UBND HUYEN CU CHI
PHONG GIAO DUC VA PAO TAO

Sé: 430 /QP-PGDDT

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic
Cu Chi, ngay A3 thdng 8 nam 2024

QUYET PINH
V& viéc phin cong nhiém vu ciia cin bg va cong chirc
Phong Gido duc va Dao tao huyén Ci Chi

TRUGNG PHONG GIAO DUC VA PAO TAO HUYEN CU CHI

~ Can cte Lugt Can bg, cong chirc ngay 13 thang 11 nam 2008; Ludt sia
déi, bé sung mét sé diéu ciia Ludt cdn bg, cong chirc va Ludt vién chitc ngay 25
thang 11 nam 2019;
~ Cin cik Nghi dinh sé 115/2020/NP-CP ngay 25/9/2020 ciia Chinh phii vé
tuyén dung, sir dung va quan Iy vién chitc, Nghi dinh 85/2023/ND-CP ngay
7/12/2023 sira doi, b6 sung mét sé diéu cua Nghi dinh s6 11 5/2020/NP-CP;

Céin cik Quyét dinh s6 9313/0D-UBND ngay 18 thang 6 nam 2008 cia Uy
ban nhdn dén huyén Ci Chi vé viéc thanh ldp Phong Gido duc va Pao tao
huyén Cu Chi;

Can cir Quyét dinh s6 01/2024/QD-UBND ngay 28 thang 02 nam 2024
ciia Uy ban nhdn dén huyén Cu Chi vé viéc ban hanh Quy ché toé chirc va hoat
dong cua Phong Gido duc va Dao tao huyén Cu Chi,

Cén cir vao tinh hinh hoat déng, xét nang luc cong tdc, phém chat dao
dirc ciia céng chiec Phong Gido duc va Dao tao huyén,

Xét dé nghi ciia Ban lanh dao Phong Gido duc va Dao tao huyen,

QUYET PINH:

Piéu 1. Nay ban hanh kém theo Quyét dinh nay Bang Phan céng nhiém
vu d6i véi can bd va cong chirc Phong Gido duc va Pao tao huyén.

Pidu 2. Ngoai céc nhiém vu duoc néu tai bang phan cong dinh kém Quyét
dinh nay, can bd, cdng chirc Phong Gido duc va Pao tao huyén phai thuc hién
c4c nhiém vu khac do Trudng phong phan cong.

Piéu 3. Quyét dinh nay thay thé Quyét dinh phan cong nhiém vu cua can
bg, cong ChlfIC’ Phong Gido duc va Pao tao huyén trude day. Quyét dinh cé hiéu
luc thi hanh ké tir ngay ky.

Pidu 4. Céc Ong (Ba) can bd quan ly, TS trudng van phong, T6 trudng
chuyén mén, cong chirc thudéc Phong Gi4o duc va Pao tao huyén, Hiu truong
c4c trudng mam non, tiéu hoc, trung hoc co s& va Thu trudng don vi truc thude
chiu trach nhiém thi hanh Quyét dinh nay./.

Noinhgn: Q. TRUONG PHONG
- Nhu diéu 4 (d€ thyuc hién); AT :
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‘ UBND’HUYENC‘UCHI CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG GIAO DUC VA PAOTAO Pic lap— Tu do—Hanh phiic

PHAN CONG NHIEM VU CAN BQ, CONG CHUC
PHONG GIAO DUC VA PAO TAO HUYEN

(Ban hanh kém theo Quyét dinh so { AAO/OD-PGDPT ngay A9 thing &§ nam 2024 cia
Q. Truong Phong Phong Gido duc va Dao tao huyén)

STT | Céng chirc | Chirc vu Nhiém vu

01 |Ong Kim | Q.Trudng |- Chiu trach nhiém truéc Huyén Uy, Uy ban
Van Minh phong | nhin déan huyén va S& Gido duc va Dao tao
Thanh phd vé lanh dao, diéu hanh chung
hoat déng clia nganh gido duc dao tao
huyén; cong tac chinh tri tu tuong nganh;
cong tac tuyén truyén, gido duc phap luat;

