UBND HUYEN CAN GIO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG MAM NON Poc lap - Tu do - Hanh phiic
AN THOI PONG
S6: 228/KH-MNATD Can Gio, ngay 05 thdng 12 nam 2024

KE HOACH CONG TAC
THANG 12 /2024

I. NHAN PINH CONG TAC THANG 11/2024:

1. N§i dung da thuc hién:

1.1Cong tac quan ly:

- T6 chuec 18 ky ni¢m Ngay Nha giao VN 20/11

=T chure Ho1 thi tiét day tdt chao mimg ngay nha gido VN 20/11. Két qua

dat tiét day tbt: :

+ Cb Nguyén Thi Hong Phung

+ C6 Chéu Thi Kim Huong

+ C6 Bui Thi Kim Huong

+ C6 L€ Thi My Tién

+ C6 Pham Thuy Hoan

+ C6 Lé Thi Thanh Huong

+ C6 Nguyén Thi Qué Hong

+ Cd Tran Thi Bich Van

+ Cb V& Thi M Huyén

+ C6 Huynh Thi Ngoc Giau

+C6 Tran Thi Chic An.

- b3 kiém tra ndi bd truong hoc

- P T chirc Hbi nghi vién chirc, Nguoi lao dong NH 2024 — 2025.

- T chitrc can do va phan loai tinh trang dinh dudng cho tré Suy dinh dudng;
Thira can- béo phi, tré dudi 24 thang tudi thang 11/2024.

- P4 kiém tra chuyén dé gido duc 4m nhac da van hoa

- Pa phdi hop véi BCH Cong doan 1ap danh sachCong doan vién kho khan,
cong doan vién tham gia Cho Tét cong doan nam 2025

2. NOi dung chua thuce hién:

- Chua t6 chtrc hoi thi “Bé vé sang tao cung Bitex” cap truong do huyén chua
trién khai ké hoach.

I1. Nhiém vu trong tam:

- T6 chre 18 hdi ky niém Ngay Thanh 1ap QDND Viét Nam 22/12

- Kiém tra ndi bo truong hoc (theo ké hoach)

- Tham gia hoi thi GVMN day gidi chu dé “Panh gia su phat trién cta tré NH
2024 —2025.

- T6 chirc can do va phan loai tinh trang SK tré 14n 2

- Van nghé Mung Pang, Mung Xuan 2025

- T6 chtrc hdi thi “Bé v& sang tao ciing Bitex” cip truong.

- Kiém tra chuyén dé “quyén tré em — bao luc hoc duong”
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I11. N§i dung cu thé va té chikc thwe hién:

STT Noi dung Bi¢n phap t6 chirc thwe | Phin cong | Thai
hién thwe hién gian
thuc
hién,
hoan
thanh
1 | Cong tac GD chinh tri tw twéng- Pho bién gido duc phap luit:
1.1. | Céng tic GD chinh | - Trong budi hop HDSP Hiéu Trong
tri tw twéng trudng buoi hop
- Gido duyc truyén HDSP
thong: Sinh hoat Ky thang
niém Ngay Thanh lap 12/2024
quan d61 Nhan dan
VN 22/12
1.2 | Pho bién, gido duc
' phap luat: - Trién khai hop HPSP, zalo HT Trong
- Chi thi s6 1737/CT- | nhom ban tin truong. thang
BGDDT ngay 15
thang 5 ndm 2018 cia
Bo GDPT vé ting
cuong cOng tdc quan
ly va nang cao dao
dic nha gido, Chi thi
so 27-CT/TTg, thuc
hién hiéu qua bd quy
taic Gmg xu cta don
V1.
- Nghi dinh s
80/2017/ND-CP.
2 | Quan ly tré:
- Pam bao an toan | Gido vién quan tré, dam bao GV Thuong
cho tré moi lic moi | an toan cho tré moi ltrc moi xuyén
noi noi
3 | Quén ly déi ngii can b§ quan ly, gido vién, nhan vién:
- Thyuc hién nhiém vu | - X4y dung lich cong tac tudn | CBQL, Trong
duoc phan cong cua | va trién khai dén doi ngi GV, NV thang
CBQL, GV, NV
4 | Quén ly, sit dung co s& vit chat va trang thiét bi day hoc:
4.1 | Céng tac quan 1y va |- Tiép tuc Chi dao GV, NV CBQL, Luuy:
su dung: luu trlt, cdp nhat sO tai san GV, NV, Kt cap
| theo quy dinh. ké todn, | .nhat tai




san cua
nong
thon mai

42 |Kiém tra co s& vat|- Kiém tra d6 dung, thiét bi: | Phé HT, Trong
chét va trang thiét bi | hong, hu,... 1am hd so thanh KT thang
day hoc ly

5 | Quan ly, chi dao thwc hién chuyén mén.

