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PHONG GIAO DUC VA PAO TAO Djc 1ap - Ty do - Hanh phic
S6:/646 /PGDDT Qudn 8, ngay 2§ thdang 12 ndm 2023
V/v trién khai ching thyc béan sao
dién tir tir ban chinh

Kinh guri: Thu trudng céc co sé gido duc

Can ctr Cong van sO 956/TP-PBGDPL ngay 25 thang 12 nim 2023 cua
Phong Tu phap Quén 8 vé viée trién khai chimg thyc béan sao dién tir tir ban chinh,

Nhim ddy manh cdng téc tuyén truyén, phd bién vé trién khai ching thyc
ban sao dién tir tir ban chinh. Phong Gio duc va Pao tao Quan 8 de nghi Thu truéng
cac co s& gido duc thyue hién céc ndi dung sau:

1. S& Thong tin va Truyén’ thong da trién khai dich vu chimg thuc ban sa0
dién tr tr ban chinh trén Hé thong thong tin giai quyét thu tuc hanh chinh cap
Thanh phd.

2. Bé nghi Thu truong cac co s¢ gido duc ting cudng tuyén truyén, phd
bién rong rai cho doi ngil nha gido, nguoi lao déng, phu huynh va hoc sinh tai don
vi thuc hién sir dung dich vu chimg thuc ban sao dién tir ban chinh trén Hé thong
thong tin giai quyét thi tyc hanh chinh cp Thanh phd ké tir ngay 21 thing 12
nam 2023.

(Dinh kém Céng van 56 4416/STTTT-CNTT ngay 20 thang 12 nam 2023; tai
liéu hudng dan cdn bé sir dung).
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TAI LIEU HUGNG DAN CAN BQ SU DUNG

Lo IVERER AN WO e B A O AN RS RS S PSR AR R b AS 2
Budce 1: Can bd ding nhip vao Hé thong thong tin giai quyét thu tuc hanh chinh véi tai khoan da cap. 2

Budc 2: Cén b Click vao Tab: Xt Iy hd so = Tiép nhan hé so = Click vao nat “Tiép nhan” cta thi
tHe. CINIIE TIIPC BEBIE Tl.ocoeriovcssmnrmnasrsssasassnnssssassserensusssonssssss i cosnsnon s smsrsskisabss aisENsabs e o TR s s 2

Budce 3: Nhap thong tin ngudi ndp hd so vao Tab “Théng tin ChUNE ] v avmamsimsmnssimsaaams 2

Budc 4: Dinh kém thanh phan gidy t& & Tab: “Thanh phén hd so” = Chon hinh thitc chimg thyc va
“s6 trang” => Sau d6 bam tiép nhan. Hé théng ty dong ddng bd hd so qua Hé théng Chimg thyc dién

1 2
Budc 5: Tir 1 cira can bd click vao “Chimg thyc dién tir” hé thong s& mé Tab méi qua hé théng chimg
RN om0 A S B S s F A AN F A s s A e s 3
2. HE thong chirng thure @8N tl........oveeovveeeeeeeecesseeeeeseeseeeseeeesseesessseesseessesssesssesseeeesseseseeesseee s seessseees 3
Buoc 1: Lanh dao click vao ho so chd ky, lanh dao thuc hién ky vao chuyén vin thu déng déu. ........... 4
Budc 2: Vin thu thye hién déng du va Vo sb sau d6 Click hoan thanh. Hé théng ty d6ng chuyén
trang thii ho save i CRa G Tl ssvvininammme s e i e s G G i i st rasm s 5
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1. Mot cira dién tir.
Buéce 1: Can bo dang nhap vao Hé théng théng tin gidi quyét tha tuc hanh chinh
v6i tai khoan di cap.

