UBND QUAN GO VAP CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG NOQI VU Péc lap — Tw do — Hanh phic

sé: /96 /pNV Go Vip, ngay()§ thang 02 nam 2023

V& huéng dan cong tac danh gia,
phén loai can b, cong chirc, vién

chirc, ngudi lao dong hang quy;

danh gia, xép loai can bd, cong

chirc, vién chirc, nguoi lao dong

hang ndm va cong téc thi dua,

khen thuong.

Kinh gui:
- Thu truéng cac phong, ban, co quan don vi truc thudc;
- Chu tich Uy ban nhén dan 16 phuong.

Qua kiém tra, theo doi; Phong Néi vu nhén thdy con tinh trang mét sé don
vi trén dia ban quan chua thuc hién tét, gap kho khan, vudng méc trong thuc hién
cong tac danh gia, xép loai can bg, cong churc, vién chirc, ngudi lao dong hang
quy; danh gi4, xép loai nim 2022'; cong tac thi dua, khen thudng.

‘ Nham giup cho C.’::IC don vi trén dia ban quéan thuc hién ding céc quy dinh
vé cong tac danh gia, x€p loai cén b, cong chire, vién chire, nguoi lao dong va
cong tac thi dua, khen thudng; Phong Noi vu dé nghi cac don vi trién khai thuc
hién céac ndi dung sau:

I. POI VOI PANH GIA, PHAN LOAI CAN BQ, CONG CHUC, VIEN

CHUC, NGUOI LAO PONG HANG QUY THEO NGHI QUYET SO
03/2018/NQ-HPND

1. Quan triét cic quy dinh lién quan dén danh gia, phan loai can bd,
cong chire, vién chirc, ngudi lao dong hang quy

Tb chirc trién khai quén triét vé& cdc quy dinh lién quan ‘dén danh gia, phan
loai cén bg, cdng chirc, vién chirc, ngudi lao dong hang quy gom:

- Nghi quyét s6 03/2018/NQ-HDND ngay 16 théng 3 ndm 2018 cta Hoi
dong nhén dan Thanh phd vé ban hanh quy dinh chi thu nhép tang thém cho cén
bg, cong chirc, vién chirc thudc khu vuc quan ly nha nudc, to C}'ll'l‘c chinh tri, to
chuc chinh tri - x4 hdi va don vi su nghiép cong lap do thanh pho quan ly.

- Quyét dinh s6 4631/QD-UBND ngay 19 thang 10 ndm 2018 ctia Cha tich
UBND Thanh pho vé danh gia, phan loai hang quy theo hiéu qua cong viéc doi
v6i can bo, cong chire, vién chirc thude khu vuc quén 1y nha nuée va don vi sy
nghiép céng lap do thanh pho quan ly.

I CV sb 1076/UBND ngay 16/11/2022 ciia UBND P5; CV s6 1524/UBND ngay 05/12/2022 ciia UBND P12; CV
s6 13/TTVH ngay 01/02/2023 ctia TTVH
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- Quyét dinh so 3728/QD-UBND ngay 03 thang 9 ndm 2019 cua Chu tich
UBND Thanh ph vé viéc sira di, bd sung mot sé diéu ctia Quy dinh danh gia,
phan loai hang quy theo hiéu qua cong vige ddi véi can bg, cong chire, vién chire
trong co quan hanh chinh va don vi su nghiép céng 1ap trén dia ban Thanh pho
H6 Chi Minh ban hanh kém theo Quyet dinh s0 4631/QD-UBND ngay
19/10/2018 ctia Chu tich UBND Thanh phd.

- Cong van s6 4634/UBND-VX ngay 08 thang 11 nim 2019 cia UBND
Thanh pho vé viéc huéng dan thuc hién quy dinh danh gia, phan loai hang quy

(stra d6i) d6i véi can bd, cong chirc, vién chic theo Quyet dinh s6 3728/QDb-
UBND ngay 03/9/2019 ctia Cht tich UBND Thanh phd.

- Huéng dén s6 983/HD-SNV ngay 17 thang 3 nam 2020 ctia S& Noi vu vé
danh gi, phan loai hang quy dbi v6i ngudi duoc tuyén dung vao lam viéc trong
céc co quan hanh chinh, don vi su nghiép cong 14p theo ché d6 hop ddng quy dinh
tai Nghi dinh sé 68/2000/ND-CP va Nghi dinh sé 161/2018/ND-CP cta Chinh
phu.

- C4c vin ban clia Dang lién quan dén cong tac danh gia, phan loai hang quy.

2. Nguyén tic danh gia

- Viéc tién hanh danh gi, phan loai can b, cong chirc, vién chirc phai bao
dam chinh x4c, khach quan, nghiém tic, céng bang, cong tAm va khong mang tinh
hinh thirc, né nang, tri dép, thién vi.

- Viéc tién hanh danh gia, phén loai phai cdn cir vao chirc trach, nhiém vu
dugc giao, két qua thuc hién nhiém vu vé tién d6 va chit luong cong viéc cia ting
ngudi; so lugng cong viéc duge giao theo ke hoach; nhiém vu thuong xuyen dot
XUAt; murc d6 kho khan, phice tap, yéu cau vé trinh do chuyén mén cua cong viéc;
murc d6 can cu, chiu kho, tan tdm, tan tuy, trach nhiém d6i véi cong viéc; y thirc
chip hanh ky luat, ky cuong, chép hanh cac quy dinh, quy ché va phap luat; lam
r5 ru diém, khuyet diém, ton tai, han ché v& pham chét, nang luc trinh d6 cia can
bd, cong chire, vién chire. Trudng hop can b, cong chire, vién chirc khéng hoan
thanh nhiém vu do yéu t6 khach quan, bat kha khang thi duoc xem xét trong qua
trinh danh gia, phén loai.

- Viéc danh gid, phan loai can b, cong chire, vién chure lanh dao quéan ly
phai dwa vao két qua hoat déng cia co quan, t6 chire, don vi dugc giao lanh dao,
quéan ly. Mirc d hoan thanh nhiém vu ctia nguoi ding dau phu hop véi ty 18 hai
1ong ctia ngudi dan va doanh nghiép d6i véi thu tuc hanh chinh tai co quan, don
vi minh phu tréch.

3. Xay dung van ban

Cén cur vao cac van ban quy dinh cta cap trén; cac don vi xdy dung cac van
ban phuc vu cho cong tac danh giad hang quy. V& co ban bao gom cac van ban sau:

- Quy ché, quy dinh dénh gi4, phén loai can bg, cong chirc, vién chirc, nguoi
lao dong.



- Chuong trinh céng tac quy.

Riéng Bang mé ta cong viéc; khung vi tri viéc lam da dugc xdy dung trong
cong tac xdy dung van ban phuc vu cong tac danh gia hang nam.