- Truc tiép chi dao vé nhan su; tai chinh; thi
dua khen thuong; XMC-PCGD; cong tac
khao thi, kidm dinh chét luong gido duc,
chudn quéc gia cua nganh; cong tac dao tao
bdi dudng; thanh kiém tra; t6 chirc; php ché;

- Chinh tri vién — Ban Chi huy quén su cua
nganh gido duc; Thanh vién Ban ATGT
huyén; Thanh vién BCD Phong chéng t6i
pham va xay dung phong trao toan dén bao
vé Tb quéc huyén; phu trach céc vén dé vé
du luén x4 hoi;

- Ph6 Trudng Ban thudng truc Ban chi dao
cong tdic PCGD, XMC va xay dyng XHHT
huyén Cu Chi;

- Phu trach Xay dyng, ap dung, duy tri va
cai tién quan ly hé théng chit lugng theo
Tiéu chuén quoc gia TCVN 9001:2015;

- Phu trach dé 4n phat trién tmg dung vé
dan cu dinh danh va xac thuc dién tr phuc
vu chuyen ddi sb quéc g1a hoat dong Hoi
Khuyén hoc, Hoi Cyu gido chirc;

- Phu trach T4 Vin phong; c4p mam non;

- Tham muu UBND huyén vé ché d6 chinh
sach nganh gido duc dao tao huyén;

- Phu trach céc x4: Phu Hoa Dong, Pham
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Van Céi, An Phi, An Nhon Tay, Thi Tran
Cu Chi, Hoa Phii va Binh My;
- Chii tai khoén s6 1.

02

éng Nguyén
Huynh Long

Pho
Truong
phong —
Phé Bi
thu

- Phu trach chuyén mén, chét lugng gido
duc, thi dua cap tiéu hoc, Truong Nuéi day
Tré em khuyét tat huyén;

- Phuy tréch: co s& vat chét, tai san nganh;
phéi hop cac don vi lién quan thdm dinh
mua sam, stra chita CSVC nganh; cong tac
x4y dung trudng dat chudn Quéc gia; cong
tac x4 hoi héa gido duc; Chuong trinh xay
dung néng thon mdi; quy hoach mang luéi
truong 16p; quan ly cong tac tb chtrc ban tra
cap tiéu hoc; hoat dong céc co s& Tin hoc
trén dia ban huyén; cic chuong trinh ngoai
chinh khoéa cap TH;

- Phu trach: Cong tac Thu vién — Th1et bi
trudmg hoc; Y té hoc duodng; dan sb va ké
hoach héa gia dinh; cong tic doan thé trong
co quan; cdng tic nit - binh ding gidi; vin
thé m§y clia nganh;

- Phu trach: Cong tac Poan, Dgi; Chit thap
do; cong tac lién quan LDLD huyén; phu
trach ndi dung Du an GNI;

- Phu trach ban mua sim cua Phong Giao
duc va Pao tao huyén;

- Phu trich céng tac TS Khoa gido H.Uy;
cong tac Dan van ciia Chi bo;

- Phu trdch c4dc xa: Phudc Vinh An, Tan
Théng Hoi, Tan Pht Trung, Tan Thanh Déng,
Tén Thanh Tay, Trung An, Nhuin Drrc.

- Chii tai khoan s6 2.

03

Ong Pang
Thanh Tung

Phé
Trudng
phong

- Phu tréch, chi dao cong tac cai ciach hanh
chinh; cai cach thu tuc hanh chinh;

- Phu tréch chuyén moén, chit Iuong, thi dua
cap THCS; cong tac chuyén truong va xét
TN cép THCS; cong tac giam sat cua Chi
bg; cong tac x4y dung gia dinh hanh phc,
truong hoc hanh phic.
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- Phu trach: cong tdc phong, chéng
HIV/AIDS; dao tao bdi dudng doi ngi;
Cong tac hudng nghiép - day nghé; hoat
dong Co s& day thém — hoc thém trén dia
ban huyén; quan ly cong tac td chirc ban trt
cp THCS; cac chuong trinh ngoai chinh
khéa cép THCS;

