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Cdn cfr k6t qu6 thio luQnt ci.r- cfun b0, gi6o vi€n, nhen vi6n trong trudrng

MAm non 11 ngdy 2511112023.
I

aUYET D!NH:

Di6u 1: Ban henh kdm theo Quy6t dinh niy b6n Quy chi5 quin ly, sti

,A
oung tal san cong ndm 2024 cfia Truong MAm non 1 1.

Eidu 2: Quy6t dinh niy c6 hiQu luc k6 ttr ngdy ky ban hanh.

Di6u 3: Ban gi6m hiQu, b0 phfln k6 to6n vd todn th6 gi6o vi6n, nhdn vi6n

cria trucyng MAm non 11 chiu tr6ch nhiQm thi henh Quyilt dinh nny./.

* NoinfuQn:

- Nhu diAu 3;
- Luu: VT; KT.
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Quin ly, sir dgng tdri Mflm Non 11
(Ban hdnh kdm theo Quydt MNL1 ngfuial/ 01 / 2024)

Chucrng I
NHING QUY DINH CHUNG

Ei6u 1. Phlm vi vlr tl5i tuqng 6p dgng:

1. Quy chti ndy quy dinh cnti e9 quan ly, sir dUng tii san nhd nu6c thuQc
pham vi quAn 11i, sri dUng cria Trudng Mam Non 11

2. Cdc t6 chric, c6 nh6n dugc giao quin ly, sri dUng tdi s6n phii ch6p henh
cn6 AO quy dlnh cria nhir nu6c vd ctia nhdL trucrng.

3. DOi tugng 6p dpng: Tolrn thiS c6n bQ quan ly, gi6ovi6n, nhAn vi6n trong
dcrn vi.

Didu 2.Ngudn hinh thirnh tii sin c6ng trong trulng:
Tii san c6ng quy dfnh tr_ong Quy chtl ndy ld tdi san do Nhd nudc giao cho

trucmg qu6n ly sri dung, do dAu tu xdy dlmg, mua s8m tir ngutin utin rgan r6.h
nhd nu6c vi c6c ngudn kinh phi kh6g ho{c do c6c t6 chirc, c6 nh6n irong vd

, ,.4 \
ngodri nu6c bi6u, tdng, cl6ng g6p bao gdm:

Todn bQ co so vft ch6t cria trudng gdm: ddt, vdn phdng, phong ldm viQc,
phong hgc, cdc phdng chric n6ng vd cdc cdng trinh php trg phUc vp cho hopt
dQng ... (+he xe, cdng, tudrng rdo, sdn vudrn, b6n hoJ c6y c6nh...), he th6ng ky
thu4t hp tAng (hQ th6ng c6p diQn, chitiu s5ng, hQ th6ng c6p nu6c, hQ th6ng bign
thopi, ducrng truyCn internet.).

Trang thitit bi ldm viQc: Bdn ghti ng6i lem viQc, tfr dpg tii liQu, tu tnmg
biry, gi| dWrg tdi liQu, bg ban ghti hgp, ti6p kh6ch; mdy vi tinh d6 ban, m6y vi
tinh x6ch tay,mdy in, ; m6y chi6u, man chiiSu, thi6t bi 6m thanh; cliQn thopi, thi6t
bi ktit n6i internet.Cdc thi6t bi thuQc hQ th6ng k! thuflt ha tAng cira trudrng: Thi6t
bi chi6u s6ng, thii5t bi dm thanh, diQn thoai, Website, mAng internet, vq sinh, b6o
chdy, chta chtry .

Cdc titi s6n vft ch6t vd hinh md viQc sri dung phii chi tri bdng ti6n nhu
diQn, cu6c diQn thopi, internet, phAn mAm tin hgc...

Ei6u 3. Trich nhiQm quin Iy, sfr dgng tlri sin
1. Tht trudrng clon vf

2. Ph6 hiQu tru6rng

3. KC to6n trucmg

4. Thfi kho

5. 80 phfln, nh6m l6p, cd nhdn dugc giao tii s6n qu6n ly, sri dUng.
Chuong II 

2

QUY DINH CU THE

1

e
<l
7-
4



.'MBc I
euAN r,rf, srl DUNG TRU sd ool vl

Didu 4. Ngudn hinh thirnh tiri sin nhii nufc t4i don vi sF nghiQp c6ng I$p

1. Nhe nr:: giao tdi.santpng.hiQl ,?t, ggVAn st dyng d6t, nhe trucrng
phii st dUng p.n" frqp. vdi thiiit k6, n6u-c6 nhu c6u thay cl6i so vdi thitit t<6 tfri
pnai Aoq. sg d6ng y bing v5n bin cfia c6p co thAm quyAn tru6c khi thgc hiQn.