4. Tiéu chi danh gia

- V& thue hién t6 chirc ky luat, phdm chét dao dirc, t6i da 20 diém: &
tung ti€u chi trir 01 di€m/lan vi pham. Trudng hgp da trir hét so diem bg tiéu chi
nhén tiép tuc vi pham thi truc ti€p vao tong so6 diém dat dugc trude khi phén loai.

- Niing lwe va ky niing, t6i da 20 diém: d6i véi tiéu chi 8 diém“c trén 20
% nhiém vu hoan thanh vugt tién dg, cé chat lugng va hiéu qua”, tiéu chi 5 diém
“Séng tao, cai tién phuong phép lam viéc, nang cao hiéu qua cong viéc”, 01 trong
02 tiéu chi nay khong duoc chia nho s6 diém; kém hé so minh ching gdom Quyét
dinh cong nhéan sang kién hodc bao cdo minh ching trén 20% nhiém vu hoan
thanh vuot tién do.

Luuy

- Can bg, cong chire, vién chire bi ky ludt trong quy bi danh gia khéng hoan
thanh nhiém vu.

- Trong quy, can bj, cong chikc, vién chikc c6 bao nhiéu ngay lam viéc thuc
té, cudi quy sé dwoc nguoi co tham quyen xem xét, danh gid hiéu qua cong viéc
doi véi s6 ngay lam viéc thuc té dé dé lam co sé gidi quyét chi thu nhdp tang
thém, truong hop dic biét, nguoi dimg dau co quan, don vi c6 van ban giri Uy
ban nhdn ddn qudn (théng qua Phong Noi vu) dé tong hop bdo cdo Uy ban nhdn
ddn Thanh phé xem xét, quyét dinh.

- Cdn cit nhom tiéu chi co ban va khung diém téi da dat dwoc ciia tung
nhém tiéu chi néu trén va tinh hinh déic diém cia dia phuwong, don vi, Thu truong
cdc co quan, 16 chire, dom vi thuée va truc thuéc xdy dung thang diém chi tiét dé
thuc hién cho phi hop (nhung khéng dwoc trdi nhém tiéu chi co ban va khung
diém t6i da dat duoc clia tung nhom tiéu chi néu trén).

- Cdc tiéu chi dwoc phép cham diém 1é dén 0,5 diém.
5. Ty 1é mirc d6 hoan thanh xuat sic

- Nguyén tic “Ty Ié mitc do hoan thanh xudt sdc nhiém vu khéng qud 50%
s6 liwong ldnh dao ciia co quan, dom vi” dugc ap dung dbi véi can bo, cong chic,
vién chitc dang hwéng phu cap chivc vu linh dao, quan Iy theo cdc vin ban quy
pham phap Iugit hi¢n hanh. Céc truong hop dugc hudéng phu cép, trg cip nhung
khong c6 quy dinh cu thé thi khong ap dung nguyen tdc néu trén (Cong van so
378/SNV-CCVC ngay 06 thang 2 nam 2020 vé huéng dan danh gi4, phan loai
hang quy theo nguyén tic “Ty 1é mikc d hoan thanh xudt sdc nhiém vu khéng qud
50% s6 lwong lanh dao cia co quan, don vi”).

6. Trinh tw thi tuc danh gia, phan loai cin bg, cong chirc, vién chirc, nguoi
lao dong hang quy
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Tir ngay 25 dén ngay 30 thang cudi quy, thuc hién va hoan thanh viéc danh
gia, phan loai cdn bd, cdng chirc, vién chirc. Gom cac budc sau:

- Can bg, cong chire, vién chirc, nguoi lao ddng lam bao céo tu danh gia két
qua cong tac theo nhiém vu dugc giao (mdu 1) va phai chiu trach nhiém vé néi
dung tu nhan xét, danh gia cia minh.

- Can b, cong chirc, vién chirc, ngudi lao dong déng gop ¥ kién cho ddng
nghiép bang phiéu (mdu 2).

- Cén bg, cong chirc, vién chirc, nguodi lao dong trinh bay bao cdo tu dénh
gia két qua cong tac tai cudc hop ciia don vi dé moi ngudi déng gbp ¥ kién. Céc
y kién gop y duoc ghi vao bién ban va thong qua tai cudc hop (trong do néu ro ti
I¢ danh gia hoan thanh xudt sdc nhiém vu doi véi tat ca nhitng nguoi dang dioe
hwong phu cdp chire vu lanh dao quadn Iy theo quy dinh).

- Cép hoac ngudi co thAm quyén nhén xét, danh gia, phan loai can bg, cong
chirc, vién chirc vao (mdu 1).

- Nguodi dimg dau don vi duoc giao thdm quyén dénh gié, phan loai cén bd,
cdng chire, vién chirc, nguoi lao dong tham khao céc y kién tham gia tai cude hop
cta don vi; quyét dinh danh gid, phan loai can bg, cong chirc, vién chirc, nguoi
lao dong theo cac ti€u chi quy dinh.

- Két qua danh gia, phan loai cdn b, cong chire, vién chic dugc cong khai
trong don vi.

- Néu khong nhét tri véi két qua danh gid, phan loai can bd, cong chire, vién
chic, ngudi lao dong do6i voi minh thi can bd, cong chire, vién chire, ngudi lao
dong dé dugce quyen khiéu nai dén ngudi ding dau don vi hodc cip c6 thdm
quyén; viéc giai quyét thuc hién theo quy dinh.

- B6i véi Thu truéng don vi: 1ap hd so trinh Chu tich Uy ban nhan dan quén
thong qua Phong Néi vu.

Luu y

- Co quan, t6 chire, don vi c6 thé chia khéi, t6 dé danh gid, phan loai cdc
thanh vién trong t6 nhung van phadi co cuéc hop toan thé don vi.

- Nguwoi ditng dau truc tiép ddnh gid, phan logi déi véi cdp phé cia nguoi
dirng dau va can bd, cong chirc, vién chirc, nguoi hoat dong khong chuyén trdach
thuéc quyén quan ly cua minh.

- Viéc danh gia nguoi dirng dau la cong chike, vién chirc cua co quan, 16
chike, don vi do nguoi dimg dau co quan cap trén quan ly truc tzep thuc hién (Doi
VOi cdc truong hoc giti hé so vé Phong Giao duc va dao tao qudn tham dinh).

- Viéc danh gia nguoi dirng dau la cdan bé ciia co quan, t6 chire, don vi do
cadp co tham quyén quan ly can bo thuc hién.

- Nguoi dirng dau co quan, t6 chirc, don vi c6 trdch nhiém thong bédo dén
toan thé can bo, cong chirc, vién churc, nguoi lao dong két qua danh gia, phdn
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loai hang quy d6i voi cdn bé, cong chike, vién chire, ngueoi lao dong do minh ddnh
gza théng bdo dén toan thé vién chitc ngueoi lao déng sau khi cé két qua danh gid
clia nguoi c6 tham quyén déi véi Thii truomg dom vi.