- Phu trach: cong tac chuyén dbi s, thong
ké, bdo céo lién quan dir liéu co s& nganh
hoc; cong tac boi dudng chuyén mon,
nghiép vu he; cdng tac chim séc - bao (S
tré em; cong tac xay dung XHHT;

- Phu trach Ban tiép nhan cua Phong Gido
duc va Pao tao huyén;

- Phu trach cac xa: Phu My Hung, Trung
Lap Thuong, Trung Lap Ha, Thai MY,
Phuéc Thanh, Phuée Hiép, Tan An Hoi;

04

Ong Nguyén
Hiru Ngoc

Chuyén
vién — T4
trudng
Van
phong

- Phu trach: Lén_ lich cong tac tudn cta co
quan; bdo céo tudn; bao céo thang; bao cdo
hop giao ban Hiéu truong dinh ky; bao cao
Quy, 6 thang, 9 thang, Nim theo yéu cau
ctia UBND huyén, S& GDDPT Thanh phé;

- Phu trach: Tham muu K& hoach thuc hién
tong két nganh Tuén 18 hudéng umg hoc tap
subt doi, Ky niém Ngay Nha gido VN..

- Phu trach: Cong tac x& hoi hoa giéo duc
(cap THCS va TH);
- Phu trach hé thong phin mém BDTX va

phan mém ETEP boi dudng chuong trinh
giao duc phd thong 2018;

- Duyét ndi dung van ban cta cac by phén
T6 VP trudce khi trinh 1anh dao ky.

- Phu trach giam sat viéc thuc hién ndi quy
co quan, ngdy gid cong cua cong chuc
Phong Gido duc va Do tao huyén

05

Ong Lé
Khanh Trinh

Chuyén

vién

- Phu trach thu tuc hanh chinh co quan;
cong tac cai céch thu tuc hanh chinh; quéan
Iy phén mém vé Thu tuc hanh chinh;

- Phu trach Hé thong quan ly chét luong
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theo TCVN ISO 9001:2015; dich vu cong
truc tuyén muc do 3, 4.

- Quén ly kho co quan.

06 |Ba Nguyén Chuyén |- Phu trach céng tidc Vin thu (he théng
Thi Hong vién | quan ly vin ban va ho so cong viée qua
Quyén mang ndi by UBND huyén);

- Cong tac bao vé bi mat nha nudc trong
mang chinh quyén;

- H3 trg bo phan Tiép nhan va tra két qua
ctia Uy ban nhan dan huyén;

- Phy tréch quan 1y, mua sim vin phong
pham; phu trach phong hop, nha kho;

- Phy trich ban mua sim cua Phong Gido
duc va Pao tao huyén.

07 |BaHOb Thi Chuyén | - Phu trach cong tc td chuc:

Phwong Chi e + Phu trach cong tidc danh gid cong chirc

hang ndm; danh gid, phan loai hang quy
theo hiéu qua cong viéc cua céng chirc
Phong GDDT;

+ Phu trach céng tic tinh gian bién ché;
cong tic dao tao bdi dudng; hd so nang
luong trudce han cua céng chitc Phong Gido
duc va Pao tao huyén;

+ Phu trach cong tac td chuc thuc hién ké khai,
cong khai tai san, thu nhap hang ndm cua cong
chirc Phong Gido duc va Pao tao huyén;

+ Tham muu thyuc hién nhiém vu cong tac
t6 chtc nhan su Nganh Gido duc va Pao
tao huyén;

+ Tham muu tham quan hoc tép, trai
nghiém cuia hoc sinh céc cap hoc;

+ Tham muu thanh 14p Poan Tham dinh
d6i véi Tru'orng (nhém, 16p) va cép phép
hoat dong gido duc, cép lai gidy phép hoat
ddng gido duc cho céc co s& gido duc MN,
TH, THCS (c6ng lap hoéc tu thuc);

+ Phy tréch chdm céng cua cong chuc
Phong Gido duc va Pao tao huyén;
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+ Ph01 hop véi Phong Noi vu huyén trong
tuyén dung; thuyén chuyén cong chuc, vién
chirc; dénh gia CBQL hang nam; dénh gia
hing quy CBQL theo Nghi quyét so6
08/2023/NQ-HPND; thing hang CDNN
vién chic va ning ngach cong chirc; bd
nhiém chirc danh nghé nghiép; xét duyét
phu cép tham nién nha gido; uu dai; thang
hang truong....

