UBND HUYEN CU CHI CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG GIAO DUC VA PAO TAO Poc lap - Tw do - Hanh phic
Sb: 4!_ /QDb-GDDT Cu Chi, ngay OB5 thdng 01 nam 2023
QUYET PINH

Vé viée phéin cong nhiém vu cia lanh dao va cong chirc
Phong Gido duc va Dao tao huyén

TRUONG PHONG GIAO DUC VA PAO TAO HUYEN CU CHI
Can cu Lugt Can b9, co‘ng chirc ngay 13 thang 11 nam 2008,
Can cir Nghi dinh so 24/2010/NB-CP ngay 15 thang 03 nam 2010 cua
Chinh phi: Quy dinh vé tuyen dung, su dung va quan Iy céng chirc;
Can cir Quyét dinh 50 ' 9313/0D-UBND ngay 18 thang 6 nam 2008 ciia Uy
ban nhan dén huyén Cii Chi vé viée thimh ldp Phong Gido duc va Pao tao huyén Ci Chi;
Cén cir Quyét dinh s6 02/201 18/OD-UBND ngay 31 thang 01 nam 2018 cua

Uy ban nhdn dan huyén Ci Chi vé viéc ban hanh Quy ché t6 chirc va hoat dong
cua Phong Gido duc va Pao tao huyén Cu Chi;

Can cir vao tinh hinh hoat djng cia Phong Gido duc va Pdo tao huyén.
Xét nang luc cong tdc, pham chat dao dire ciia cong chirc Phong Gido duc va Pao
tao huyén;,

Xét dé nghi ciia Ban ldnh dao Phong Gido duc va Dao tao huyén.

QUYET PINH:

Piéu 1. Nay ban hanh kém theo Quyét dinh nay bang phan céng nhiém vu
di véi lanh dao va cong chirc Phong Gido duc va Pao tao huyén.

Piéu 2. Ngoai cic nhiém vu quy dinh tai bang phén céng, lanh dao va cong
chirc Phong Gido duc va Pao tao huyén phai thuc hién cic nhiém vu khéac do
Trudng phong phéan cong.

Piéu 3. Quyét dinh nay thay thé Quyét dinh sb 149/Qb- GDDT ngay 21
thang 6 ndm 2021 ctia Phong Gido duc va Pao tao huyén Quyet dinh vé viée phan
cdng nhi¢m vu 1anh dao Phong Gido duc va Dao tao; Quyét dinh sé 80/ Qb-GDDT

ngay 04 thang 5 ndm 2022 cta Phong Gido duc va Pao tao huyén vé viée phan
cong nhiém vu cong chirc Phong Gido duc va Pao tao. Quyét dinh c6 hiéu luc thi

hanh ké tir ngay ky.

Piéu 4. Céc dng (ba) Lanh dao, T6 truéng Vin phong, T trudng chuyén
mon, cac cong chire thude Phong Gido duc va Pao tao huyén, Hidu trudng céc
truong Mam non, Tiéu hoc, Trung hoc co s& va Thu truéng céc don vi truc thude

chiu trach nhiém thi hanh Quyét dinh nay./. Y

Noinhgn: TRUONG PHONG
- Nhu diéu 3 (dé thuc hién); SN
- Luu: VT, NTPhuong.OQ% /

l e ke 4
Tran Vian Toan







_ UBNDHUYEN CU CHI CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG GIAO DUC VA PAO TAO Péc 1ap — T do — Hanh phic

PHAN CONG NHIEM VU CONG CHUC
PHONG GIAO DUC VA PAO TAO HUYEN

(Ban hanh kém theo Quyét dinh sé /OD-GDDT ngay  thdng 01 ndm 2023
cua Phong Gido duc va Pao tao huyén)

STT Cong chirc Chirc Nhiém vu
vu
01 | OngTrin Van Toan Truéng | - Chiu trach nhiém trude Huyén 1y,

