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UY BAN NHAN DAN QUAN 11 CONG HOA XA HOI CHU NGHIA VIET NAM
PT— Doc 1ap - Tu do - Hanh phiic

S8: 421 /UBND-NV Quén 11, ngay 14 thang 02 nam 2023

V/v chin chinh chép hanh ni quy
co quan, ting cudng ky luét ky cuong
hanh chinh; thuc hién quy tic tng xt

trén dia ban Quén 11

Kinh gtri:
- Thu truéng cac phong, ban, don vi sy nghiép;
- Chu tich Uy ban nhan dén 16 phuong.

Can cir Quyét dinh s 67/2017/QD-UBND ngay 29/12/2017 cia Uy ban
nhan dan Thanh phd ban hanh quy dinh vé& Quy tic Ung XUr clia can bo, cong
chirc, vién chirc va nguoi lao dong lam viéc trong céc co quan hanh chinh, don
vi sy nghiép céng 14p trén dia ban Thanh phd Hd Chi Minh;

Can cir Quyét dinh s6 2679/QD-UBND ngay 08 thang 8 nam 2022 ciia Uy
ban nhén dan Thanh pho H6 Chi Minh vé& ban hanh D& 4n diy manh ci céch
ché d6 cong vu, cong chirc ciia Thanh phd Hd Chi Minh giai doan 2022 — 2027;

Thyc hién chi d& nim 2023: “Néng cao hi¢u qua hoat déng coéng vu, ddy
manh cai céch hanh chinh va cai thién méi truong diu tu; thuc ddy phat trién
kinh té, dam bao an sinh x hoi”.

Thoi gian qua, céan bg, cong chic, vién chic trong cac co quan, don vi,
Uy ban nhan déan 16 phuong trén dia ban quén thuc hién nghiém céc quy dinh vé
ky luét, ky cuong hanh chinh trong thyc thi céng vu, ky luét phat ngdn, khong
sir dung rugu, bia, thitc uéng c6 con trong ngay lam viéc, ngay truc. Tuy nhién
trong thoi gian gan dy, mot s can bo, cong chuc, vién chirc, ngudi lao dong tai
mdt s6 don vi chua chap hanh tbt viéc deo thé cong chire, trang phuc va thoi
gian lam viéc theo quy dinh.

Do d6 dé ting cuong quan ly cdn bg, cong chirc, vién chirc, ngudi lao
dong trong cac co quan, don vi va Uy ban nhén dan 16 phuong trén dia ban
quén, Quyén Chi tich Uy ban nhan dan quéan d& nghi Thu trudng céc co quan,
don vi, Chu tich Uy ban nhén dan 16 phudng chan chinh va quan triét can bd,
cong chuc, vién chirc, nguoi lao dong tai don vi nghiém tic thuc hién Quyét
dinh 56 67/2017/QP-UBND ngay 29/12/2017 ciia Uy ban nhan dén thanh phé
v6i mot s6 ndi dung sau:




1. Thoi gian 1am viéc (quy dinh tai Pidu 4 Chwong II ciia Quyét dinh
s6 67/2017/QD-UBND ngay 29/12/2017 ciia Uy ban nhin din thanh phd):

1.1. Chip hanh nghiém quy dinh vé thoi gian lam viée ciia Nha nuéc, sir
dung hiéu qua thoi gio lam viéc.

a) Thoi gio lam viéc cla co quan hanh chinh nha nude:

- Budi sang: tlr 7 gio 30 phat dén 11 gid 30 phat

- Budi chiéu: tir 13 gio 00 phut dén 17 gid 00 phut

Thoi gio 1am viée nay c6 thé diéu chinh phi hop véi dic thi, yéu cu
cong tac cua timg co quan, don vi va theo quy dinh ctia Uy ban nhén dan thanh
pho nhung phéi dam bao du 08 gid lam viéc/01 ngay lam viéc.

b) Péi véi cac don vi su nghiép cbng lap cin c tinh hinh thyuc té bd tri
thoi gian lam viéc phu hop, dam bao dung quy dinh ctia B4 Luat Lao dong.

1.2. Bbi v6i co quan, don vi duoc quy dinh phai td chirc 1am viée budi
sang ngdy thir bay hang tuan dé tiép nhén, giai quyét thu tuc hanh chinh theo
Quyét dinh s6 32/2010/QP-UBND ngay 20 thang 5 nim 2010 cta Uy ban nhan
dan Thanh phd thi thoi gio 1am viée budi sang tir 7 gid 30 phut dén 11 gio 30
phut.