- Phu trach cong tac chuyén mon cap THCS
mon KHTN, Cong nghé;

- Phu trach cong tac Y té, cong tac An toan
thuc phdm clia nganh (Bép an M3im non;
Coéng tac quan ly ban tr cap TH; cap
THCS va THPT; can tin truong hoc).

08

Ba Tu Thi S§

Chuyén
vién

- Phu tréch cong tac K& toan co quan; khai
b4o Bao hiém x4 hoi qua phan mém;

- Hb trg cong tac thanh kiém tra clia nganh
co lién quan dén tai chinh; tham muu céc
van ban lién quan dén thi tuc tai chinh;

- Phu trach tham muu ché do chinh sach
nganh GD uyén va Phong GDDT huyén;

- Phu trach cong tac tai chinh Hoi Khuyén
hoc; Cuu Giéo chirc;

- Téng hop quyet toan thué thu nhap ca
nhan hang nam cho coéng chuc;

- Phu trach Ban tiép nhin mua sim cula
Phong Gido duc va Pao tao huyén; quan ly
S tai san co quan;

- Phu trach cong tac du toan, quyét toan cac
cudc thi, 18 hdi, hoi nghi, cac khéa dao tao,
bdi dudng ctia nganh gido duc.

09

Ong Lé
Hung Ding

Chuyén
vién

- Phu trach céng tac Trg ly thanh nién (Poan,
Doi, tham muu ché dd chinh sach); Cong tac
Phap ché; cong tac Chit thap do; cong tac lién
quan Dy 4n GNI huyén Cu Chi;

- Coéng tic PCCC nganh; vin @ moi
truong, an toan cdy xanh truong hoc; vén
d& an ninh trat tu, an toan truong hoc, an
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toan lao dong trudng hoc;

- T1ep nhan hd so va tra két qua tai Bo phan
tiép nhin va Tra KO fhuoe VP

HDND&UBND huyén Ct Chi.

10

Ba Trén Thi
Mén

Chuyén
vién

- Phy trach hé théng dir liéu co sO nganh va
cdng tac théng ké, béo cdo sb liéu chuyén
mon, nhan su cua nganh gido duc huyén; s6
liéu céc ky thi, khao sat truc tuyén; théng
ké vé KD.CLGD- -CQG; ..

- Phyu tréch céng tic umg dung CNTT,
chuyen 601 s6 nganh GDDT huyén va “Pé
4n phét trién {mg dung dir liéu vé dan cu,
dinh danh va xac thuc dién tr phuc vu
chuyen d6i sb quoc gia giai doan 2022 -
2025, tm nhin dén nim 2030” (DPé 4n 06);

- Phu trach phan mém: Tuyén sinh 10, Xx¢t
TN.THCS; hd SO chuyen truong truc tuyen
cap THCS; tuyén sinh dau cap; phin mém
TEMIS vé danh gia chuin nghé nghiép GV,
CBQL; phan mém thi dua ctia SGD.

- Phu trach ket ndi, béo céo cac ky hop, ky
thi truc tuyén cta nganh GD&DT huyén;

- Phu trach tham muu Hoi dong truong; bao
cdo tinh hinh nhan sy nganh Gido duc va
Dao tao huyén;

- Béo céo Danh hi¢u van hod cta co quan;
bdo cédo truc tuyen y té Nganh; phéi hop
phong tai chinh téng hop du toan ngén sach
hang nim;

- Phéi hop thuc hién thu vién truc tuyén; tap
huén cho GV phu trdch CNTT céc bac hoc;

- Thu ky cudc hop chi b, co quan;

- Phuy trach xay du'ng dé 4n, k& hoach chién
luoc phat trién gido duc dia phuong; béo
cdo sO liéu cong tic dao tao bdi dudng,
ning chudn cia CB-GV nganh GDDT
huyén; Théng ké két qué boi dudng
Chuorng trinh gido duc phé thong 2018 cua
céc cap hoc (ETEP).
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Ba Tran Thi
Minh TAm

Chuyén
vién

- Phu trach phan mem quan ly nhan sy cua
S& Noi Vuy; phan mém dit liéu truc tuyén
trang To chire can bd ctiia S& GDDT Thanh
pho phan mém noi bd ciia Dang.