phong | Uy ban nhan dén huyén Ca Chi va
—Bi | S¢ Gido duc va Pao tao Thanh phd
thu Chi | H Chi Minh vé lanh dao, diéu hanh
bo chung tit ca hoat dong cua nganh
Giéo duc va Pao tao;
- Truc tiép chi dao: cong tac Cai cach
hanh chinh; Nhan su; Tai chinh — K&
hoach; Thi dua khen thudng; Xoda
mu chit, phd cap gido duc; Chinh tri
tu tuong; Cong nghé thong tin; |
Théng ké bio cdo; Dao tao, bdi
dudng; Thanh — kiém tra; T chirc,
hoc sinh; phap ché;
- Chinh tri vién — Ban Chi huy quan
su cua nganh giao duc.
- Ph6 Trudng Ban thuong truc Ban
chi dao cong tac phd cip gido duc,
xo04a mu chir va xdy dung xa hdi hoc
tap huyén Cu Chi;
- Phu trach: Xay dung, 4p dung, duy
tri va céi tién quéan 1y hé théng chét
luong theo Tiéu chuin qudc gia
TCVN 9001:2015;
- Phu trach @ 4n phat trién tmg dung
vé dan cu dinh danh va xac thuc dién
tir phuc vu chuyén ddi sb qudc gia;
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- Phu trach T6 Vian phong; cp mam
non;

- Chi tai khoan s6 1

- Phu trach c4c x&: Phi Hoa Dong,
Pham Vin Cdi, An Phi, An Nhon
Tay, Thi Trin Ct Chi, Hoa Phu va
Binh MJ.

02

Ong Kim Vin Minh

Phé

. Trudng

phong

- Phu trach T chuyén mon cép
THCS;

- Phu tréch: Khao thi, kiém dinh chat
luong gido duc; hoat dong Hoi
Khuyén hoc, H6i Cuu gido chuc;
Xéy dung xa hoi hoc tdp; cong tac
phong, chong HIV/AIDS, tré VOC;
dao tao bdi dudng ddi ngi; phéi hop
véi Trung tdm K§ thuét tbng hop —
Hudng nghiép trong cong tac hudng
nghiép; day nghé phd théng;

- Phu trach: Coéng tac bo1 dudng
chuyén mén, nghiép vu hé; téng hop
thi dua cap hoc trung hoc co s, cong
tdc chim soc - bao vé tré em; cong
tac x4 hoi hoa gido duc; phu trach
cac van d vé du luan xa hoi;

- Phu trach cac xa: Phu My Hung,
Trung Lap Thuong, Trung Lap Ha,
Thai M§, Phudc Thanh, Phudc
Hiép, Tan An Hoi;

- Chii tai khoan s6 2.

03

Ong Nguyén Huynh Long

Pho
Trudng
phong
—Pho
Bi thu

~ Phu trach T chuyén mén cép tiu
hoc;Truomg Nudi day Tré em khuyét
tat; Cac co s& Tin hoc —Ngoai ngit trén
dia ban;

- Phu trach: Cong tac co s& vat chit,
tai san nganh, xay dung truong hoc;
Cong tac xdy dung truong dat chudn
Quéc gia; Chuong trinh xdy dung
ndng thén méi; Co s vit chat, xay
dung quy hoach mang luéi truong
16p;




- Phu trach: Coéng tdc Thu vién —
Thiét bi trudong hoc; Y té hoc duong;
quan hé phdi hop véi céc co quan
thugc linh vuc phu trach; cong tac
coéng nghé thong tin — théng ké; téng
hop thi dua cip hoc tiéu hoc, Trudong
Nubi day Tré em khuyét tat; dan sb
va ké hoach héa gia dinh; cong tac
doan thé trong co quan; cdng tac nit - binh
ding gi6i; van thé m§ ctia nganh;

- Phu trdch: Mén tiéng Anh cAp mam non,
cAp tiéu hoc va cdp trung hoc co sd;

- Phu trach cac xa: Phudc Vinh An,
Tan Thong Hoi, Tan Pha Trung, Tan
Thanh Péng, Tan Thanh Tay, Trung
An, Nhuén Puc

04

Ong Nguyén Thanh
Phuong

Chuyén
vién -
TTVP

- Phu trach: Lén lich cong tac tudn
cua co quan; bdo céo tudn; béo céo
hop co quan; bdo céo hop giao ban
Hiéu trudng dinh ky; thu ky hop giao
ban lanh dao; béo cdo thang, quy, 6
thang, 9 thang, ndm theo yéu cau cla
UBND huyén, S& GDPT Thanh phd;

- Phu trach: Tham muu K& hoach
thuc hién tong két nganh, Tuan 1&
hudng tmg hoc tap subt doi, Ky niém
Ngay Nha gido Viét Nam....