2. Nha nudc giao ng6n s6ch d6 dAu tu xdy dpg, mua sEm tii s6n.

3. Tai sin dugc dAu tu x6y dpg, mua s6m bing tiAn c6 ngudn g6c tir
ng0n s6ch nhd nu6c.

Bao gdm:

1.TrU s0 dcrn vi g6m d6t, nha ldm viQc vi c6c c6ng trinh php trg pfruc vu
cho hopt dQng cria dcrn vi (nhn xe, s6n vudrn, b6n hoa c6y c6nh...), he th6ng ky
thuQt ha tAng (hQ th6ng c6p diQn, chitiu rtog, hQ th6ng c6p nu6c spch vi tho6t
nu6c sinh ho4t, hQ th6ng diQn thoai, dudrng truydn internet).

2.Trangthi6t bi:

. a) TT*g thitit bi lim vi$c: Ban gh6 ng6i le* viQc, tu dpg tdi liQu, b0 b.an

ghi5 hgp, titip kh6ct ; yily vi tfnh, mdy in, m6y photocopy, m6y chitiu, md.n chi6u,
diQn thoai, thitit bi ki5t n5i internet.

, b) C6c thii5t bi thuQc hQ th6ng k! thu4t hp tAng cira nhd truong: c6p diQn,
,./, , a. 

chi6u sfog, tliQn tho4i, bing thdng tin diQn tri, mpng internet, c6p tho5t nu6c,
bilo chdy, chta chfy...

c) C6c trangthiiSt bi kh6c: M5y thu hinh, tir lanh...

3.Cdctdi sin vflt ch6t vO hinh md viQc str dgng phii chi tr6 bing tiAn nhu
diQn, nudc, cliQn thogi, internet, phAn mAm tin hgc...

Didu 5. D6i tugng sfr dgng diQn tich lhm viQc t4i don v!:

Trubng c6 13 phdng hgc, 0l phdng.hnnh ch6nh, 01 phdng HiQu trucrng,

02 phdng Pho HiQu tnr&ng, 01 phdng y tC, 01 phong b6o vQ, 04 phdng ch&c

ndng v6i si s6 ttr 330 - 400 tr6 vd42 CB, GV, NV.

Di6u 6. Ti6u chuAn, ilinh mrfrc sfr dqng diQn tfch lim viQc:

Cin cri vdo c6c quy dinh hiQn hdnh cfia Nhd nu6c vd diQn tich lim viQc

thUc ti5 cria dcrn vf.

Didu 7. YGu cAu ,A sfr dgng trg sO nhh tlon vi:
1. Y6u cAu chung:

a) BOn ngodi c6ng trudrng c6 ghnbiiSn t6n vd dia chi ctra trucmg; nQi quy
nhi trudrng dugc ni6m ytit c6ng khai.tai c6ng truong canh phong86o vQ d6 c6n

bQ, vi6n chirc, php huynh vd kh6ch dtin 1i6n hQ c6ng t5c bitit vi ch6p hanh.

b) Trudng c6 so AO tne hiQn 16 c6c lop hgc, c6c phdng lim viQc, bQ phfn
nhd btip, c5c phdng chric ndng ...

2

f, t11



c) C5c lcp hqc vd c6c phdng ban ddu c6 bi6n t6n d6 thuQn lgi cho vipc
iL,e

quen ly sri dUng. D6i v6i c6c thi6t'bi nguy hi6m c6 biQn phSp ngdn ngtra nhirng
nguoi kh6ng c6 tr6ch nhiem sri dpng d6ng thdi de dim b6o an toin cho tr6.

2. Y6u cAu rrA phAn sri dpng chung:

a) Cdc tii sin, trangthi6t bi vd m6y m6c chuyCn dpng dAu dugc b6o qu6n
vd phdn cdng trdchnhigm cU th6 cho timg b0 ph$n quin ly.

b) C6c bQ phpn vd cdnhdn trong tlcm vi c6 quy6n binh ding trong viQc sri
dung phAn str dpng chung vd c6 nghia vg ch6p henh c6c quy dlnh tpi-quy ch6
ndy vO qu6n l;f st dUng phdn sir dpng chung.

c) Git gin cdc khu vQ sinh spch s6, kh6 riio vd tho6ng khi. Kh6ng d6 r6c
sinh hopt, bd chd vd cdc loqi rdc kh6c vdo c6c chfu rta, b6n.vQ sinh.
: d) Nhe il6 xe ctia nhi trucmg dugc dung dti xe mdy,'xe'dap cho c6n bQ,
gi6o vi6n, nhdn vi6n. Cdm hirt thu6c vd d6 xe bf rd ri xdng dAu trong khu vgc
nhd xe.