- Phu trach trang y klen chi dao thong qua
Hé thong vin ban va Hb so cdng viéc qua
mang ndi bd cuia UBND huyén; trang Cbong
Théng tin dién tir ciia Nganh;

- Phy trach bao cao Cong tac dan toc thiéu
s6 (mién giam hoc phi d6i véi HS thude
dan toc Cham va Khmer) va cong tac ton
gido cua Nganh;

- Phu trach viéc néng luong nién han, vuot
khung dinh ky cia Phong GDDT;

- HO trg cong tac Cong doan co quan;

- Phu trach Cong tac vé Quy ché dan chu co

s& va cong tac Dan van cta Chi bo; cua co
quan va cla nganh;

- Phu trach Cong tac Tuyén giao; h trg bao
co cong tac Pang; cic van dé vé DLXH;

- Phu trach: Cham diém phong, ban thi ké
chuyén vé hoc tap lam theo Bac va diém
danh trong chao co dAu tun;

- Kiém tra thé thitc c4c vin ban cia cac bd
phan trude khi trinh 1anh dao ky;

- Cong tac Bao vé bi mat nha nudc trong Pang;
- Thanh vién Ban mua sam, phu trach mua
s&m linh kién, thiét bi, stra chita lién quan
thiét bi dién tlr, may vi tinh cia Phong Giao
duc va Dao tao huyén;

- Phu trach k¥ thuét céc ky hop, Hoi nghi.

12

Ong Nguyén
Vian Loc

Chuyén
vién

- Phy trach cong tac chuyén mon cap TH;
thi dua cép hoc tiéu hoc;

- Phu trach: Cong tac KPCL, CQG cap TH;
- Tham gia Poan thAm dinh thanh lap
trudmg tiéu hoc cong lép hodc cho phép
thanh 14p truong tiéu hoc tu thuc va cho
phép hoat dong gido duc d6i véi truong tidu
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hoc cong 14p hoac tu thuc;

- Phu trach cong tac chuyén moén cdp TH
cac mon: Tleng viét, Pao ditc, Am nhac,

Cong nghé.

13

Ba Nguyén
Thi Phuong
Trang

Chuyén

vién

- Phu trdch cdng téc chuyén mon cip MN;
hoat ddng gido duc, kham stc khoe, ghi
chép Sé theo dai sirc khoe cép MN;

- Béo céo tuan, bdo cdo thang, théng ké sb
lidu cip MN;;

- Phu trach: Cong t4c binh dang gidi; Cong
tac g1a dinh hanh phtic; Dan s6 - K& hoach
héa gia dinh; Cong téc phu nff; Cong tac
Klem dinh chét luong - Chuéan Quoc gia
cdp MN va cua nganh; cong tac khuyét tat
hoa nhéap cip MN;

- Phu trach cong tac dao tao boi dudng, bdi
dudng thudng xuyén cap MN;

- Tham gia Poan thdm dinh cép glay phép
thanh 18p va hoat dong hay giai thé cac co
s& gido duc Mam non ngoai cong lap;

- Thu quy co quan.

14

Ba Pang Thi
Phuong Thao

Chuyén
vién

- Phu trach cdng tdc chuyén mén cip MN;
xay dung khong gian van hda, hoat dong nudi
dudng va chim soc stc khoe, cong tac ban
tru, phu trach K¥ ning song cap mam non.

- Cong tac xd hoi hoéa gido duc cp hoc
MN; hé trg ché do, chinh sach déi v6i mim
non ngoai cong lap;

- Phu trach cong téc Thi dua, khen thuéng
cia cidp MN, nganh va co quan Phong
GDDT huyén;

- Tham gia Poan thdm dinh cap glay phép
thanh lap va hoat dong hay giai thé cic co
s& gido duc MN ngoai cdng lap;

- Phu trdch Van nghé nganh.