- Phu trach: Cong tac xa hoi hoa giao
duc, cac vién trg, tai trg (nhitng ndi
dung c6 lién quan dén cip THCS va TH);
- Phu trach hé théng phidn mém
BDTX va phian mém ETEP bdi
dudng chuong trinh gido duc phd
thong 2018; Duyé€t ndi dung van ban
cua cac bg phén trudc khi trinh 1anh
dao ky.
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Ong Lé Khanh Trinh

Chuyén

vién

- Phu trach: Cong tac Van phong:
van phong pham, phong hop, nha
kho ...

- Phu trach: Cong tac Thu tuc hanh
chinh - Cai cach hanh chinh:




+ Xay dung ké hoach va bdo cdo
timg quy Thu tuc hanh chinh - Cai
cach hanh chinh;

+ Quan Iy phan mém hé thong: Thu
tuc hanh chinh - Cai cach hanh chinh
cua Phong GDDT;

+ Hé théng quan ly chét lugng theo
TCVNISO 9001:2015;

+ Phu trach dich vu cong truc tuyén
muc 40 3, 4;

- Phu tréch bo phan Tiép nhan va tra
két qua cua Uy ban nhén dan huyén;
- HO trg cong tic co s& vt chét, tai san
nganh; xdy dung trudng hoc; chuong
trinh x4y dung ndng thdn mdi;

- Phu trdch: Thyc hién bao cao
cdng tac giam nghéo; dao tao nghé
lao dong nong thon;

- Phu trach cong tac vé& mdi trudng,
cdy xanh, tai sdn co quan.

06 |Ba Nguyén Thi Hong Chuyén | - Phy trach: Cong tac Van thu (He
Quyén vién |thong quan ly van ban va ho so cong
viéc qua mang ndi by UBND huyén);
- H3 trg bd phén Tiép nhan va tra ket
qua ctia Uy ban nhan dén huyén.
07 | BaHb Thi Phuong Chi Chuyén | - Phu trach cong tac chuyén moén
vién |cap THCS moén Sinh — KHTN, Hoa

hoc;

- Phu trach cong tac tb chirc:

+ Tham muu thyc hién nhiém vu
cong tic to chuc (ché do chinh
sach, nhan su cua Phong GDDT
huyén; cac don Vi su nghiép gido
duc cong lap; thanh lap, to chuc lai
don vi su nghiép cong lap);

+ Phu trdch coéng tac danh gia:
Dénh gid cong chirc hang nam;
danh gid hing quy cong chirc




Phong GDDT theo Nghi quyét
03/2018/NQ-HDND (NQO04);

+ Phu trach cong téac tinh gian bién
ché cua nganh;

+ Phu trach hd so bd nhiém, bd
nhiém lai vién chuc quan ly cua
khéi gido duc;

+ Phu trach céng tic dao tao bdi
dudng cta cong chirc Phong GDDT
huyén;

+ Phu trach cong tdc tham muu

tham quan hoc tép, nghi phép cua
cdng chuc, vién chirc va hoc sinh;

+ Cong tac phdi hop v6i Phong
Nbi vu huyén: tuyén dung; thuyén
chuyén cong chirc, vién chirc; danh
gia CBQL hang nim; danh gia hing
quy CBQL theo Nghi quyét
03/2018/NQ-HDND;Tham dinh hd
so théi viéc cia vién chic quan ly;
thang hang CDNN vién chic va
néng ngach céng chuc; bb nhiém
chitc danh nghé nghiép; bao hiém
xa ho1; xét duyét phu cap thdm nién
nha gido; wu d&i; thang hang
truong...

+ Phéi hop b phén Cong nghé
Théng tin quan ly phan mém dir
liéu truc tuyen trang Tb chirc cén
bd cua S& GDDT Thanh phd;

- Phdi hop cip mém non tham muu
thu tuc va tham gia Doan thim dinh
cp gidy phep thanh 1ap va hoat dong
cac co s gido duc MN ngoai cong
lap; c6 y kién dé nghi giai thé khi co
s¢ khong dam bao hoat dong ding
quy dinh;

- Phéi hop cép tiéu hoc tham muu thu
tuc va tham gia Poan thim dinh thanh
1ap truong tiéu hoc cong 1ap hoac cho
phép thanh l4p truong tiéu hoc tu thuc
va cho phép hoat dong gido duc ddi




v6i trudng tiéu hoc cong 1ap hodc tu
thuc.
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Ba Tu Thi Sy

Chuyén
vién

- Phu trach cong tac Ké toén - tai
chinh; Khai bdo Bao hiém x4 hoi qua
phan mém;