5.1 | Cong tdc chdm soc gido duc:

- Kiém tra, du hoat | - Dot xuét, bao trudc CBQL Trong
dong thang
- Tiép tuc thuc hién | - Xay dung lich vao bao| CBQL
cong tac kiém tra: | trudc gido vién
kiém tra gido vién
thuc hi€n bang tin

| 16p, moi1 trudong hoat
dong.
- Kiém tra hd so danh | - X4y dung va trién khai KH CBQL
gi4 sy phat trién cia | dén d6i ngii
tré (toan truong)
- Duyét ké hoach | - Duyét theo lich CBQL
gido duc (thang, tudn,
ngay) theo qui dinh.
- Huéng dan GV hoc | - Theo cdc modun cua BDTX CBQL
tap BDTX
- Kiém tra chét luong | - Kiém tra theo lich PHT,
CSGD tré (KH1) TTCM
- Kiém tra chuyén dé& | - Kiém tra theo lich CBQL
“quyén tré em — bao
luc hoc duong”

5.2 | Cong tac chim s6¢ nudi dudng: |
- Kiém tra vé sinh |- Thuc hién viéc vé sinh| NV, GV Trong {
moi trudng. khin, yém, db choi, giuong, thang

ném....
- Vé sinh @6 dung d6 choi| NV,GV
bang dung dich Cloramin B
- Kiém tra viéc vé sinh trudc CBQL
khi don tré, vé sinh 16p, d6 !
dung, d6 choi. ,
- Trién khai lich v¢ sinh méi |  PHT
truong, dd dung, v¢ sinh
tré... dén doi ngil.
- Kiém tra cong tic |- Kiém tra cong tac vé sinh | CBQL, Trong
' phong chdng dich | ciia gido vién: Vé sinh d6| GV,NV [* thang
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bénh

dung, v€ sinh tré, vé sinh co,
v€ sinh phong hoc...

- Kiém tra cac db dung so
cap clru va xir Iy cac bénh
thong thuong theo quy dinh.

- Tham muu cho HT chi dao
thuc hién cac yéu cau vé vé
sinh truong hoc, vé sinh moi
truong, v€ sinh ATTP, vé
sinh ban tra theo qui dinh.

- Kiém tra vé sinh bép dn,| CBQL
moi truong cia nhan vién.
- Kiém tra céac thao |- Kiém tra viéc thuc hién cac | CBQL, GV | Trong
tac v€ sinh thao tic v€ sinh cla tré (mau thang
g140), c0 (nha tré)
- Can do tré theo quy | - Can do tré theo lich PHT, GV Trudc
dinh 20/12
/2024
- Kham surc khoe tré | - Nhan vién y té kham SK tré | PHT Trinh, | Trudc
NVYT 20/12/
2024
Kiém tra ndi b truong hoc
- Kiém tra bép an:|Ba Nguyén Thi Tric Linh Ban KTNB | Trong
bang biéu bép an Ba V5 Thi Bé thang
Ba Nguyén Thi My
Cong tac boi duwéng
- Tham dy chuyén dé: | - Tham du theo phan céng | Theo thu
Nang cao nang lyc t6 | cla Phong Gido duc va dao moi
chure bai tap van dong | tao
cho tré nha tré.
' - Tham du chuyén dé: | - Tham du theo phan cong | Theo thu
T6 chirc hoat dong | cua Phong Gido duc va dao moi
gidao duc ca nhan cho | tao ;
tré khuyét tat
- Boi dudng chuyén |- Bbi dudng qua du hoat CBQL
mon cho ddi ngii: T6 dong, danh gia, rut kinh
chuc hoat dong gido | nghiém.
duc 16ng ghép “ Bao
luc hoc duong va
quyén tré em cho tré
mau gi4o”
Cong tic y té truong hoc, phong chong dich bénh:
- Cong tac y té|- Thuc hién cac loai HSSS y PHT, Trong
 truong hoc té theo quy dinh. NVYT thang
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Cong tac bao dam an toan, phong chong thwong tich, an toan lao dong, an
ninh trudng hoc- phong chong chay né:

91

Cong tac bao dam an
ninh truong hoc:

- Chi dao Bao vé dam bao
cong tadc an ninh trat tu tai
don vi: truc céng (khoa céng
24/24 gio, chi mo khi c6 yéu
cau, khach lién lac).

- Bao vé dam bao gio truc
dém, ngay. Thuc hién s6 theo
doi khach, tryc dung quy
dinh.