15

Ong Nguyén
Vian Dbén

Chuyén
vién

- Phu trach céng tic Thanh kiém tra cta
nganh; kiém tra, gidm sét cong tac day thém
— hoc thém; hoat dong Trung tim Ngoai
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ngit; cong tac phong chong tham nhiing;
cong tac cong khai, viée thuc hién quy ché
dan chu trong don vi va clia nganh;

- Tiép cong dan - xir ly don thu;

- Phu trach cong tac Cong doan co quan
Phong GDDT;

- Phu trach cdng tac chuyén mén cap THCS
moén Toan;

- Chinh tri vién ph6 — Ban Chi huy quén su
nganh gido duc.

16

Ong Nguyén
Ba Linh

Chuyén
vién —
T6
truong
Chuyén
mon

- Phu trach chung vé chuyén mon; phu
trach chung b mdn Tiéng Anh; tong hop
nhu cau st dung SGK, sach bd trg tiéng
Anh céc cap hoc;

- Phu trach cac ky thi cdp Chung chi
CAMBRIDGE, TOEFL ... cac lop tich
hop, 16p hoc véi gido vién nude ngoai;
cong tic quan ly cac trung tdm Ngoai ngit
trén dia ban huyén;

- Td chirc céc cugc thi, hung bién tiéng
Anh, ngay hoi Tiéng Anh; theo ddi thuc
hién dé 4n Ngoai Ngir giai doan 2017-2025;

- Phu trach Boi dudng d6i tuyen HSG; cong
tac dao tao bdi dudng d6i ngii cap THCS;

- Téng hop thi dua cap THCS;

- Phy trach céng tac K1em dinh chét luong
gido duc - chuin Quéc gia chp THCS; phu
trach tham muu KH tuyén sinh dau cép;

- Phy trach: Cong tac x8y dung truong hoc
hanh phtic; Cong tac Tu van tdm ly hoc duong
cua nganh.

- Phu trach T4 chuyén mén; kiém do, phé
duyét céc van ban cta chuyén vién c6 lién
quan cong tic chuyén moén dé trinh lanh
dao ky duyét.16. Tu van tam ly hoc dudng,
cong tac x4 hdi trong trudong hoc.

17

Ong Nguyén
Thanh Tuan

Chuyén
vién

- Cong tac Thu vién - Thiét bi truong hoc;
xdy dyng Thu vién thong minh, truong hoc
théng minh; td chirc gép ¥, tdng hop lua chon
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SGK, 4n phidm truong hoc; xdy dung ké
hoach va bao cao két qua hudng tmg Ngay
sach va van hoa doc Viét Nam hang nim;

- HO trg cong tic dau tu co s& vat chét, xay
dung trudng hoc; tai san nganh; thdm dinh
mua sim, sita chita CSVC nganh; chuong
trinh muc tiéu quéc gia, ké hoach néng cao
chit luong  tiéu chi truong hoc va gido duc
dio tao, dau tu xay dung néng thén méi; phu
trach klem ke tai san, phu trach va nhap liéu
phan mém quéan ly tai sén, cudi nim in S6 tai
san giri Ké toan dé kiém tra, bdo cdo sb liéu;

- Thu ky cong tic Thanh kiém tra cua
nganh gido duc;

- Phu trach: mén Tin hoc, Vat ly, Hoat dong
NGLL cép THCS;

- Tham gia Poan thim dinh thanh l14p, cp
phép hoat dong cac co s& gido duc cong
lap, ngoai cong lap.

18

Ong Phan
Nghia Binh
Nam

Chuyén
vién

- Phu trach c6ng tdc chuyén mén cép
THCS: mén Gido duc thé chat; Nghé thuat
(Am nhac va My thu4t); Cong nghé; hoat
dong trai nghiém; cong tdc tu van, huéng
nghiép va phén luong HS sau TN THCS;
cong tic dio tao nghé lao dong noéng thon,
cac hoat dong lién két, phdi hop va hd trg
doanh nghiép; hd trg vé dau tu xiy dung
néng thén mai va bao céo (2 ti€u chi).