e) SAn trudrng chi dugc sri dpng di5 phpc vg c6c ho4t dQng chuy6n m6n vi
vui choi cria tr6. Kh6ng sri dgng sdn truong d6 cho thu6, kinh doanh vd ldm dich
vp du6i mgi hinh thrlc.

h) C6m d6u nOi hQ th6ng c6p diQn, c6p nu6c, diQn thopi, mAng internet ra
ngodi khu6n vi6n cria trucmg cho ngudi ngodi su dpng; kh6ng OC AO dqc gdy chn
trd viQc v4n hinh, sria chta c6c tri diQn, chta chdy tqi cdc tAng vd trong phdng
ldm viQc.

3. Y6u c6u ve phAn str dpng ri6ng tqi cdc don vf, bQ phpn:

a) M6y vi tinh, hQ th6ng ffi?ng, hQ th6ng phAn m6m d6u dugc giao tr6ch
nhiQm cp th6 cho ngudi c6 chuy6n m6n php tr6ch. ViQc sri dpng m?ng, c6ng
nghe th6ng tin vio c6ng viQc tham kh6o phUc vp cdng t6c chuy6n m6n dugc thri
tru6rng ilcm v! khuyiSn khfch vd ph6 duyQt.

b) C6c lop hgc vd phdng ban duo. c UO tri hSp ly, gAn gang, dim b6o c6c diAu
kiQn v'5 chitiu ttog, di6u ti6t ktr6ng kfii, dam b6o y6u cAu ciratrucmg mAm non.

c)Kh6ng su dpng c6c thiiSt bi dun, ndu cd nhdn trong lop hgc vi phdng
ldm viQc; kh6ng dem c6c ch6t dgc hpi, ch6t d6 gdy chdy n6, 6 nhi6m m6i trucmg
vio dcrn vf.

d) Phucmg tiQn th6ng tin li€n lpc tpi dcrn vi chi dugc sri dpng vdo mpc dich
c6ng vu. $h619 sti dgng diQn tho4i c6 Ainn cria trucmg d6 gqi duong dii, li€n
tinh vd qu6c tO vi mpc dich cd nhdn.

e) Hiit gio ldm viQc c5c phong hgc, phdng ldm viQc ph6i tEt c6c thi6t bi
diQn vi kh6a cria. Khi nghi ldm viQc vio c6c dip l5 t6t, hd phii ni6m phong lorp
hgc vd phdng ldm viQc.

4. HiQu trucrng c6 trSch nhiQm tO chirc phdn c6ng ngudi theo d6i kitim tra
viQc thyc hiQn c6c quy dinh vO quin lf st dUng phAn st dpng ri6ng tpi clcrn vi.
Di6u 8. B6o du0ng, sfra chfra trg sO llrm viQc:
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l.Cdc 16p, c6c phdng ban vi c6 nhdn c6 trdch nhiQm th6ng b6o kfp thdi
,iuo

c6c su cd hu hong v6i Ban gi6m hiQu d6 kip thdi c6 k6 ho4ch stra chta. Kh6ng ,

tg y vi ggi nguoi ngoii vdo b6o du_Ong, sria chta.

2. Kh6ng ldm sai lQch thiiSt tC nien tr4ng trong qu6 trinh bAo du&ng, sria

chta try so dcm vi.
Mgc 2

euAN r-,.f, sODUNG TRANG THrfT BI

Didu 9. Ti6u chuAn, ilinh mrfrc trang thi6t bi lirm viQc:

1. Cdn cir vio c6c quy dfnh cua nhlr nu6c, tinh hinh thgc tii vd ngudn kinh
phi tpi dcrn vf,

2. Ti6u chuAn niy dugc c6ng khai diin toin th6 c6n bQ, gi6o vi6n, nh6n
vi6n trong dcrn vf birit vd thgc hiQn.

Didu 10. Trang bi, mua sim trang thi6t bi:

1. ViQc trangbi mua sim trang thitit bi phii dirng d6i tuqng, phuc vu hiQu

qu6 cho c6pB viQc, c6 kti ho4ch vd dap img y6u cAu d6i m6i theo quy dinh do co
quan c6 th6m quyAn ban hdnh.

2. Tht truong c[n cir y6u cAu trang bi, mua s6m cria dcm v!, ti6u chuAn

dinh mfc trang thi6t bi vd phuong tiQn lirrn viQc, dg todn lg6n sSch dugc giao,
qui chi5 chi ti6u nQi b0 dC thgc hiQn trang bi hoflc mua s6m trang thi6t bi lem
viQc theo clirng qui trinh.