HT, NV
Bao vé

NV Bao vé

Trong
thang

V.2

Cong tac  phong

chéng chay no:

- Sip xép d6 dung d6 choi
trén san truong hop ly, an
toan, loai bo chudng ngai
vat.

- Thuc hién cong tac tu kiém
tra cong tac phong chéng
chay nd thang 12/2024

- Kiém tra dé xuat sira chira
kip thoi ban ghe, duong dién,
nudc, v¢ sinh deén, quat.

HT, NV

HT, NV
Bao vé

NV Bao vé

Trong
thang

10

Thuec hién ché d9 chinh sich:

10.1

Can b0, gido vién,
nhan vién:

- Phat luong thang 12/2024
dam bao kip thoi vé thoi gian
va dam bao du lwong va cac
khoan phu cép, khoan khac
theo qui dinh: Luong, cac
khoan phu cép, cong tac phi;
Phu cdp wu dai cho CBQL,
GV; dong céac khoan: BHYT,
BHXH, BHTN, ... theo quy
dinh.

- Cap nhat phén mém: Bao
hiém y té, phu cap tham nién,
nang luong, chuyén luong

moi

HT, Ké
toan

Nhan vién
KT

01-
>10/12/
2024

Truoc
20/12
/2024

10.2

Do1 voi tré:

- Thyc hién thu hoc phi va
cac khoan thu khac khong
dung tién mat. Thu qua phan
mém SSC.

HT, Ké
toan

Trong
thang

10.3

Thuc hién Quy ché
dan chu

- Tiép tuc phat huy vai trd
cua nha truong va Cong doan
trong viéc dam bao dan chu

CBQL,
GV, NV

Trong
thang
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tai don vi, ddm bao phat huy
quyén lam chu cia mdi vién
chuc, nguoi lao dong; cong
khai, dan chu trong thuc hién
ché d¢, chinh sach; bao dam
loi ich vién chuc, nguoi lao
dong; dam bao ki cuong
trong don vi

- Tao diéu kién vé tinh thén

vat chat cho doi ngii thuc
hién tot nhiém vu.

11 | Quan Iy hanh chinh, |- Tién hanh tu kiém tra tai| NV Ké Trong
tai chinh: chinh thang 12/2024 va cong toan thang

khai tai chinh theo quy dinh.

12 | Cong tac cong khai:

- Thuc hién cac néi | Thuc hién cac ndi dung céng HT, NV Ké Trong
| dung cong khai theo | khai theo quy dinh (cac van toan thang
quy dinh ban, tai trg vién trg,...)

13 | Cong tac phoi hop:

13.1 |- V6i BCH quén sy |T6 chic hdi thao cho tré Toan Trong
xd An Théi Poéng td | nhan ngdy Thanh lap quan truong thang
chiuc ky niém ngay | d6i nhdn dan VN 22/12 (c6
Thanh 1ap quan ddi | ké hoach riéng)
nhan dan VN 22/12

13.2 | Phoi hop tram y té xa - Thuong xuyén lién hé d&| CBQL, Trong
An Théi Déng tiép tuc phdi hop cir Iy cic ca bénh| NVYT thang
thuc hién tot cong tac| tay chan miéng,...
phong chéng dich

| bénh

13.3 |Phoi hop v6i Ban - Tham gia hoi thi van ngh¢ | CBQL, GV | Trong

Chap hanh cong doan Mung Dang, mung xuéin thang
2025

14. Cong tac khac:

- T6 chic “Ngay hoi thé duc thé thao ciia bé” khbi Mau gido Khdi mau gido:
Tu ngay 20-27/12/2024 -> két hop chung hoi thi chao mung ngay thanh 1ap

QDNDVN 22/12

- Chuén bj hé so phd cép phuc vu cong tac kiém tra phd cap gido duc, x6a mu

chit toan Thanh phd.

- Tham gia hdi thi c4p huyén “danh gia sy phat trlen cua tré”
- T6 chirc hoi thi “Bé v sang tao cung Bltex cap truong.

15. Trién khai cdc vin béan cia trwomg, cap trén dén tirng CBQL GV, NV

trong nha truwong: (@inh kem).
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Trén day la Ké hoach cong tac thang 12/2024 cua trudng Mﬁm non An Thai
Dong. K& hoach c6 thé thay do6i, bo sung tuy tinh hinh thyc t€. Bé nghi CBQL, GV,
NV nghiém tic thuc hién./.

Noi nhan:

- HT, PHT, T4 truéng CM, VP: dé thuc hién;
- Céc gido vién, nhan vién: dé thyc hién;

- Niém yét ban tin truong;

-Luu VT, HSMC.

HIEU TRUONG

\