- Hb trg cong tac thanh kiém tra cla
nganh c6 lién quan dén tai chinh;

- Phu trach: Tham muu céc van ban
lién quan dén thu tuc tai chinh;

- Phu trach cong tac ché @5 chinh sach
toan nganh va Phong GDDT huyén;

- Phu trach cong tdc tai chinh Hoi
Khuyén hoc; Cuu Gido chuec;

- Phu trach céc ché db theo quy dinh
d6i véi cap mam non ngoai cong lap
- Phu trach cong tac du toan, quyét
toan cac cudc thi, 1€ hoi cua nganh
gido duc.
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Ba Tran Thi Mén

Chuyén
vién

- Phu tréch: Théng ké - Ké hoach
nganh nam, giai doan; co s& dir lidu
nganh; trang truc tuyén C1, C2; phéi
hop thuc hién cong tac tuyen sinh 10;
phu trach phén mém kiém dinh chét
lugng gido duc 3 cép hoc;

- Tiép nhén, tham muu Hoi dong
trudng;

- Béo céo dinh ky hang thang cho S&
GDDT Thanh pho; Béo cdo Danh hiéu
vin hod cua co quan, '

- Ph61 hop thuc hién thu vién tryc
tuyén; Phu trach cong nghé thong tin

nganh Phu trach phan mém quan ly
bao céo truc tuyén y té Nganh;

- Chuyen truong truc tuyén cho hoc
sinh cap THCS;
- Thu ky cudc hop chi bo;

- Phéi hop bao cao tong hop cac ky thi
cta hoc sinh cdp Tiéu hoc, THCS va




- Phu trach hé thng phan mém

khao séat hoc sinh truc tuyen ho tro
d4anh gia ddng nghiép truc tuyén;

TEMIS vé danh gid chuln nghé
nghiép GV, CBQL;

- Thyc hién b4o cdo, s6 liéu cong téc
di0 tao bdi dudng, nang chuén;

- Phy trach @ 4n phat trién ung dung
vé dan cu dinh danh va xac thyuc dién
tr phuc vu chuyén dbi sé qubc gia;

- Phéi hop thuc hién cong tic tuyén
sinh 10;
- Théng ké, tong hop bao cdo cap
THCS.

10

Ba Tran Thi Minh Tam

Chuyén
vién

s Phu trach Quy ché dan chu va cong

—Phuuachphanmemquanlynhansu
nganh (€PMIS), phin mém ctia S& Noi v

- Phu trach trang y kién chi dao thong
qua Hé théng vin ban va Hb so cong
viéc qua mang ndi bd cia UBND
huyén; trang Cong Théng tin dién tr
cua nganh;

- Phu trach ndi dung bao céo Cong téc
dan toc thiéu s (mién giam hoc phi
d6i v6i HS thudc dan tdc Chim va
Khmer) va cong tic ton gido cua
nganh; cong tac van thu Chi bg; k¥
thuét phong hop truc tuyén;

- Phu trach viéc nang luong nién han,
vuot khung dinh ky cua Phong
GDDT;

- Ho tro cong tac C6ng doan co quan.

- Quanly phan mém dit lidu truc tuyén
trang T6 chirc can bd ctia S¢ GDDT
Thanh phd;

- Phu trach dé 4n phat trién ung dung
vé dén cu dinh danh va xac thuc dién
tir phuc vu chuyén dbi sé quéc gia;

tac Dan van cua Chi bd;




- Phu trach Quy ché dan chu va cong
tdic Dan van cla co quan va cua
nganh;

- Phu trach: Chém diém phong, banké

chuyén chao c& dAu tudn va bdo céo
diém danh;

- Kiém tra thé thirc c4c van ban ca cac
bd phan trude khi trinh lanh dao ky.
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Ong Lé Hung Diing

Chuyén
vién

- Phu trach cong tac Trg 1y thanh nién
(Doan, Doj, ché d6 chinh sach); céng
tac Tu van hoc dudng;

- Phu trach Chinh tri tu tuéng nganh:
Cbng tac gido duc chinh tri tu tudng,
vin hoa; cong tac tuyén truyén, phd
bién va gido duc phép luét; cong tac
gido duc dao duc, 161 song, k¥ ning
song; cong tac an ninh trét tur, an toan
truong hoc;

- Phu trach: Cong tac Phap ché; Chir
thap do; Phong chdy chira chdy nganh.