- Hoat ddng vin héa nghé thuat (ké ca 4m
nhac dén tdc), thé thao hoc dudng; cong téc
nghién ctru khoa hoc, cac hdi thi khoa hoc
sang tao; gido duc STEM, STEAM bic
trung hoc co s0;

- Pho Chi huy truong BCH quén sy; phuy
trach gido duc quoc phong va an ninh cap
THCS; Kiém tra, ra soat trinh d§ van hoéa
ddi tuong trong d6 tudi nghia vu quan su;

- Quan ly, in 4n, diéu chinh, cép phat vén
bang t6t nghlep THCS; nhén va cap phat
quyét dinh, gidy khen cho GV, HS céc cap;

- Hb trg cong tac khio st nhu cdu mua sim
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stra chita nho;

- Phu trach cong tic gidm ngheo; Pé 4an
gido duc thong minh va hoc tap sudt doi.

19

Ong Hong
Minh Luét

Chuyén
vién

- Phu trach cdng tac x4y dung Xa hoi hoc
tap; xdy dung ké hoach, bao c4do Phong trao
thi dua “Ca nudc xaydung xa héi hoc tép,
d4y manh hoc tip sudt doi g1a1 doan 2023-
2030” hang nam; ph01 hop, gidm sat cong
tac khuyen hoc, khuyén tai; hoat dong Hoi
Cuu gido chirc; phong trao Toan dan doan
két x4y dung doi song VH & khu dén cu;

- Phu trach chung céng tac XMC — PCGD;
hoat dong TTHTCD; bdo céo cOng tac
XMC-PCGD, hoat dong TTHTCD tiung
thang, qui, ndm (luu trit theo ndm);

- Phy trach chuong trinh muc tiéu quéc gia
vé x4y dung néng thén méi (céc tiéu chi ve
CSVC, PCGD);

- Phuy trach cong tac phé cép gido duc MN
cho tré 5 tudi; cong tac Phd cap boi cép
THCS va cta nganh.

20

Ba Pham Thi
Ngoc Bich

- Phy trach moén Ngir van, GDCD; KHXH;
Lich st - Dia ly cap THCS; Gido duc dia
phuong; phu tréch xdy dyng, hoat dong
khong gian van hoa cdp THCS va ctla
nganh;

- Phu trach cong tac phong chdng dich bénh
cia nganh; theo ddi BHYT hoc sinh va
cong tdc kham sirc khoe hoc sinh

- Cong tac bao vé tré em, gidao duc quyén

tré em; Cong tac tu vén hoc dudng va hoc
sinh khuyét tat hoa nhap cap THCS;

- Phuy trach K§ nang séng cAp THCS va phu
trach K§ ning song chung cta nganh;

- Phu trdch Chinh tri tu tuéng, vén hoa
nganh; gido duc, tuyén truyén vé ATGT,
cac hoi thi ATGT;

- Cong tac tuyen truyén, phd bién va gido
duc phédp ludt; gido duc dao duc, 16i song;
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cong tac xa héi trong trudng hoc, x4y dung
van hoa hoc dudng.

21 Ong Nguyén - Phu trach: Cong téc ban tru, tu van hoc
Qudc Diing duong, khuyet tat cap TH; chim sdc, bdo vé

tré em cap ti€u hoc;

- Phéi hop cong téc phic tra, kiém tra,
chim diém don vi, co s& Vin héa;

- Cong tac dao tao bdi dudng cp tiéu hoc;

- Phong chéng mua béo, 1 lut; cong tac
phd cép boi hoc sinh cap TH;

- Phu trach b6 mén: Toan; Tu nhién va xa
héi, Khoa hoc, Thé duc va Tin hoc cép TH;
- Phu trach K§ ning sdng cép tiéu hoc; gido
duc STEM, STEAM biac TH; x4y dung
truong hoc hanh phic, khéng gian van héa
cap TH.

- T4 chitc cé4c hoat dong gido duc ngoai gio
chinh khda cho hoc sinh.

Ghi chu:
1. Tét ca cén b, chuyén vién chiu trach nhiém v& ndi dung tham muru.

2. Ngoai cdng tdc dugce phén cong trén, chuyén vién s& phu trach thém
nhitng cong tac dot xuit do Lanh dao phan cong./.