2. Trang phuc lam viée (quy dinh tai Piéu 5 Chuwong II ciia Quyét dinh
s0 67/2017/QP-UBND ngay 29/12/2017 cia Uy ban nhan din thanh phd):

2.1. Khi thuc hién nhiém vu, cong chirc phai méc trang phuc lich su, dau
toc gon gang, di gidy hodc dép c6 quai hau. Trang phuc dugc quy dinh nhu sau:

a) Dbi v6i nam: mic quan tay, 4o so mi;

b) P4i véi nit: mic quén tay, vay dai (chiéu dai véy tdi thidu ngang gbi),
ao somi (4o co tay); comple, bd 4o dai truyén thong.

Péi v6i nhitng nganh c¢6 quy dinh riéng vé dong phuc thi thuc hién theo
quy dinh ctia nganh.

2.2. L& phuc ctia cong chire 13 trang phuc chinh thirc dugc sir dung trong
nhiing buoi l€, cudc hop trong the.

a) Péi véi nam: quﬁn tay, ao somi, ca vat hodc bd comple.

b) Déi vé6i nit: 4o dai truyén théng hodc bd comple nit.

¢) Béi vé6i cong chirc 1a nguoi dan téc thiéu sb, trang phuc ngay hoi dan
tdc cling coi la 1€ phuc.

2.3. Phai deo thé cong churc khi lam viéc va khi thuc hién nhiém vu bén
ngoai co quan. Thé cdng chuc c6 day du cac ndi dung va kich thude theo mau
quy dinh.



3. Y thire ky ludt (quy dinh tai Pidu 6 Chwong II ciia Quyét dinh sb
67/2017/QD-UBND ngay 29/12/2017 ciia Uy ban nhin din thanh phd):

Nghiém chinh chap hanh Hién phap, phép luét, ndi quy, quy ché cta co
quan, don vi.

Cé tac phong lam viéc nghiém tac; thai do lich sy, tén trong nguoi giao
tiép; str dung ngdn ngit phai rd rang, mach lac; khong néi tuc, néi tiéng 1éng,
quét nat. Khong tu y phét ngdn, cung cip thong tin, tai liéu khong ding tham
quyén.

Khéng sir dung bia, rugu, d udng ¢ con trong gid lam viéc, gi0 nghi
trua clia ngdy 1am viéc, ngay truc. Khéng hut thube 14 trong khuén vién cia tru
s& co quan, phong lam viéc, phong hop va hoéi truong. Khéng danh bac, tham
gia cdc t€ nan hodc hanh vi khéc trai véi quy dinh phap luat dudi moi hinh thirc.

Khéng deo tai nghe, bt nhac, nghe nhac, choi dién tir va céc thiét bi giai
tri ca nhin trong gid lam viéc; khong truy cdp cédc trang mang cé ndi dung
khong lién quan dén viéc thuc hién nhiém vu, cdng vu.

Khoéng tho cing trong phong lam viéc va hoat dong mé tin di doan.

4. Cén bd 1anh dao, quan 1y quan, phudng khi di ra khéi Thanh phd tir 02
ngay tro 1én (k& ca ngay nghi) phai xin y kién co quan quén 1y cép trén.

5. Cén b, cong chirc, nguoi lao dong tai cac phong chuyén mén thudce tru

s& Uy ban nhéan dan quan thuc hién nghiém viéc dimg, @6 xe dtng noi quy dinh
cua co quan:

Trong thoi gian lam viéc, can bd, cong chirc gitri xe tai bii xe sin sau

Quén uy, khong dé xe tai san trudc U'y ban nhén dan quén.

Khi ra, vao céng Quén tiy, Uy ban nhan dén quén d& nghi xudng xe dan

bd qua cong.

Yéu cau Thu trudng céc co quan, don vi va Chu tich Uy ban nhén dan 16
phudng nghiém tic trién khai thuc hién va chiu trach nhiém lién déi trude
Quyén Chu tich Uy ban nhan dan quén khi @& can bd, cong chirc, vién chire,
nguoi lao dong cua don vi vi pham cac quy dinh nay./.

(Dinh kém Quyét dinh s6 67/2017/0D-UBND ciia UBND thanh phd )™= —

Noi nhan:
- Nhu trén;
- S& Néi vy,

- Luu: VT. NV(Minh
Gl
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