12

Ong Mai Hiép

Chuyén
vién

- Phutréch chinh cAphoc TH; Téng hop
thi dua cap hoc tiéu hoc.
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Ong Nguyén Vian Loc

Chuyén
vién

- Phu trach cong tac chuyén moén cap
TH cac mon: Tiéng Viét, Pao dtc,
Am nhac va Am nhac dan tdc, My
Thuét, Tht cong;

- Phuy trach: Cong tac Klem dinh chat
lugng - Chuan Quoc gia cip TH; cong
tac thong ké cép tiéu hoc; Phéi hop
cdng tac chim diém don vi Vin hoa;

- Phu trach: Cong tac ban trd, tu vin
hoc dudmg, khuyét tét cap TH; cham
séc, bao vé tré em cap tiéu hoc;

- Phu trach phd cép boi hoc sinh cap
TH, cdng tac Stra hoc duong;

- Tham gia Doan thim dinh thanh 14p
trudng tiéu hoc cong lap hodc cho
phép thanh lap truong tiéu hoc tu thuc
va cho phép hoat dong gido duc bi




véi trudong tiéu hoc cong 1ap hoac tu
thuc;

- Cong tac dao tao bdi dudng cép tidu
hoc;

- Phu trich cong tic chuyén mén cép
TH cac mén: Tu nhién x4 hoi, Khoa
hoc, Str- Bia, Thé duc, Todn.

14

Ba Nguyén Thi Phuong
Trang

Chuyén
vién

- Phu trach céng tac chuyén mén cp
MN; cong tac cham séc gido duc;

- Béo cao tuan béo céo thang, thong
ké sb liéu cdp MN;;

- Phu trach: Cong tac binh ding gidi,
DS- KHHGD; Céng tac phu niY; Cong
tac Kiém dinh chét luong - Chudn
Québc gia cap MN; cong tac khuyét tat
hoa nhép cap MN;

Phu trach cong tac Boi dudng thudng
Xuyén cap mam non;

- Tham gia Poan thim dinh cp gidy
phép thanh 14p va hoat dong céc co
s¢ gido duc MN ngoai cong 14p; c6 y
kién dé nghi giai thé khi co s& khong
dam bao hoat dong dung quy dinh.
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Ba Dang Thi Phuong Thao

Chuyén
vién

- Phy trach céng téc chuyén mén cap
MN, cong tac cham séc nudi dudng;
Cong tac ban tri;

- Phu trach cong tac Sira hoc duong;
- Cong tac x4 hdi hoa gido duc, cic
vién trg, tai trg; cong tic bao vé tré em
(nhimg néi dung c6 lién quan dén cap
hoc MN);

- Phu trach cong tac Thi dua, khen
thuéng cua cap MN, nganh va co
quan Phong GDDT huyén;

- Tham gia Doan thdm dinh cap gidy
phép thanh 18p va hoat ddng céc co s&
gido duc MN ngoai cong lép; c6 y
kién dé nghi giai thé khi co s& khéng
dam bao hoat ddng ding quy dinh;
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- Phu trach Vian nghé nganh.

16

Ba Tran Thi Diém

TTCM-
Chuyén

[
vien

- Phu trach géng tac hoat dong cua T
chirc SCI d6i véi 03 don vi trudng va
01 Trung tim GDNN-GDTX; cong
tac bao v¢ tré em (TH va THCS, bao
céo tong hop);

- Duyét ndi dung van ban cua cac bd
phén trudc khi trinh 1anh dao ky;

- Cong tac Tuyén gido; cac vén @& vé
du ludn x3 hoi;

- Phu trach cong tac }(iém 'dinh ch’ét
luong gido duc - chuan Quoc gia cap
THCS va cua nganh;

- Thu ky cudc hop giao ban Hi€u
trudng;

- Thu quy;

- Phu trach thu ky hop giao ban Ban
Lanh dao;

- Phu trach: Cong tac gido duc quyén
tré em, xdy dung mdi truong than
thién nganh;

- Phu trdch cong tac chuyén mon cap
THCS mo6n Ngit vian, mon GDCD,
mon Str; Gido duc dia phuong; Boi1
dudng d6i tuyén HSG huyén mon
Ngir van duy thi cap thanh pho;
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Ong Nguyén Vin Dén

Chuyén
vién

- Phy tréch cdng téc Thanh kiém tra
cuia nganh; kiém tra, gidm sat cong tac
day thém — hoc thém;

- Tiép cong dén - xir ly don thu;