- Vé phan loai két qua hoan thanh nhiém vu va chi thu nhép ting thém d6i
véi can b, cdng chire, vién chire chuyén cdng tac trong quy: Thuc hién danh gid,
phan loai tinh theo s6 ngay lam viéc thue té ciia cén b, .cong chirc, vién chirc tai
tirng co quan, 16 chire, don vi (tinh riéng tai noi chuyen di va noi chuyén dén).
Co quan, don vi noi chuyen dén chiu trdch nhiém téng hop két qua danh gid, phan
logi (bao gém ca két qua tai noi chuyén di) va chi tra thu nhdp ting thém ca quy
cho can bg, céng chire, vién chirc.

7. Hd so luu triv

Céac don vi thue hién Iuu trit hd so cong tac danh gid, phén loai can bd, cong
chtre, vién chire, ngudi lao dong hang quy. Hb so luu trit phai dam bao thanh phan
mdt hd so riéng biét. Cu thé:

7.1. Ho so nguyén tic

H6 so nguyén tic chinh 14 cic vin ban quy dinh lién quan dén céng tac
danh gia, phan loai can bg, cong chirc, vién chirc, nguoi lao dong hang quy nhu
d3 dugce néu tai muc 1 va cdc vin ban huéng dan cta Uy ban nhan dén quén,
Phong Néi vu lién quan dén cong tac danh gia cong chirc, vién chirc, ngudi lao
dong hang quy.

Hb so nay do cong chirc, vién chitc dugc phan céng nhiém vu tu lwu gii;
khong dua vao luu tri co quan va cdng chire tu tiéu hty khi tai liéu hét gia tri.

7.2. Hb so xiy dung viin ban phuc vu cho cdng tic danh gia, phan loai
can b, cong chirc, vién chirc, ngudi lao dong

Ho so nay do cdng chirc, vién chitc dugc phan cong phu trach xay dung
vdn ban phuc vu cho cong tac danh gia, phén loai can bd, cong chirc, vién chirc,
ngudi lao dong hang quy thuc hién. Hb so thé hién qué trinh x4y dung vin ban;
c6 gia tri luu trit vinh vién va dugc dua vao luu trit theo quy dinh.

Hb so xay dung quy ché dél}h gia, phéan loai can bg, cong chirc, vién chirc,
nguoi lao dong hang quy co ban gdm:

- Du thao quy ché d4nh gi4, phan loai c4n bg, cong chirc, vién chic, ngudi lao
dong.

- Cac vin ban gép y du thao quy ghé danh gi4, phén loai can bg, cong chirc,
vién chirc, nguoi lao dong hang quy (néu co).

- Bi€én ban hop gop y du thao quy ché danh gia, phan loai can bd, cong
chure, vién chirc, nguoi lao dong hang quy.

- Quy ché déanh gia, phén loai can bg, cong chirc, vién chirc, ngudi lao déng
hang quy.
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Ngoai ra, don vi con phai 1ap va luu trit hé so riéng vé xay dung chuong
trinh cong tac quy.
7.3. H6 so danh gia, phin loai cin b, cdng chire, vién chire, ngudi lao
dong hang quy

Hb so nay do cdng chirc, vién chirc duge phan cong phu trach cong tac danh
gia, phan loai can bg, cong chirc, vién chir, ngum lao d6ng hang quy thuc hién. H6
so thé hién qua trinh thuc hién céng tic danh gi4, phan loai c4n bd, cong chirc, vién
chirc, ngudi lao dong hang quy va dugc dua vao luu trir co quan theo quy dinh.

Hb so danh gia, phan loai can bg, cong chirc, vién chirc, ngudi lao dong hang
quy co ban gom:

- Vian ban dé nghi ctia don vi (t6m Lt néi dung dé nghi va néu ro viéc dam
bao thuee hién theo nguyén tac “ti Ié mirc do hoan thanh xuat sdc nhiém vu khéng
quad 50% s6 lwong lanh dao cua co quan, don vi”).

- Ké hoach, Chuong trinh cong tac hang quy.

- Béo c4o két qua hoat dong hang quy.

- Phiéu tu danh gia theo mau (mAu 1).

- Phiéu danh gia 13n nhau (mAu 2).

- Bién ban hop danh gia, phan loai can b9, cong chirc, vién chirc, nguoi lao
dong hang quy cua khéi, t6... (néu cé).

- Bién ban hop théng nhét danh gia cia don vi.

- Théng bao két qua danh gid, phan loai can bd, cong chirc, vién chirc, ngudi
lao dong hang quy.

- Két qua danh gia, phén loai can bo, cong chire, vién chire, ngudi lao dong
hang quy ciia ngudi cé tham quyeén.

- Danh sach tong hop két qua danh gia, phéan loai can bd, coéng chirc, vién
chirc, nguoi lao dong hang quy.

- B4o céo vuot tién do 20%; Quyét dinh cong nhan sang kién (néu cb).

~ Ngoaira, don vi con phai 1ap va luu trir hd so danh gia, phan loai hang quy
doi véi Thu trudng don vi.

Lueu y: mbi quy phdi dwoc ldp thanh mét ho so riéng.

8. T6 chirc thue hién:

Ngudoi dimg dau co quan, t6 chirc, don vi chiu trach nhiém t6 chirc thuc
hién viéc danh gid, phén loai d6i vdi can bd, cong chirc, vién chiic hang quy va
guri bdo cdo két qua danh gia, phan loai can bg, cong churc, vién chire thude thadm
quyén quan 1y vé Uy ban nhén dan quén (théng qua Phong Ndi vu) dé tong hop
ngay sau khi hoan tat viéc danh gia, phan loai d6i véi can bd, cong chirc, vién
chirc hang quy.
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II. POI VOI PANH GIA, XEP LOAI CONG CHUC, VIEN CHUG,
NGUOI LAO PONG HANG NAM THEO NGHI PINH SO 90/2020/ND-CP

1. Qu4n triét cic quy dinh lién quan dén danh gis, xép loai cong chikc,
vién chire, ngudi lao dong hang nam

T4 chire trién khai quén triét cho cac don vi vé céc quy dinh lién quan dén
dénh gid, xep loai cong chire, vién chirc, ngudi lao dong hang ndm. Qua dd, gitp
don vi phén biét ro6 cdng tac danh gi4, x€p loai cdng chirc, vién chirc, nguoi lao
dong hang ndm vai cong tac thi dua, khen thuéng.

