n.

- Nhirng phan 6nh tu phia php huynh hgc dinh, c6c cloAn the tai dla phrro-ng,

..{ ,
d6i vtri c6n bQ, gi6o vi6n, nh6n vi6n vd nhd truong .

- I-{ogt dQng cua Ban thanh tra nh6n dAn tnrd'ng hqc.

- C6ng t6c thu, chi cta Chi b0, Nhd truong, C6ng dohn, Chi doan."..
.^. i- 'fi0p nhAn vd giAi quy6t c6c v6n dO thuong ngay vd thr,rc hiQn Quy ch6 dAn

chir o'do'n vi.

- COng t6c thi dua khen thu6'ng cl6i v6i c6n bQ, gi6o vi6n, nh6n viOn binh xet
A,

x6p loai can bo, gi6o vi6n, nh6n vi6n hdng thdng.



- ViQc c6ng khai td chuc d6nh gi6 x6p loqi c6n bQ, giSo vi6n, nhAn viOn cu6i

n5m vd viQc cl6nh gi6 xep loai chuAn c6n bQ quAn ly va chu6n ngh6 nghiQp gi6o
).vi0n rn0m non cr-r6i n6tn hoc.

il. NIrIt.M VtJ CU 'Itrt:

1. Dlc Phirng 't'h! Duy6n- IIiQu tru'6'ng - Tru'6'ng ban:

- PhU trirch chung, qr-rAn li vd didu hdnh mgi ho4t dOng cira Td chi dao. Ph6i

hop v"o'i c6ng cloi\r'r trong vi6c thu'c hi0n quy ch6 dAn chu.

- Chi clqro c6c cu6c hop cua'f6 chi clao.

- XAy dUng va tri6n khai thuc hi6n k6 hopch, Quy ch6 ho4t dQng cr-ra 
-l'6 

chi

ctqro"

-.4- Tiep nhAn ctrc y ki6rr phAn furl-r vi cirng T6 chi dAo gi6i quy0t c6c vAn dC

rn6t c6ch lcip thoi thco thArn quyi,n dugc giao.

- T'hu'ong xuy0n tuydn tnty6n, tri0n khai kip thoi c6c v6n bAn chi ctao cua c6c

.,ip. .r. noi durrg ,frn .f ,r., ,,'uni rrhA tru'o'ng clin toan th0 can bQ. giao viirr. rrhin

vi6n vir phu huynh hc2c sinh, phr,r tr6ch co'sd vAt ch6t cira nhdr trud'ng. 'l'huc hi0n t6t

nhfr'ng n6i dung d6n ch[r tai clon vi.

2. Dlc Nguy6n Thi 'I'htiy I[irng, Nguy6n 'I'hi II6ng Nhung - Ph6 I{iQu

tru'6'ng * Ph6 ban

- Co tr6ch nhi0rl thu'd'ng truc giai quy0t c6c c6ng vi6c cua'f6 chi clao, thu'c

hi0n nhi6m vU uy quy6n cua truoLrg ban chi dao vd c6 nhiQm vir t6ng ho-p, theo d6i,

xAy clung v[n b6n, chuong trinh h$i hop, b6o c6o ho4t dQng cua fd chi clSo theo

dinh ky; d6n c16c, t6ng h<rp y ki6n phAn 6nh tu c6c d6ng chf thAnh vi6n T6 chi dao.

- Cl6 tr6ch nhicrl cung giAi quy0t, chi dao thuc hiQn c6c c6ng viOc cira T6 chi

dao, chi clao, hu6"ng clAn, ki0m tra viec xAy dqng vd th1rc hidn Quy ch5 dan ciru tai

cfo-n vi, giup tnrcrng'f6 chi clao tri6n khai c6c hQ th6ng vdn b6n vC thuc hi€n Quy

ch0 dAn chu t4i co so cua cdp tr6n vd c6c vdn b6n cira co stl'.

- l'hq triicl'r c6ng tric phd c4p, cong t6c ki6m tra nhd giao.

- Giam s6t viOc thuc hi6n ch6 clQ chinh s6ch, thu chi tdi chinh vd cdc n6i

dung dAn chu tai clon vi.



- PhU tr6ch c6ng tac chuy6n mdn, c6ng t6c thanh tra hopt dQng su pham cira

nhd gi6o.... Thu'c hi6n t6t n6i dung dAn chir tpi dcrn vi nhu phAn nhiQm vu chung.

- PhU tr6ch cdng t6c quAn l;i nu6i dur0ng, phAn 6nh viec thuc hiOn quy chO

clAn chu, yi ki6n ki6n nghi cua nhdn vi6n t6 nudi du'6'ng"

- PhU tr6ch c6c hoat dQng phong trdo, theo ddi t6ng h-op ho scr b6o hi6m thAn
,i

thd cho c6n bQ, gi6o vi6n, nhAn vi6n vd hgc sinh. Thpc hiQn t6t nQi dung dAn chLr

tai clon vi nhu phAn nhi6m vp chung.