Di6u 11. Ti6p nh$n trang thi6t bi:

1. T6 chfc hep ti6p nhQn trang thi6t bi:

a) Trang thi6t bi dugc diAu chuyen vA.

b) Do cfuct6 chirc, c5 nh6n, php huynh tii trg, cho, t{ng.

,2.\dn phdng ld dcm vi dAu mtii ti6p nhfln cilc trang thi6t bi dugc di6u
chuyOn vC dcrn v!.

3. ViQc bdn giao trangthiCt bi trong qu6 trinh titip nhQn ph6i dugc the niQn

bing bi6n bin.
4. Kh6ng tiiip nhpn cic trang thi6t bi hu hong ho4c kh6ng pht hgrp, c5c

thi6t bi dcrn vi kh6ng c6 nhu cAu.

5.Cdc trang thi6t bi dugc ti6p nhfn phii duqc vdo s6 theo ddi str dpng tpi
clon v!.

Didu 12. Quin If, sfr dqng trang ttri6t Ui:

l.Trang thiist bi phii duqc sir dpng dirng ti6u chuAn, dinh mirc vd dirng
mpc dich.

.2. Kh6ng tg f d6i, trao d6i, cho, t{ng, bi6u trang thi6t bi ldm viQc ctra Dcrn

vi; diAu chuytin tra,ng thitit bi ldm viQc gita c6c dcm vi, c6 nh6n khi chua dugc
ph6p cria cdp c6 th6m quy6n.

3. QuAn 11i, sir dUng trang thi6t bi ldm viQc tqi cdc dcrn vi:
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a) Trang thi6t bi Hm viQc tpi c5c dcm v! bao gdm trang thiist bi lim viQc
dugc giao cho tirng thanh vi6n cria:don-vl bft dung (ban hm viQc, mdy tinh...) vd
trang *ritit bi ldm viQc sri dpng chung trong aon "i 

(m6y photocopy, m6y dipn
tho4i dung chung ...).

4.cdn b-6, giSo vi6n, nhan vi6n c6 tr6ch nhiQm: BAo quin, git gin vd str
dung hang thi6t bf hr1 bcn, ti6t kiQm, hiQu qu6; th6ng bdo klp thdi;d [oh trprrg
hu h6ng cta trang thitit Ui du-o. c giao vd A6 

"gfri 
sria chta.

5. pan gi6m hiQu, bQ phan vin phdng c6 r6ch nhiQm hucrng d6n, theo d6i
vd d6n d6c c6c tqanh vi6n tiong 9*, "i 

thgc hipn d.mg c6c quy ai.*, 
"d 

quan l;f,
sri dpng trangthiOt bf cta Quy ch6 ndy.

Didu 13. Theo d6i vir ki6m kG trang thi6t bi:
1. SO sSch qu6n ly trangthi6t bi gdm:

a) Sd tai san ctra don v! do k6 toan lpp vd luu git theo quy dinh cua nhd nu6c.

b) pO tdi sin ctra dcrn vi do dcrn v! dugc giao sri dUng trang ttritit Ui lflp vd
luu gifi gdm c6c nQi dung sau:

- Tei san cO ainfr

- C6ng cp dgng cg

- HO so chimg tt TSCD

- Cdc bi6n b6n bdn giao li6n quan d6n viQc trang bi, mua sEm, ti6p ntrfln,
cli6u chuyiSn vd thanh ly trang thi6t bicria clcm vi.

2. Ki6m kO trang thiet b!:

a) ViQc ki6m kC trang tfri5t Ui dugc thUc hien theo quy dinh cria nhd nu6c
ho{c tlQt xu6t theo y6u cAu. Thdnh phen ki6m kC g6m nan gi6rnhiQu, c6ng dodn,
k6 to6n, b6o vQ.

b) C6c thanh vi6n trong don v! c6 trdchnhiQm t4o cli6u kiQn cho viQc ki6m
kC dugc thUc hiQn dung k6 hopch.