Cu thé cac quy dinh lién quan dén cong tac danh gia, xép loai cong chirc,
vién chure, nguoi lao dong hang ndm gom:

- Nghi dinh s6 90/2020/ND-CP ngay 13 thang 8 nim 2020 ctia Chinh phu
ban hanh vé danh gi4, x€p loai chat luong can bg, cong chirc, vién chirc;

- Quyét dinh s6 3979/QD-UBND ngay 09 thang 11 nam 2020 ctia Chu tich
Uy ban nhan dan quan Go Vap hanh quy dinh dénh gia, xép loai can bd, cong
churc, vién chire quan Go Vap.

- Céc van ban ciia Pang lién quan dén cong tac danh gia, xép loai hang nam.

2. Xay dung van ban

Can cir vao céc vin ban quy dinh cta cip trén; Cac don vi tryc thude xay
dung cac van ban phuc vu cho cong tac dénh gid, x€p loai hang nim. Vé co ban
bao gom cac vin ban sau:

- Quy ché danh gia, xép loai coéng chirc, vién chirc, ngudi lao dong hang
nam.

- Bang mo ta cong viéc.

- Khung vi tri viéc lam.

- Chuong trinh cong tadc nam.

- Bdo cdo nam.

3. Trinh tir thii tuc danh gia, xép loai cong chiic, vién chire, ngudi lao dong
hang nim

- C4n b, cdng chirc, vién chirc, ngudi lao dong 1am bio cio tu danh gia két
qué cong tac theo nhiém vu dugc giao (theo mdu) va phai chiu trach nhiém vé ndi
dung tu nhén xét, danh gia ctia minh;

- Cén bg, cong chirc, vién chirc, ngudi lgo ddng trinh bay bdo cao tu danh
gia két qua cong tac tai cudc hop cua don vi d€ moi ngudi dong gop y kién. Céc
y kién gop y duoc ghi vao bién ban va thong qua tai cudc hop;

- Nguoi ding dau don vi duoc giao thim quyén danh gia, xép loai can b,
cong churc, vién chirc, nguoi lao dong tham khao cac y kién tham gia tai cudc hop
cta don vi; quyet dinh danh gia, x€p loai céan bg, cong chirc, vién chirc, nguoi lao
dong theo céac ti€u chi quy dinh.
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- Két qua xép loai can bg, cong chirc, vién chirc, ngudi lao dong duogc cong khai
trong don vi.

- Néu khong nhit tri v6i két qua danh gia, xép loai dbi v6i minh thi c4n b9,
cong chire, vién chire, nguoi lao dong dugc quyén khiéu nai dén ngudi dimg dau
don vi hodc cép c6 thdm quyén; viéc giai quyét thuc hién theo quy dinh.

- Pbi v6i can bd, cdng chure, vién chirc quan ly, ngoai viéc thyuc hién cac
trinh tu, tha tuc nhu trén; Cap uy Pang cung cdp c6 y kién bang van ban ve cong
chire, vién chirc quan ly dugc danh gia, xép loai. Nguoi dimg dau don vi cép trén
truc tiép tham khéo cac y kién tham gia tai cudc hop ciia don vi, ¥ kién cuia cép
ty Pang, y kién cta Uy ban Mit tran Té qubc phuong déi véi céc trudong hop
chwa phai 1a dang vién; quyét dinh danh gié, xép loai d6i véi cong chire, vién chirc
quan ly theo quy dinh.

Luwu y:

- Pon vi ¢6 thé chia khéi, 16 dé danh gid, xép loai cdn bg, céng chirc, vién
chirc, ngueoi lao dong trong khoi, té6 nhung van phai co cudc hop toan thé don vi.

- Déi véi cdn bo: Cap c6 tham quyen quan ly can bé thuc hién viéc danh
gid, xép loai chat lwong cdn bé theo phdn cdp quan Iy can bé.

- Dé6i v6i cong chirc: Viéc danh gza xép logi chat lugng cap pho cua nguoi
ding ddu va céng chire thudc quyén quan ly do nguoi ditng ddu co quan sir dung
cong chirc thuc hién; Viéc danh gid, xép loai char lwong nguoi dimg « ddu co quan,
16 chike, don vi do nguoi dirng dau co quan cdp trén quan Iy truec tiép thuc hién;

- Déi véi vién chire: Tham quyén va trdach nhiém ddnh gid, xép loai ‘chdt
lwong vién chirc thuc hién theo quy dinh tai khoan 1, khoan 2 va khoan 3 Diéu 43
Ludt Vién churc.

4. H6 so Iwru trir

Hb so luu trix phai dam bao mdi mot cong viéc phai dugc 14p thanh mét ho
so riéng biét. Cu thé:

4.1. Hb so nguyén tic

Hb so nguyén tic chinh 14 c4c vin ban quy dinh lién quan dén cong tac danh
gia can bo, cong chure, vién chirc, ngudi lao dong hang nam nhur da duge néu tai muc
1 va céc van ban hudng dan ctia Uy ban nhén dén quén, Phong Néi vu lién quan dén
cong tac danh gia, xep loai can b, cong chirc, vién chirc, ngudi lao ddong hang niam.

Ho so nay do cong chirc, vién chirc duoc phdn coéng nhiém vu tu luu giir;
khong dua vao Iuu trit co quan va cong chirc tu ti€u hity khi tai liéu hét gia tri.

4.2.Hb so xdy dung vin ban phuc vu cho cong tac danh gia, xép loai can
bg, cong chirc, vién chirc, nguoi lao dong hang nam

Hb so nay do cdng chire, vién chire duge phan cong phu trach xay dung
van ban phuc vu cho cong tac danh gid, xép loai can bg, cong churc, vién chirc,



ngudi lao dong hang nam thuc hién. Ho so thé hién qua trinh xay dung vin ban;
c6 gia tri luu trir vinh vién va duogc dua vao luu trit theo quy dinh.

Hb so xdy dung quy ché danh gia, xép loai can bg, cong chirc, vién chirc,
nguodi lao dong hang nam co ban gdém:

- Dy thao quy ché danh gié, xép loai can bg, cong chirc, vién chirc, ngudi
lao dong hang nam.

- Céc van ban gép y du thao quy ché danh gid, xép loai can bg, cong chirc,
vién chirc, nguoi lao ddng hang nam (néu cd).

- Bién ban hop goép y du thao quy ché danh gia, xép loai can bd, cdng chitc,
vién chirc, nguot lao dong hang nam.

- Quy ché danh gia, xép loai can bg, cong chirc, vién chirc, ngudi lao dong
do nguoi c¢6 tham quyén ky ban hanh.

Ngoai ra, don vi con phai lap va luu trit ho so riéng vé xay dung chuong
trinh cong tdc ndm; bang mo ta céng viéc; khung vi tri viéc lam.