Budc 2: Can bg Click vao Tab: Xir 1y hd so > Tiép nhan hd so > Click vio nut
“Tiép nhan” ctia thi tuc chirng thuc dién tir,

Bu'éc 3 Nhap thong tin ngudi ndp hd so vao Tab “Thoéng tin chung”
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Budéce 4: DPinh kém thanh phan gidy t& & Tab: “Thanh phén hé s0” - Chon hinh

thirc chimg thuc va “sé trang” = Sau d6 bim tiép nhén. Hé thong tw dong ddng bd
hé so qua Hé théng Chirng thyc dién tir.
Quy trinh: 1 ngay lam viéc - Quan 1 -Chimg thyc dién tir
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Budce 5: Tir 1 ctra can bd click vao “Ching thuc dién ti” hé théng s€ m& Tab mai
qua hé thong ching thuc.
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2. Hg thong chirng thuc dién tir.

Trang chu la man hinh s6 lwgng ho so cén by can xir 1y.
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Buoc 1: Lanh dao click vao ho so chey ky, lanh dao thyc hién ky vao chuyén vin
thu dong dau.

HE THONG

~ CHUNG THYUC DIEN TU | € Théng bao: He thdng ching thye dign tir bit &y tién khai thir nghigm chir 7 Tiép nhin chimg thye
# Trang chi Trang chi ' HD 0 cho ky
) H3 sochoxir iy ;
] THONG TIN TiM KIEM -

[# 5 sabjtir chéi

Ma hé sa Tai khodn Tén ngudi nGp/CCCOMST/Emall/SDT
&
i Hsoehdiy =-Chon i0gi tai khodn-- -
It HG sochd dong déu

Ngsy nbp tir ngay Dén ngay Thii tuc hanh chinh
o ’
& Theodoihliag 01/09/2023 & 310/2023 &  -Chon TTHC- %

& Quan ly 58 chung the

Tim thiy 2 két qua

STT MAHO SO TEN CONG = EMAIL S0 - NGAY NGP THAO TAC
DAN/DOANH NGHIEP CMT/CCCO/MST
1 H2980- LE VAN KHIEM iekhiemgO@gmaiicom 094081007013 27-10-2023 e
231027-0354 00:00:00

uCvnptvn

— i . 3
@ :‘:i;:c THYC DIEN T( ] % Thong bda: ng mic xin vui idag lién né: DIc Mai Van Quy8t, SDT: 004.268.2056 1. g
& Trang chd - CHUNG THUC DIEN TU
{E Hésochb ity : .
STT  Logi gidy 1& — S8 Filesohod  Dongychimgthyc  Khéngdongy chimg  Ki
& Ho sobjtirensi _ : - trang . dat e e
(B HY socht ky :
3 1B ho déng dé 1 Bén sao cin chimg thyc % By P Ly.do
H 50 ¢l u B
2 Theo dbi nd so 2 Gifiy t9, van ban lam co s0 48 chimg 3 (B roF) G
thyre bén sao N e
S Quian iy s6 chimg thue
© Quanly con diu CHUNG THYC GIAY
STT  Logi giay 8 56 ban sa0 can ching Filess  Dbngy ching thye KnBiog ddog § ching
¥ S tre hod gidy : thye

Khong tim thay két qué phi hop

A Tir chifi, ted hd so vb CBTR |

Phat tidn by YNPTY ﬁvnvr



Budc 2: Vin thu thye hién déng diu va Vao sb sau d6 Click hoan thanh. Hé théng

tu dong chuyén trang thai hd so vé mot cira dién ti.
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Budc 3: Tra két qua

- Cén b6 click vao trang mét cira dién tir

- Cén bo click vao menu xir 1y hd so -> chon ma hd cin tra két qua -> click Luu
kho = Tra két qua.
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2.1 Chiing thye bing gidy.
Bude 1: Cén b tiép nhan hé so trén Hé théng théng tin giai quyét tha tuc hanh
chinh.
Bude 2: Lanh dao vao hé théng CTDT chuyén vin thu.
Buée 3: Vin thu vao sb hoan tit hd so.
Bude 4: Cén bo 1 cira két thic hd so.