Di6u l4.Bilo duffng, sr?a chfra trang tni6t bi:
1. c6c lop hgc, phdng ban vdcd nhan khi phdt hiQn trang thi6t bi hu

h6ng co trdch nhiQm b6o Ban giSm hiQu c6 ki5 hopch phen c6ng sria chta vi
kh6ng tg sria chta,thay th6 linh kiQn, phU fung ho{c thu6 muqn 

"g"di 
ngodi sria

chta, thay th6 Hnh kiQn, php tung cria c6c trang thiiSt bi dugc giao.-

2. Trinh ty, thri tpc ph6i thqc hiQn tlung qui dlnh trong vigc sria chta
trangthi6t bi.

Ei6u 15. Thu hdi trang ttri6t bi tim viQc trong don vi:
- Ecrn vi hqp thu hdi trang thiet bi lim viQc:

a) Sri dUng khdng dring mpc dfch, kh6ng drrg rl6i tuqng.
b) E6 khdng d*g noi quy dinh.

Ei6u 16. Di6u chuy6n trang thi6t bi lim viQc:
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1. Don vi hap diAu chuy6n trang thi6t bi ldm viQc:

DiAu chuy6n gita c6c bQ ph4rr trohg don vi tu noi thtra sang noi thi6u theo
ti6u chuAn dinh mric. '

2. Trinh ty, tht tgc vi thAm quyAn diAu chuy6n trang thii5t b! dugc thgc
hiQn theo c6c budc sau:

' a) LQp y6u cdu iliAu chuyiSn.

b) Trong thbi h4n 10 ngiy, t<O ttr khi co quy6t dinh diAu chuy6n, b0 ph6n
kri torln phOi hgrp vdi dcrn vi dugc nhan trang thi6t bi tO chric bln giao tiiip nhan
trangttri6t Ui, l$p bi6n ban ghi nhfln viQc bdn giao titip nhan vd thpc hiQn viQc

t6ng gif,m tti sin trong c6c s6 tdi s6n theo quy dinh.

c) Chi phi 1i6n quan tr.uc tii5p diSn viQc cli6u chuy6n trang thi6t bi do dcrn vi
tiiSp nhQn chi tr6.

Didu 17. Thanh tf trang thi6t bi:

1. Don vi hqp thanh ly trangthi6t bi:

a) Dd str dpng vugt qu6 thcri han kh6u hao md kh6ng th6 ti6p tr;c sir dung.

b) Bi hu h6ng kh6ng th6 st dung hoflc bi hu h6ng md sria chta kh6ng
kh[c phuc dugc.

2. Trinh tg, thtr tpc vd thAm quy6n thanh ly trangthi6t bi dugc thuc hien
theo c6c budc sau:

a) Ldp danh msc trang thi6t bi d6 nghi thanh ly gui Phdng Gi6o dpc - Ddo
t4o vd Phdng Tdi chinh Ki5 hopch.

b) HOi d6ng thanh ly trang thitit bi t6 chirc thuc hiQn thanh If trang thi6t
b! theo quy dinh cta nhi nu6c.

3.ViQc thanh ly trangthiiSt bi ph6i duqc cdng khai dtin toan th6 dcrn vi
dugc Ui6t Ae theo d6i gi6m sdt.

Ei6u 18. Tfnh hao mdn vir kh6u hao tii sin

' Tei sin cria Nhi nu6c chi dtrng viro viQc thUc hiQn nhiQm vp dugc giao
theo dring chrlc ndng.

" CSch tinh hao mdn nhu sau:

. Gi6 tri hao mdn: Nguy6n gi6 TSCE * Ty l0 hao mdn dugc quy dinh tai
Pltu 1u9 1 Th6ng tv 2312023ITT-BTC. ngey 25l4l2AX cua BQ TAi chinh.hu6ng
d6n ch5 dg quan ly, tinh hao mdn, Ltr6u hao tAi san c6 dinh tai co quan, t6 chfc,
clcrn vi vd tli s6n c5 dinh do nhA nu6c giao cho doanh nehiQp quin ly kh6ng tinh
thenh phAn v6n nhi nudc tai doanh nghiep.

. Hao mdn tfnh m5i nam 1 dn vdo thrlng tz,ke ci TSCD tdng trong n6m

3. Trich kh6u hao tii sAn:

. Tai s6n ctra Nhd nu6c giao vtra sir {rng cho hopt dQng, vira thlrc hiQn kinh
doanh - dich vU nhu c[n tin, bdi xe,...thi v]a tinh hao mdn, vira trich kfi6u hao.

. Cdchtinh kh6u hao:

6



KhSu hao TSCD : Nguy6n gi6 TSCD * Ty le hao mdn dugc quy dlnh t4i
TT 23120231TT-:BTC* Mrlc dQ st dUne \ '

Chucrng III
xrl lY vr pH4M vt euAN LV, srlugNc rAl sAN NHA Nrloc

vA xUlf rnAcH NHrEM vAr cuAr

Didu 19. Xfr Iy vi ph4m vd quin Iy, sfr drlng tii sin nhlr nudc

1. Hinh thric xri ly vi pham vC quin Iy, sir dUng tei nhe nu6c

a) Nhdc nhcr;

b) Thdng b6o trong todn dcm vi;
c) DA nghi ha bpc khi x6t danh hiQu thi clua;

d) DC nghi xri Iy hj lupt.