4.3. Ho so danh gia, xép loai can bg,cong chirc, vién chirc, nguoi lao dong hang
nam

H6 so ndy do c6ng chirc, vién chirc dugc phan cong phu trach cong tac danh
gid, xép loai can bd, cong chire, vién chirc, ngudi lao déng hang nam thuc hién. Ho
so thé hién qua trinh thyc hién cong tac danh gia, xép loai can bg, cong chirc, vién
chirc, nguoi lao dong hang nam va dugce dua vao luu trit co quan theo quy dinh.

Ho6 so danh gid, xép loai can b, cong chirc, vién chirc, nguoi lao dong hang
nam gom:

- Phiéu danh gia, x€p loai chat luong can b, cong chirc, vién chic (theo
mau so 1, 2, 3).

- Bién ban hop dénh gia, xep loai can bg, cong chire, vién chire, ngudi lao
dong hang nim; bién ban hop khdi, to (néu cd).

- Théng bao két qua danh gia, xép loai can bd, céng chirc, vién chirc, ngudi
lao dong hang nam.

- Két qua danh gia, x€p loai cén bd, cong chirc, vién chirc, nguoi lao dong
hang nam cia ngudi c6 tham quyen.

- Danh sach téng hop két qua danh gi4, xép loai can bg, cong chirc, vién
chire, nguoi lao dong hang nam.

- Quyét dinh c6ng nhan sang kién (néu co).

Luwu y: Phiéu dénh gid, xép loai chdt luong cdn bj, céng chikc, vién chike,
nguoi lao dong va két qua ddnh gid cdn bg, cong chikc, vién chikc, ngudi lao dong
hang ndm ciia nguoi cé tham quyén ngoai viéc dwoc leu trik tai ho so cong viée
vé ddnh gid hang ndm con dwoc leu trit trong hé so cua can bd, cong chike, vién
chire, nguoi lao dong.
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I11. POI VOI CONG TAC THI PUA, KHEN THUONG

1. Quan triét cac quy dinh lién quan dén cong tic thi dua, khen thuwéng

T chirc trién khai quén triét cdc quy dinh lién quan dén cong tac thi dua,
khen thudng. Qua d6, gitip don vi phan biét r6 cong tac thi dua, khen thudng véi
cbng tac danh gia can bo, cdng chirc, vién chirc, nguoi lao dong hang quy, nam.

Cu thé cac quy dinh lién quan dén céng tac thi dua, khen thuéng gdm:

- Vin ban hop nhit sé 16/VBHN-VPQH ngay 13/12/2013 ctia Vin phong
Quoc hoi vé hop nhat Luét thi dua, khen thudng.

- Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 cta Chinh phu quy dinh
chi tiét va hudng dan mét so di€u cua Luét thi dua, khen thudng.
- Théng tu s6 08/2017/TT-BNV ngay 27/10/2017 ctia B N6i vu quy dinh

chi tiet thi hanh mot s6 dieu ctia Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017
ctia Chinh phu quy dinh chi tiét va hudng dan mét so diéu cua Luét thi dua, khen
thuong.

- Quyét dinh s6 24/2018/QD-UBND ngay 20/7/2018 ciia UBND Thanh phé
ban hanh Quy dinh vé cong tac thi dua, khen thudng tai Thanh phdé H6 Chi Minh.

- Quyét dinh s 3316/QD-UBND ngay 11/9/2019 ciia UBND quéan ban
hanh Quy dinh vé cong tac thi dua, khen thudng tai quan Go Viap.

2. Xay dung van ban

Cin ctr vao céc vin ban quy dinh cta cip trén; Thu truong don vi xdy dung
céc van ban phuc vu cho céng tac thi dua, khen thuéng. Vé co ban bao gém cac
van ban sau:

- Quy dinh v& céng tac thi dua, khen thuéng.

- Quyét dinh thanh 1ap Ho6i d6ng Thi dua - Khen thudng.

- K& hoach phét dong phong trao thi dua hang nim.

3. Trinh tu thi tuc xét cac danh hiéu thi dua, hinh thirc khen thuéng

Cin ctr két qua dang ky danh hi€u thi dua vao dau nam; két qua hoat dong
trong ndm cua don vi; két qua E‘l‘énh gia, phan loai cén b, cong chirc, vién chirc,
nguoi lao dong nam va sang kién dugc cong nhén.

3.}. Can bd, cong chirc, vién chirc, nguoi lao dong lam bao cdo thanh tich
(theo mdu).

3.2. C6ng chire, vién chirc phu trach cong tac thi dua, khen thuéng tom tét
thanh tich va trinh bay tai cudc hop Héi dong Thi dua - Khen thuéng don vi.
Thanh vién tham dy cudce hop déng gép y kién va thanh vién Hoi dong Thi dua -
Khen thuéng biéu quyét bing phiéu kin d6i véi cac danh hiéu thi dua, hinh thtrc khen

thudng. Cac ¥ kién gop v duge ghi vao bién ban va két qua bé phiéu kin dugc
thong qua tai cudc hop.
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3.3. Két qua xét cac danh hiéu thi dua, hinh thitc khen thuéng dugc cong
khai trong don vi.

3.4. Néu khong nht tri v6i két qua xét cdc danh hiéu thi dua, hinh thirc
khen thuo‘ng d6i v6i minh thi vién chic, ngudi lao dong dd dugce quyen kh1eu nai
dén ngudi dimg dau co quan, don vi hozc cp c6 thim quyén; viéc giai quyét thuc
hién theo quy dinh.

Luwu y: Thu truong cé trdach nhiém l‘héng béo dén toan thé cdn b, cong
chite, vién chirc, nguoi lao djng két qua xét cdc danh hiéu thi dua, hinh thitc khen
thuéng ciia Hoi dong Thi dua - Khen thwong va sau khi c6 két qua xét cdc danh
hiéu thi dua, hinh thirc khen thurdng ciia cdp c6 tham quyén.

4. Ho so lru trir

Céc don vi thuc hién luu trix hd so cong tac thi dua, khen thuéng. Hb so luu trix
phai ddm bao mo6i mét cong viéc phai dugc 14p thanh mot ho so riéng biét. Cu the:

4.1.Hd so nguyén tac

Hb so nguyén téc chinh 13 c4c vin ban quy dinh lién quan dén céng tac
danh gia thi dua, khen thudng nhu da dugc néu tai muc 1 va cac van ban huéng
dan ctia Uy ban nhan dan quéan, Phong Néi vu lién quan dén cong tac thi dua, khen
thudng.

Hb so nay do céng chirc, vién chirc duoc phan cong nhiém vu luu gir;
khong dua vao luu trir co quan va cong chire, vién chire tu tiéu huy khi tai liéu hét
gia tri.

4.2. Hb so xdy dung van ban phuc vu cho céng tac thi dua, khen thuéng

Hb so nay do cong chirc, vién chitc duge phan cong phu trach xdy dung
vin ban thuc hién. HO so thé hién qué trinh x4y dung van ban; co gia tri luu trit
vinh vién va dugc dua vao luu trir theo quy dinh.

