cdy xanh,

. Kiém tra viéc bao quan CSVC cua céc 16p|- P.HT, Bao (3
ban giao cho bao v¢.

Théng 6,7/2024

- Kiém ké tai san, thiét bj day hoc, co s¢ vat|- P.HT, Bao v¢,

- Tham muu véi Nha truong, lanh dao dia|- P.HT, GVCN.
phuong tu sura, bd sung, thay thé trang thiét b
day hoc mdi.

IV. TO CHUC THUC HIEN

1. Ban giam hi¢u:

- Quan ly co s¢ vat chét, trang thiét bj day hoc trong céc hoat dong nha trudng.
cic Pho Hiéu truong tham muu véi Hiu trudng nha truong vé viéc khai thac sir dung,
bio quén, tu stra, mua sam mdi, ting cudng co s& vt chit, trang thiét bi phuc vu chdm
sOc, gido duc hoc sinh.

- Thyuc hién quy ché trao quyén quén ly, sir dung co s& vit chét, trang thiét bi
day hoc cho cac ca nhan chiu trach nhiém & cac nhém, 16p, phong lam vi€c, tai san
cong ndi chung.

- Theo dai, chi dao viéc nghién ciru khai thac sir dung, bao quan cac tai san,
trang thiét bi day hoc dugc giao cho céc cd nhin quan ly trén sO sach va so theo doi st
dung.

- Kiém tra, danh gia cong tac quan ly, st dung co s& vat chit, trang thiét bi d6
dung d6 choi d3 duoc giao. Phdi hop véi céac td chuyén moén dé chi dao thuc hién,
danh gia cong tac sir dung thiét bi day hoc, thuc hanh cuia gido vién trong td chuyén
chuyén.

- Thuc hién kiém ké dinh ki hang nim, d¢ xuat tham mwu v6i Hiéu trudng trong
viéc mua sam, sira chita, xdy dung co s¢ Vit chit, trang thiét bi nha trudng.

- Xay dung ké hoach stra chira, bd sung trang thiét bi, CSVC phuc vu hoat dong
day va hoc.

2. T6 vin phong:

- Thyc hién cOng tac ké toan tai chinh co quan theo dung quy dinh Nha nudc,
thuc hién co ché tu chi tai chinh co quan, quy ché chi tiéu ndi b, sir dung c6 hiu qua
cac ngudn luc trong nha trudng.

- Thye hién cong téc ké todn tai san co s& vt chit co quan trén céc ho so tai sin
nha truong, thuc té dé khai thic sir dung c6 higu qua tai san dugc giao, quan Iy bao
quén sir dung, d& xuit tham muu mua sim, bo sung, trang bj mdi... |

- Chiju trach nhiém theo ddi, quan ly, bdo quan toan bd co s¢ vit chat, trang

thiét bj ciia nha trudng.
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