- Phu trdch cong tac Cong doan co
quan Phong GDDT,;

- Phu trach cong tac chuyén mon cap
THCS mon Toén;

- Chinh tri vién ph6 — Ban Chi huy
quén su nganh gido duc.
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18

Ong Nguyén B4 Linh

Chuyén
vién

- Phu trach céng tdc chuyén mén
Tiéng Anh céac cap hoc: MN, TH va
THCS;

- Phu trach céc ky thi Ching chi
CAMBRIDGE, TOEFL...;

- T chic cac ‘cude thi Tiéng Anh,
hung bién tiéng Anh, ngay hoi
Tiéng Anh;

- Theo d&i thuc hién dé 4n Ngoai
Ngir giai doan 2017-2025;

- Phu trach céc 16p tich hop; céac 16p
hoc véi gido vién nudc ngoai; phan
mém h3 trg Tiéng Anh....... :

- Béi dudng doi tuyén hoc sinh gioi
huyén; tham gia ky thi hoc sinh gioi
Tiéng Anh cép thanh phd;

- Phu trach céc trung tdm ngoai ngit
trén dia ban huyén Cu Chi;

- Tong hop thi dua cAp THCS;

- Phu trach cong téc dao tao bdi
dudng cap THCS;

- Phu trach céng tic Y té nganh;
Céng tic An toan thuc phidm cia
nganh (Bép in Mam non cdng lap
va tu thuc; 16p mau ‘ngoai cong lap;
Cong tac ban tri cip tiéu hoc; cap
trung hoc co s& va THPT; can tin
trudng hoc). '

19

Ong Nguyén Thanh Tuén

Chuyén
vién

- Coéng tac Thu vién - Thiét bi,
DDDH;

- Phu trach co s& vat chat, tai san
nganh, x4y dung truong hoc;
chuong trinh x4y dung néng thdn mdi;

- Phoi hop thuc hién thu vién truc tuyén;
- Ho tro cac x4, thi trdn kiém tra co
s¢ vat chat, diéu kién cap phép co
s& gido duc ngoai cong lap;




- Thu ky c6ng tac Thanh kiém tra
cua nganh;

- Phu trach mo6n Tin hoc, Vit ly,
Hoat dong NGLL cap THCS;

- Tham gia Doan thdm dinh thanh 1p
trudng tiéu hoc cong 1ap hoac cho
phép thanh 14p truong tiéu hoc tur thuc
va cho phép hoat dong gido duc dbi
véi trudmg tiéu hoc cong 1ap hodc tu
thuc.
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Ong Phan Nghia Binh
Nam

Chuyén
vién

- Phu trach céng tac phd cép gido
duc MN cho tré 5 tudi;

- Toéng hop va bdo céo cdng tac
XMC - PCGD, hoat dong TTHTCD
timg thang, qui, nam (luu trir theo
nam);

- Phé Chi huy truéng BCH quan su;
phu trach gido duc quéc phong va
an ninh; Kiém tra, ra soat trinh do
vin héa dbi tuong trong dd tudi
nghia vu quéan su;

- Hoat d6ng vén hoa nghé thuat (ké
ca 4m nhac déan tdc), thé thao hoc
dudng;

- Phy trach cong tdc chuyén mon
cip THCS mén Gido duc thé chét;
cdng tac Hudng nghiép day Nghé
phd thong; Cong nghé; bia ly —
KHXH;

- In 4n, diéu chinh, in 4n vin béng
t5t nghiép THCS;

- Céng’téc hoc sinh khuyét tat hoa
nhép cap THCS;

- Hoat dong trai nghiém sang tao,
nghién ctru khoa hoc.
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Chuyén
vién

- Phu trach chung cong tac XMC —
PCGD;

- Phéi hop, gidm st cong tac khuyén
hoc; Hoi Cuu gido churc; phong trao
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Toan dan doan két xdy dung doi
song van hda;

- Cong tac Phé cap boi cip THCS va
cua nganh;

- Phu trach cong téc hoat dong Trung
tam hoc tap c,éng dong, Xafl héi hoc tap
va HQi khuyén hoc (1ap ké hoach, bao
céo tong ket ndm va cac van ban cd
lién quan).

Ghi chi:

1.Tét ca can by, chuyén vién chiu trach nhiém vé ndi dung céc van ban tham muu.

2. Ngoai cong tac chinh, chuyén vién s& phu trach thém nhitng céng tic dot

xuit do Lanh dao phan cong./ e