Hb so x4y dung quy dinh v& cong tac thi dua, khen thuéng co ban gom:

- Du thao quy dinh vé cong tac thi dua, khen thuéng.

- Céc vin ban gép ¥ du thao quy dinh vé cong tac thi dua, khen thuéng (néu
co).

- Bién ban hop gép y du thao quy dinh vé céng tic thi dua, khen thuéng.

- Quy dinh vé cong tac thi dua, khen thudng.

Ngoai ra, don vi con phai lap va luu trit hd so riéng vé thanh lap Hoi déng
Thi dua - Khen thudng; ké hoach phat dong phong trao thi dua hang nam.

4.3. Hb so thi dua, khen thuong

Hb so nay do cong chirc, vién chirc dugce phan cong phu trach cong tac thi
dua, khen thudng thuc hién. Ho so thé hién qua trinh thuc hién cong tac thi dua,
khen thuong va dugce dua vao Iuu trit co quan theo quy dinh.

Ho so thi dua, khen thuéng co ban gdm:
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- Ké hoach phét déng phong trao thi dua.
- Pang ky danh hiéu thi dua d¢4u nam.
- B4o céo tdng két phong trio thi dua yéu nudc.

- Bang tong hop két qua danh gia can b, céng chirc, vién chirc, ngudi lao
dong hang nam (trong d6 phai thé hién két qua danh gia cta tirng ngudi).

- Bién ban va két qua bo phiéu kin cac danh hi¢u thi dua, hinh thitc khen
thudng cuia Hoi dong Thi dua - Khen thudng va céc bién ban khéc lién quan dén
xét thi dua, khen thudng (néu co).

- Thong béo két qua xét cac danh hiéu thi dua, hinh thitc khen thuéng.

- Vin ban dé nghi cip c6 thdm quyén xét cac danh hiéu thi dua, hinh thirc
khen thudng.

- B4o céo thanh tich, bdo céo tém tit thanh tich cia céc tap thé, ca nhan
duoc dé nghi xét cac danh hiéu thi dua, hinh thirc khen thudng.

- Quyét dinh cong nhén cac phat minh, séng ché, sang kién, ung dung tién
bd khoa hoc, cong nghé hodc séng tac, sang tao.

Ngoai ra, don vi con phai ldp va luu trir hé so riéng vé quyet dinh khen
thuéng cia don vi; vé cong nhén cic phat minh, sang ché, sang kién, tng dung
tién bd khoa hoc, cong nghé hoidc sang téc, sang tao.

Luu y: Truong hop co phan anh, kién nghi, khiéu nai lién quan dén cong
tdc danh gia can by, cong chirc, vién chirc, nguoi lao dong hang quy, nam, céng
tdc thi dua, khen thuéng do Thii trucng don vi gidi quyét thi phai dwoc 1dp thanh
hé so riéng; khong ldp ho so chung véi hé so danh gid cong chike, vién chire,
nguoi lao dong hang quy, nam; hé so thi dua, khen thudng.

Trong qué trinh trién khai thuc hién, néu c6 nhitng vudéng méc lién quan
dén cong tac danh gia, phan loai can bd, cong chirc, vién chitc, ngudi lao dong
hang quy, nam va cong tac thi dua, khen thuéng; dé nghi Tha truéng don vi tong
hop céc y kién va trao ddi v6i Phong Noi vu dé cé huéng dan cu thé./.

Noi nhén: TRUONG PHONG
- Nhu trén; —
- CT, PCT UBND quén;
- Luu: VT.

\Nélty%n Thanh Thiy



TEN CO QUAN, DON VI

Méu 1

Doc ldp - Tw do - Hanh phiac

BAO CAO DANH GIA KET QUA CONG TAC CUA CA NHAN

Ky danh gia: ...

Ho va tén:

Chire vu:

Pon v1 cong tac (phong, ban...):
Mi s6 CBCCVC:

120...

CONG HOA XA HOQI CHU NGHIA VIET NAM

STT

TIEU CHI DPANH GIA

DIIJ;M
TOI
DA

DIEM
CBCCVC

TU CHAM

TE PAT DUQC

PIEM THU'C

GHI
CHU

Y thire to chire Ky luat, phfim chit
dao die

(O tirng tiéu chi triv 01 diém/lan vi
pham. Truong hop da iric hét sé diém
cua tiéu chi nhung nr,p luc vi pham
(hi trie b6 sung vao 16ng s6 diem dat
duoc iruoc khi phan loai)

20

Chap hanh nghiém vé thoi gian lam
viéc

'uén thu tinh tha bac, ky cuong va
trat tuw hanh chinh.

INghiém tic thuc hién céng viéc,
nhiém vu dugc giao

L2

I'huec hién t6t vé giao tiép va ing xu
dcn v6i nhan dan; déi voi cép trén,
cip dudi va dono nghiép

I'huc hi¢n céc ndi dung khéc trong
Quy tic tmg xit cia can bd, cong
chirc, vién chire va ngudi lao dong
lam viéc trong cac co quan hanh
chinh, don vi su nghiép cong ldp trén
dia ban ‘Thanh phd dugc ban hanh
kém theo Quyét dinh s6 67/2017/QD-
UBND ngay 29 thang 12 nam 2017
ctiia Uy ban nhén dén Thanh phé va
céc quy téc khac clia nganh, linh vuc

II

Nang lue va ky niing

(CBCCVC lua chon 01 trong 02
phin A hodc B theo chiic trdch,
nhiém vu)

20

Doi vdi cdan b, cong chiic, vién

20




chire giix chive vu lanh dao, quan Iy

C6 nang luc tdp hop cén bd, céng
chire, vién chirc, xdy dung don vi/bd
hén doan két, thong nhat

Chi dao, diéu hanh, kiém soat viéc
thuc hién nhiém vu cta don vi/bd
phan dam bao kip thoi, khéng bd sot
nhiém vu

340 cdo kip thoi, chinh xac véi lanh
dao vc tinh hinh, két qua thuc hién
nhiém vu dugc giao

Phoi hop, tao 14p mdi quan hé tot véi
ca nhén, t6 chirc co lién quan trong
thuc hién nhiém vu

Co trén 20% nhiém vu hoan thanh
vuot tién dg, co chat lugng va hiéu
qua

10

Sang tao, cai tién phuong phéap lam
viéc, ndng cao hiéu qua cdng viée

Doi voi cong chire, vién chirc khing
eiit chirc vu ldnh dao, qudn ly

20

Chu déng nghién clru, cdp nhét kip
thoi cac kién thirc phap luat va
chuyén mén nghiép vu dé tham muu,
t chirc thuc hién céng viéc 6 chét
luong

Chti dong dé xuit tham muu gia
quy€t cong viée

340 cédo kip thoi, chinh xac véi lanh
dao vé tinh hinh, két qua thuc hién
nhiém vu dugc giao