2. Hinh thric nhic nh& dugc 6p dpng AOi vOi c6c bQ phan, cri nhdn c6 hdnh
vi vi ph4m lAn dAu c5c quy dinh vC quan 1], sri dung tdi sin nhdrnudc.

3. Don vi hqp c6c bQ ph?n, c6 nhdn dd dugc nhdc nho nhtmg vdn ti6p tpc
c6 hdnh vi vi pham quy dinh vd qu6n ly, sri dUng tdi sin nhd nu6c thi bi xri ly
blng hinh thric thdng b6o c6ng khai trong todn dcrn vi.

4.Cdc t6 chirc, dcm vi di5 trong clon vi minh t6i diSn ctrng mQt hdnh vi vi
pham ttr 5 lAn tro l6n trong mQt ndm ho{c tty theo mrlc dQ vi phpm, thi dO nghi
hp mQt cdp khi x6t danh hiQu thi dua trong ndm.

5.Cdc c5 nhdn vi phpm cric quy ctlnh cria Quy chti ndy tir 05 lAn tro 16n

trong mQt n6m ho{c tty theo mric dQ vi phpm, thi de nghf xu lf kf lupt.

6. Nguoi vi ph4m c6c quy ilinh cira Quy chti nny dC xhy rathiQt hai tii s6n
nhi nu6c, ngodi viQc bi xu l1f theo c6c hinh thirc tpi Khoan 1 Di6u 19 cdn phii bi
xt ly trdchnnie- 

"at 
rnat theo quy dinh hiQn henh.

Di6u 20. Xfr If trdch nhiQm vit ch6t O5i vOi cfn bQ, vi0n chrfrc vi ngudi lao
tlQng:

1. Hinh thric xri Iy trdchnhiqm vqt chi,,i..

a) B6i thucmg.

b) BOi thucrng vd cl6n btr chi phi khic phuc hQu qu6 do vi phpm gdy ra.

2.Cdn-bQ, gi6o vi6n, nh6n v!6n gdy ra thiQt hpi tdi sin nhd nu6c, du c6 y
hay khdng .(i y, co trdch nhiQm b6i thucmg thiQt hpi theo quyiSt clinh cua ngudi
c6 thdm quy€n.

3. CdnbQ, gi6o vi6n, nh6n vi6n vi pham c6c quy dlnh cria Quy ch5 ndy dO

xtry ra thiQt hpi tdi san nhd nu6c ho{c g6y thiQt hpi cdng sfc lao dQng cira ngu}i
kh6c, |Bodi viQc phii Uoi ttrucvne gi6 tri tei s6n bi thiet hpi cdn phaidAn bir chi
phi ktrdc phUc hpu qui do viQc vi phpm gdy ra.

e
ilG\
,0N

U
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4. Mric b6i thucrng vd d6n bt chi phi khdc phUc hfu quA dugc xdy dpg
tr6n co so gi5 tri thiQt hpi cta tdi sin vi.chi phi de khic phuc hQu qui do hinh vi
vi phpm gdy ra.

Di6u 21. ThAm quydn quySt tlinh xfr lf vi ph4m vd quin lf, sfr dqng thi sin
c6ng vlr xfr lf tr6ch nhiQm v$t ch6t:

HiQu truong quyiit dinh hinh thric xti lf vi pham qly qinh vA guin ly, sfi
dUng tdi s6n c6ng ,e hirh thric xt ly trdchnhiQm vat ch6t AOi vOi d6i tuqng bi
xlr ly ld phdng ban ho{c cdc cinbQ, gi6o vi6n, nh6n vi6n.

Didu 22.H}itldng xfr If tr6ch nhiQm v$t ch6t:

1. Hgi ddng xri ly trdchnhiQm vft ch6t dugc thanh $p khi co y6u cAu xu
ly trdchnhiQm vQt ch6t aOi vOi c6n b0, vi6n chirc, ngudi lao dQng, bao gdm:

.a) HiQu tru6rng (hopc c6p ph6) dcrn vi ctra ngudi bi xri $ lnm Chtr tich
HQi d6ng;

b) Eai diQn Vdn phdng (Phdng Tii chinh) 01 ngudi ldm riy vi6n;

c) Dpi diQn Ban ch6p hdnh C6ng dodn lim riy vi6n;

2JH}id6ng xu lf trdchnhiQm v4t ch6t c6 nhiQm vu xem x6t, ddnh giStit'rh
ch6t cta henh vi gdy ra thiQt hpi, mirc d0 thiQt hqi; xdc dinh tr6ch nhiQm cria

nguoi g6y ra thigt h4i vi c6n bQ, vi6n chric co 1i6n quan; ki6n nghf v6i c6p c6

thAm qry6n vA mirc vi phucrng thfc U6i ttrucrng thiQt hpi.