3" Dic D6ng I'hi llohn - Chfi tich c6ng dohn -'l'hrinh vi0n

Co nhi0m vr,r gi{rp viQc cho Td chi ctpo ghi chcip c6c hoat c10ng, bien b6n ldm
,, _^

viQc cua T6 chi dpo, th6ng k6, t6ng hgp c6c lopi b6o c6o, k6t clu6 cira c6.c doAn
;

ki6rn tra rz6 cluy ch0 d6n chfr tqri co so; I(i6rn tra vi6c xAy du'ng vd thrrc hi6n Quy

ch6 dan chu tai clon vi vd phr,rc vu T6 chi clao khi du<7c yOu cAu" Thgc hi0n Quy chO

dAn chir tai co quan, d6m b6o tinh thi6t thuc. hi0u qua; Tham gia dAy clu cac cu6c

hop khi dugc tri6u tAp; Nim tinh hinh vd tich cpc d6ng g6p y ki6n trong c6c ky

hgp cua TO chi d4o" Tuy6n truydn, phd bi5n c6c r,[n b6n hu<yng d6n thtrc hi6n Quy

ch6 clan chtr d6n c6n bQ, gi6o vi6n, nhAn vi6n trong don v!, Ti6p thu y ki6n, phAn

hdi v0 tinh hinh thurc hien Quy ch6 dAn chu cria Cl], GV, NV trong ct<rn v!"

'^:- Iong ho-p c6c y ki6n phan 6nh, dd xu6t c[ra c6n b6, giao vi6n, nhdn vi6n c10

b6o c6o v6'i Chi bQ vd To chi rlqo.

4. Dlc Nguy6n Thi II6i I{i - 1'rtr6'ng ban thanh tra nhin clAn - Thirnh

vi0n

- I(drn tra viQc xAy clp'ng vd thpc hi0n Quy ch6 clAn chu tqri don vi vDr phuc

vg T6 chi clao khi du'gc y6u cAu.

- 'l'hr-rc hi6n Quy ch6 dan chu tai co quan, clAm b6o tfnh thi0t thuc, hi6u qua;

l'ham gia dAy dt c6c cuQc hop khi dugc tri6u tAp; Ndm tinh hinh vA tich c;rc dong
, , ..4gop y l<ien trong c6c k1i hgp cira T6 chi dao. Tuy0n truy6n, ph6 bi6n c6c v6n bAn

hu6'ng d6n thuc hi6n Quy ch6 dAn chu d6n c6n ber, gi6o vi6n. nl-rAn vi6n trong dorr

v!. 'fi6p thu y ki6n, phAn hdi v6 tinh hinh tl-rurc hi6n Quy ch6 c16n chu cua c6n b6,

gi6o vi6n, nhAn vi6r-r trong clcm vi.



{}

- l'hu'c hi6n clirng chu'c n6ng r-rhi6m vp cta Ban thanh tra nhAn dAn.

- "fhr-rc hien t6t ndi dung clAn chu tai d<yn vi nhu phAn nhiQm vu chung, phu

tr6ch c6c hoat dong c6ng doAn.

- Thanh tra, kiOm tra, cdc don thu, khi6u nai t6 c6o theo dting quy dinh (n6u

co).

- T'hr,r'c hiQn tdt c6c c6ng viec nhrr phAn nhiCni vp chung.

5. Cf c ttdng chi'I'hinh viOn trong T'6 chi d4o cbn lqi:

- f6ng hcrp c6c y ki6n phAn 6nh, dd xu6t cua c6n b6, gi6o vi6n, nhAn vi6n d0

b6o c6o vdi Chi bQ vd Td chi dao.

- I(i6rn tra vi6c xAy clr-rng vd thrLc hiOn Quy ch6 clen chu tai don vi va phuc

vu"l'6 chi dao khi clucrc y0r-r cdr-r.

- 'l-htrc hiOn Quy che t3i co quan, d6m bAo tinh thi6t thuc, hi6r.r quA; 'Ihant

' 'igia clAy du cAc cu6c hop khi duo-c tri6u tAp; Ndm tinh hinh vd tich cuc dorrg girp y

l<i0n trong c6c l<y hgp cua Ban chi dpo. 'fuy6n truydn, ph6 bi6n c5c v[n bAn hu6'ng

d6n tituc hi0n Quy che dAn cl-rfr cf6n cdn bQ, gi6o viOn, nhAn vi6n trong do'n v!.

Tr0n d6y la chuong trinl-r hoat d6ng cira l'6 chi ctao thuc hi6n quy ch€ clAn

clru ci co sc, nltr hoc 2023 - 2024 cua trudng MArl non lluo*ng Sen. 1'rong qLr6

trinh thuc hi6r-r c6 vuo'ng mdc, cdc thanh vi6n s€ ph6r"r 6nh qua c6c budi hop dinh k!
)."

hoAc phan 6nh vi [o tru'o'ng chi dao dc du'oc giAi ddp kip thoi.

No'i ttlt(rrt:
- llan chi elao:

- Lr-Lu: V'['"
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