Pho61 hop, tao 1dp moi quan hé 16t véi
ca nhén, 16 chie ¢o lién quan trong
thuc hién nhiém vu

C6 trén 20% nhiém vu hoan thanh
vuot tién dg, c6 chat lugng va hiéu
qua

10

Sang tao, cai tién phuong phap lam
viéc, ndng cao hiéu qua céng viéc

III

Két qua thwe hién chire trach,
mhiém vu dwge giao

(chi dién vao 01 dong duy nhit trong
50 cdc dong bén dudi)

60

Hoan thanh tir 95% dén 100% cdng

60




viéc

[Toan thanh tir 90% dén dudi 95%

el 50
cong vicc
Hoan thanh tir 80% dén dudi 90% 46
cong vige
[Toan thanh tir 75% dén dudi 80% 30
cong vice
[Toan thanh tir 70% dén dudi 75% 20
cong viéc
[loan thanh dudi 70% cdng viée 0
Tong s6 diém dat dwoe (I+II+IIT) | 100

S6 diém bi triv bo sung (néu cd)

()

bi trir bé sung)

TONG SO DIEM CHINH THUC

(= Téng so diem dat dwoc-- So diem

KET QUA PHAN LOAI:

Tong s6 diém chinh

Két qua phan loai

thire (*) (ddnh ddu X)
Phén loai mire d§ hoan thanh nhi¢m| Khung Nowdi
vu diem | .. ... | Nowvics | ... ,. s
E Cd nhan |, £ 3 | Cd nhan tw|co tham
sz |tham quyén 3 ; A
tu chim z xép loai | quyén
chiam : > ;
xép loai
. . 2 & - 1w 90
[loan thanh xuat sic nhiém vu T,
dén 100
1w 75
[oan thanh t6t nhiém vu déen duoil
90
[Toan thanh nhiém vu (hodc hoan thanh| 77 50
nhiém vu nhung c¢on han ché vé ning  |dén dudi
luc) 75
% , ; i Duroi 50
Khéng hoan thanh nhiém vu et
diém

ngd}f.... !ha’rng._.. nam 20
NGUOI TU DPANH GIA
(ky tén va ghi rd ho tén)




Y KIEN NHAN XET CUA NGUOI CO THAM QUYEN DANH GIA:

---------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------

...............................................................................................................

---------------------------------------------------------------------------------------------------------------

...............................................................................................................

...............................................................................................................

oy MGAY.... thang... nam 20...
NGUOI CO THAM QUYEN DANH GIA
(ky tén va ghi ro ho tén)

Ghi chi: Mau 1 nay thay cho Mdu 1 va Mdu 3 ban hanh kém theo Quyét dinh s6 4631/QD-
UBND ngay 19 thang 11 nam 2018 cua Chu tich Uy ban nhdn ddn Thanh pho.




TEN CO QUAN, DON VI

Miu 2

_______ Dée ldp - Tw do - Hanh phuc

DANI GIA VA PONG GOP Y KIEN DOI VOI PONG NGHIEP

CONG HOA XA HOI CHU NGHIA VIET NAM

ve tinh hinh, két qua thuce hién nhiém vu

Ky danh gia: Quy ..... /20...
Ho va tén nguoi duge danh gia:
Chire vu:
Pon vi cong tac: (phong, ban...)
Mi s6 CBCCVC: ,
=« DIEM DONG "
STT TIEU CHI PANH GIA LRV T0H NGHIEP DANTI Gl
DA CIA CHU
Y thite to chire ky luit, pham chit dao
I s 20
dire
1 [Chép hanh nghiém v& thoi gian lam viée 5
Tudn thu tinh thir béc, ky cuong va trit tw
2 |hanh chinh. Nghiém tac thuc hién céng 6
vi¢c, nhi¢m vu duoc gido
Thuc hién 16t vé giao t1cp va ing xur doi
3 |véi nhan dan; dbi véi cép trén, cép dudi va 5
dong nghiép
Thuc hi¢n céc ndi dung khac trong Quy tac
Ung xur cua can bg, cdng chie, vién chic
va nguoi lao dong lam viée trong cac co
quan hanh chinh, don vi su nghiép céng
4 |lap trén dia ban Thanh phé dugc ban hanh -
kém theo Quyét dinh s6 67/2017/QD-
UBND ngay 29 thang 12 nam 2017 cia Uy
ban nhan dan Thanh phé va cac quy tic
khdc cia nganh, Iinh vuc
Ning lue va ky ning
Il |[(CBCCVC lwa chon 01 trong 02 phin A 20
hodc B theo chic trach, nhiém vu)
Déi vii cin b, cong chire, vién chire giir
A : ik = 20
chire vu linh dao, quan Iy
C6 néng luc tdp hop cén bd, cong chire,
3 vién chuce, x8y dung don vi/bd phén doan 1
két, théng nhit
Chi dao, diéu hanh, kiém soét viéc thuc
4 thién nhiém vu cta don vi/bd phan dam bao 2
kip thoi, khéng bd sot nhiém vu
5 1340 céo kip thoi, chinh xac vai 1anh dao 5




dugc giao

Pho1 hop, tao 1ap moi quan hé 16t vai ca
6 nhén, 10 chure ¢o lién quan trong thuc hién 2
nhiém vu

Co trén 20% nhiém vu hoan thanh vuot Q
tién dg, co chat lugng va hi¢u qua

Séang tao, cai tién phuong phap lam viéc,
nang cao hiéu qua cong viéc

iDoi voi cong chie, vién chie khéng giir

chirc vu lanh dao, quan ly 2

Chu dong nghién ctru, cép nhét kip thoi
céc kién thirc phap ludt va chuyén mdn
nghiép vu dé tham muu, 16 chuc thuc hi¢n
cong viéc cé chét luong

Lo

Chu dong dé xuat tham muu giai quyét 5
cong viéce

1340 cdo kip thoi, chinh x4c véi 1anh dao
5 v¢ tinh hinh, két qua thuc hién nhiém vu 2
dugc giao

Phéi hop, tao 1ap moi quan hé 161 vai ca
6  nhén, 16 chirc ¢6 lién quan trong thuc hién 2
nhiém vu

C6 trén 20% nhiém vu hoan thanh vuot Q
tién dg, co chat lugng va hi¢u qua

Séng tao, cai tién phuong phép lam viéc, 5

ning cao hi¢u qua cong viéc

TONG CONG (I+1II) 40

Y KIEN DONG GOP CU THE CUA PONG NGHIEP:

.........................................................................................................................................

-----------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------

oy MGAY.... th&rgg... nam 20...
NGUOI PANH GIA
(ky 1én va ghi ré ho tén)

Ghi chu:

- Méu 2 ndy thay cho Méu 2 ban hanh kém theo Quyét dinh 56 4631/QD-UBND ngay 19
thang 11 nam 2018 cua Chu tich Uy ban nhdn ddn Thanh pho.