3. HOi d6ng xu ly trichnhiQm vQt chdtlim viQc theo nguy6n tEc:

a) Kh6ch quan, d6n chri vi tuAn theo quy dinh cfia ph6p luft;
b) Vi€c ki6n nehi mfc vd phuong thirc.biii thucmg dugc thgc hiQn bing

hinh thirc bo phi6u kin vd theo nguy6n tdc da s6;

c) Cdc cuQc hgp ctra HQi d6ng phii c6 sp thqm gia cira cdn bQ, vi6n chirc,
nguoi lao dQng gdy ra thiQt hai vd c6 bi6n b6n dO th6ng qua vd Cht tich HQi

d6ng ky. Trubng hqp ngugi gdy ra thiet hei dusc HQi d6ng mAi 02 lAn m.a

kh6ng.cl6n thi HQi d6ng v6n hgp vi ngudi gdy thiQt hAi phii chdp henh quyiSt

dinh b6i thulng thiQt hai.

Didu 23. Trinh tU vir thri tuc xfr lf vi ph4m quy tlinh vd quin lf, sfr dgng tiri
sin cdng:

1. Th6ng b6o vi pham

C6c phdng ban vi c5 nh6n Lhi ph6t hiQn hdnh vi vi phpm c5c quy d.inh cira

Quy chti ndy ho[c ph6t hien c6n bQ, vi6n chirc vd ngudi lao dQng lim th6t thodt,
m6t, hu hong tdi sin c6ng thi th6ng b6o bing mgi hinh thr?c (th6ng b6o tryc ti6p,
qua diQn thopi, gtri v6n b6n...) drin Ban GiSm HiQu lQp bi6n b6n vi pham.

Khi nhpn dugc th6,ng b6o vC vi ph4m quy dinh vC gu6n ly, sri dUng tii sin
c6ng, Ban Gi6m HiQu ti6n hdnh: Ki6m tra xic minh, nhdc nh&, so b0 d6nh gi6
thiQt h4i, lAp bi6n bin vi pham quy dfnh vA quin Iy, str dUng tii sin c6ng.

HiQu trucrng dcrn vi y6u cAu c6n bQ, vi6n chirc, ngudi lao dQng vi ph4m
quy dinh v6 qu6n l1f, sir dUng tdi sAn c6ng ho4c ngudi gdy ra thiQt h4i tii sin



c6ng trong thoi hpn 03 ngdy vi6t ben tudrng trinh vdi vp viQc, dA xu6t huong gi6i
quy6t.

2. Quy6t dinh xri ly vi phpm:

Cdn cri Ei6u 19 Quy ch6 ndy, bi6n bin vi ph4m quy dfnh vdi quin ly, sri
dUng tdi s6n c6ng vd b6n tucrng trinh cria ngudi vi ph4m hoflc ngudi gdy rathiet
hai tii s6n c6ng, hiQu trucmg xem x6t, quy6t dinh xri ly vi phpm vi ra v6n b6n:

a) Nhdc nhO ho{c thdng b6o c6ng khai trong toin don vi ddi v6i cric trucrng
hqp b! xri ly theo c6c hinh thfc nhic nho hopc th6ng b6o trong todn dcrn vi.

b) Ldm thtr Qrc xri If vi phpm ngudi lao dQng bi xri ly theo c6c hinh thirc
n6u tpi Khoin 1 Di6u 19 vi rfrtan t oIAu 20 cria Qiry tn6 nay.

3.Thgc hiQn quyiSt dinh xti ly vi phpm.

Theo y6u cAu cira HiQu trucmg:

a) Vdn phdng gtri vdn bin cl6n cdc c5 nh6n, phdng ban vi pham Ae nnac
nho ho{c th6ng b6o c6ng khai tr6n btng th6ng tin cira nhi truong ho{c th6ng
b6o tpi cuQc hgp li6n tich cria nhi trucrng.

b) Trinh tg xri Iy ki luft, xem x6t hp bQc danh hiQu thi dua d6i v6i c6c t6
tctrtii va c6 nhdn vi pham c6c quy dfnh v6 qu6n ly, sir dUng tdi s6n c6ng thgc hiQn
theo quy cllnh crla ph6p lupt hiQn hdnh cira nhd nu6c.

Di6u 24. Trinh tq vi thfr tgc xfr ly trdch nhiQm v$t ch6t A5i vOi cin bQ, vi6n
chfc vlr ngucri lao tlQng:

1.Don vi c6 c5n bQ, vi6n chfc, ngudi lao dQng gdy ra thiet hai tdi sin',u

c6ng 10p h6 so xlr ly trdchnhiQm vQrt chdt,bao gdm:

a) Bi6n ban vi pham.

b) Bin tudrng trinh cl ra cin bQ, c6ng chfc, ngudi lao dgng gdy ra thi€t hai;

c) Circ vdn ban x6c dfnh gi|tri tdi sin bi thiet h4i vd giftri thiQt h4i cua
tdi s6n do Vdn phdng (fi5 torln) cung c6p;

d) C6c vdn bin khric c6 li6n quan.

. z.Ngudi c6 thAm quye1 n6u tpi EiAu 2l oiua Quy ch6 ndy thdnh 10p HQi
d6ng xu ly trSchnhiQm vpt chdt.

3.HOi d6ng d6ng xri ly tr6ch nhiQm vdt chdt xem x6t, c6 v6n bin ki6n
nghi mirc UOi ttrucrng vi phuong thric UOi ttrucrng gti cl6n ngudi c6 th6m quyen.

4. Quytit dinh b6i thunng thiQt hai:

a) Cdn cri ki6n nghi cta HQi ddng xu ly tr6ch nhiQm vQt chdt, ngudi c6
,' ,l :' , ,
th6m quy6n ra quy6t dinh b6i thucmg thiQt hAi. Trong quy6t dinh ghi 16 mt?c,
phucrng thric vd thdi hpn UOi ttrucrng.

. b) Trucmg hgp nguoi c6 thAm quy6n c6 y ki6n kh6c vdi ki6n nghf cfra HQi
d6ng xu ly trSch 

"lrie- vflt ch6t thi ngudi c6 thAm quyiin quytit clinh vd chiu
trdchnhiqm vO quy6t dinh d6 tru6c ph6p luQt.

5. Thuc hiQn quyiSt dinh b6i thuong thiQt hpi:

D
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a) Cdn bQ, vi6n chfc, nguoi lao dQng gdy ra thiQt hpi phii thlrc hiQn clirng

thdi h4n, mirc vi phucrng thfc b6i thuong ghi trong quytit dinh b6i thudrng thiQt hai.

b) Vdn phdng (b0 ph$ tti toan; c6 tr6ch nhiQT thu theo phucmg thric b6i
thuong (tru vdo lucrng, thu tiAn m?t...) ghi trong quytit dinh b6i thucmg thiQt hpi.

c) ViQc quin lf vd str dgng tiAn, tii s6n b6i thucrng thiQt hei dugc thgc
hiQn theo c5c quy dinh cfra nhi nu6c.

Chucrng IV

TO CHUC THUC HIEN VA DrEU KHOAN THr UANL

Didu 25. T6 chric thgc hiQn

Quy ch6 ndy sE dugc tritin khai thgc hiQn nghiOm tuc sau khi th6ng qua
HQi d6ng su ph4m trucrng, hing ndm sE dugc bd sung, di6u chinh cho phu hgrp

nhrmg phii duqc ft nhat 213 cdnbQ, vi6n chric nhdt tri .

, Circ b0 phfln c6 tr6ch nhiQm t6 chirc thgc hiQn, kiQm tra d-inh lcj'hdng ndm,
kii5m tra dQt 

"rat'rie. 
thug hiQn Quy chti ndy. BQ pirQ" kti toSn t6"g hqp tin[ hinh;

k6t qui thlrc hiQn Quy cirti b6o cioBan Gilm hi6u;'b5o c6o tinh [inh quan ly sfr

dung tdi san c6ng thuQc pham vi quin ly cl0ia c6c bQ phan trong truong.

Didu 26. Didu khoin thi hhnh

Quy ch5 c6 hiQu lgc thi hanh tC ttr ngay ky quytit dinh ban hanh vd 6p
dUng ni6n d0 tdi chinh ndm2024.

Trong qu5 trinh thgc hiQn, n6u co kh6 klr6t1, vu6ng milc cdc c6c bO phfln
c6 li6n quan c6n ph6n 6nh v6 ban gi6m hiQu dO b6 sung thay ddi theo di6u kiQn
thgc tO tpi nhi trucrng./.

TRuor{c vrAlr NoN 11
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