- Mdu 2 nay co thé thuc hién bc%ng vdn ban dién i,



MAu sé 01

TEN CO QUAN, TO CHUC,  CONG HOA XA HOI CHU NGHIA VIET NAM

DON VI Doc lap - Tw do - Hanh phic
PHIEU DANH GIA, XEP LOAI CHAT LUONG CAN BO
Nim ...........
T RPN . S ST
CHURE Vi, EIATE FBIIE | vovvussss ssmmsosmsimmmomnimemsosss s s isiiss s smetssmmenmonsssommmssssessarammssmans
Co quan, t6 chire, don vi QO LB s cvoussimsmsmmsa s oo s O SRS

L KET QUAT U DANH GIA
1. Chinh tri tu tudng:

5. K&t qua thue hién chtc trach, nhiém vy duoc giao:
- K& qua hoat déng cta co quan, 16 chire, don vi dugc giao lanh dao, ‘quan ly, phu trach (xdc
dinh r6 ndi dung cong viée thuc hién; ty 1¢ hoan thanh, chat lwong, tién dé cong viée):

II. TU NHAN XE T, XEPL OAI CHAT L UONG
1. T'w nhan xét vu, nhuorc diém:

(1loan thanh xudt sic nhiém vu; hoan thanh tét nhi¢m vuy; hoan thanh nhi¢m vy; khéng hoan
thanh nhi¢m vu).

...... , ngay....thang....ndm....
NGUOI TU NHAN XET
(Ky. ghi ré ho 1én)
1L KET QUA DANH GIA, XEP LOAT CHAT LUQNG CAN BQ (Phan danh cho cp ¢6
thdm quyén danh gid)
1. Nhan xét wu, khuyét diém:

(1Ioan thanh xuét sic nhiém vu; hoan thanh tot nhiém vu; hodn thanh nhiém vu; khéng hoan
thanh nhiém vu). :
3. Nhén dinh chi¢u hudng, trién vong phat trién cta can bé:

1 ngfzy....lhging....;;zcim.... _
DAI DIEN CAP CO THAM QUYEN
(Ky tén, ghiro ho tén
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I. KET QUA TU DANH GIA

1. Chinh tr1 tu tuong:

5. Két qua thuc hic_":nl chuc lréch‘, nhi¢ém vu dugc giao (xéc dinh rd ndi dung coéng vi¢c thuc hién;
ty 1¢ hoan thanh, chat lugng, tién dé cong viéc):

6. Thai df) phuc vu nhén dan, doanh nghi¢p (déi v&1 nhiing vi ri tiép Xuc truc iiép hodc truc 1iép
gidi quy¢t cong vice ciia ngudi dan va doanh nghiép):

PHAN DANH RIENG CHO CONG CIIU'C LANH DAO, QUAN LY

7. Két qua hoat dong cua co quan, 16 chtic, don vi dugce giao lanh dao, quan Iy, phu trach (xdc
dinh r6 ndi dung cong viéc thuc hién; ty 1¢ hoan thanh, chat luong, tién do cong viée):

IL TU' NHAN XET, XEP LOAI CHAT LUQNG
1. Tu nhén xét vu, khuyét diém:

(IToan thanh xuét sic nhi¢m vy; hoan thanh 16t nhiém vu; hoan thanh nhiém vu; khong hoan
thanh nhiém vu).

...... ngay....thang....nam....
NGUOI TU NHAN XET
(Ky, ghi ré ho tén)
I Y KIEN NHAN XET, PANI GIA
(Phan danh cho nguoi dimg dau don vi cdu thanh (néu cd))

vy NGAY....thdNg...nAM....
NGUOI NHAN XET, DANH GIA
(Ky, ghi rd ho ién)



IV. KET QUA DANH GIA, XEP LOAI CHAT LUQONG CONG CHUC (Phén danh cho cAp
¢6 tham quyén danh gid)
1. Nhan xét uu, khuyét diém:

(Hoan thanh xudt sic nhiém vu; hoan thanh t8t nhiém vu; hoan thanh nhiém vy; khéng hoan
thanh nhiém vu).
3. Nhén dinh chiéu hudng, trién vong phat trién cta can bd:

e ) ng&y;...rhdng...;ndm..;. )
NGUOI CO THAM QUYEN PANH GIA
(Ky, ghi rd ho tén)



Mau s6 03
TEN CO QUAN, TO CHUC, CONG HOA XA HOI CHU NGHIA VIET NAM
DON VI Déc lap - Tw do - Hanh phac

Nim ..........
FIOTE IO it b s e s it pe e
Chttc danh NZHE NERIEP: oovv..veoeeeeeeeec e eeees e eeee oo
Bion ¥i CONE 0] o i iass sl et s s rnss s o ns e sy nses

I. KET QUA TU DANH GIA
1. Chinh tri tu tudng:

5. Két qua thuc hién chic trach, nhiém vu duoc giao (xdc dinh 18 ndi dung cong viée thuc hién;
ty 1¢ hoan thanh, chit luong, tién do cong viéce):

6. Thai d6 phuc vu nhan dan, doanh nghiép (ddi véi nhitng vi trf tiép xtc truc tiép hoic truc tiép
giai quyét cong viée clia nguoi dén va doanh nghicép):

PHAN DANH RIENG CHO VIlLN CHUC QUAN LY
7. Két qua hoat déng ctia co quan, t6 chire, don vi duge giao quan ly, phu trach:

IL. TU NHAN XET, Xl?ll’ LOAI CHAT LUQNG
1. Tu nhén xét uu, khuyét diém:

(Hoan thanh xuét sac nhi¢m vu; hoan thanh t6t nhiém vu; hoan thanh nhiém vu; khong hoan
thanh nhi¢m vu).

vy NEAY....thaANG....NAM....
NGUOI TU NHAN XET

11 Y KIEN NHAN XET, DANH GIA DOI VOI CAP PHO CUA NGUOI DUNG DAU
PON VI SUNGHIEP CONG LAP

ey NGAY....LHANG....NAM.... )
NGUOI NIIAN XET, DANH GIA
(Ky, ghi ré ho tén)



IV. KET QUA DPANIH GIA, XEP LOAI CHAT LUQNG VIEN CHUC (Phén danh cho cép
c6 thdm quyén danh gia)
1. Nhén xét uu, khuyét diém:

(Hoan thanh xuat sic nhiém vy; hoan thanh t&t nhiém vu; hoan thanh nhiém vu; khong hoan
thanh nhiém vu).

ooy NEAY....tANG....nAM.... i
NGUOI CO THAM QUYEN DANH GIA
(Ky, ghi rd ho 1én)



