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KE HOACH
THU’C HIEN 3 CONG KHAI NAM HOC 2024 - 2025• • •

UY BAN NHAN DAN QUAN 1
TRUONG MAM NON TUOI HONG

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu’ do - Hanh phuc

Thue hien Thong tu so 09/2024/TT-BGDDT ngay 03 thang 6 nam 2024 cua Bo 
Giao due va Dao tao quy dinh ve cong khai trong boat dong cua cac co so giao due 
thuoc he thong giao due quoc dan.

Truong Mam non Tudi Hong xay dung Ke hoach thuc hien 3 cong khai nam 
hoc 2024-2025 nhu sau:

I. MUC DICH, YEU CAU CONG KHAI
1. Muc dich
- Thue hien cong khai cam ket cua nha trudng ve chat luong giao due thuc te, 

ve dieu kien dam bao chat luong giao due va ve thu chi tai chinh de CMHS, cac thanh 
vien cua nha trudng va xa hoi tham gia giam sat va danh gia nha trudng theo quy dinh 
cua phap luat.

- Thuc hien cong khai cua nha trudng nham nang cao tinh minh bach, phat huy 
dan chii, tang cudng tinh tu chu va tu chiu trach nhiem cua nha trudng trong quan li 
nguon luc va dam bao chat luong giao due.

A A2. Yen can
Thuc hien cong khai cua nha trudng nham nang cao tinh minh bach, phat huy 

dan chu, tang cudng tinh tu chu va tu chiu trach nhiem cua nha trudng trong quan ly 
nguon luc va dam bao chat luong giao due.

IL NOI dung cong khai
* Cong khai thong tin chung cua nha trudng

1. Ten co sd giao due (bao gom ten bang tieng nude ngoai, neu cd).
2. Dia chi tru sd chinh va cac dia chi boat dong khac cua co sd giao due, dien 

thoai, dia chi thu dien tu, cong thong tin dien tu hoac trang thong tin dien tu cua co sd 
giao due (sau day goi chung la cong thong tin dien tu).

3. Loai hinh cua co sd giao due, co quan/ to chuc quan ly true tiep hoac chu sd 
hu’u; ten nha dau tu thanh lap co sd giao due, thuoc quoc gia/ vung lanh thd (ddi vdi 
co sd giao due cd von dau tu nude ngoai); danh sach to chuc va ca nhan gdp von dau

a rtu (neu co).
4. Su mang, tarn nhin, muc lieu cua co sd giao due.
5. Tom tat qua trinh hinh thanh va phat trien cua co sd giao due.
6. Thong tin ngudi dai dien phap luat hoac ngudi phat ngdn hoac ngudi dai
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dien de lien he, bao gom: Ho va ten, chuc vu, dia chi noi lam viec; so dien thoai, dia 
chi thy dien th. 
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7. To chhc bo may
a) Quyet dinh thanh lap, cho phep thanh lap, sap nhap, chia, tach, cho phep boat 

dong giao due, dinh chi boat dong giao due cua co sb giao due hoac phan hieu cua co1 
so giao due (neu co);

b) Quyet dinh cong nhan hoi dong trubng, chu tich hoi dong trubng va danh 
sach thanh vien hoi dong trubng;

c) Quyet dinh dieu dong, bo nhiem, cong nhan hieu trubng, pho hieu trubng, 
giam doc, pho giam doc hoac thu trubng, phb thu trubng co sb giao due;

d) Quy che to chuc va boat dong cua co sb giao due; chuc nang, nhiem vu,
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quyen han cua co sb giao due va cua cac don vi thuoc, true thuoc, thanh vien (neu co); 
so do to chuc bo may cua co sb giao due;

d) Quyet dinh thanh lap, sap nhap, chia tach, giai the cac don vi thuoc, true 
thuoc, thanh vien (neu co);

e) Ho va ten, chuc vu, dien thoai, dia chi thu dien tu, dia chi noi lam viec, 
nhiem vu, trach nhiem cua lanh dao co1 sb giao due va lanh dao cac don vi thuoc, true 
thuoc, thanh vien cua co sb giao due (neu co).

8. Cac van ban khac cua co sb giao due: Chien luoc phat trien cua co sb giao 
due; quy che dan chu b co sb cua co sb giao due; cac nghi quyet cua hoi dong trubng; 
quy dinh ve quan ly hanh chinh, nhan su, tai chinh; chinh sach thu hut, phat trien doi 
ngu nha giao va can bo quan ly giao due; ke hoach va thong bao tuyen dung cua co sb 
giao due va cac quy dinh, quy che noi bo khac (neu co).

* Thu, chi tai chinh
1. Tinh hinh tai chinh cua co sb giao due trong nam tai chinh trubc lien ke thbi 

diem bao cao theo quy dinh phap luat, trong do co co cau cac khoan thu, chi boat 
dong nhu sau:

a) Cac khoan thu phan theo: Ngubn kinh phi (ngan sach nha nubc, ho tro cua 
nha dau tu; hoc phi, le phi va cac khoan thu khac tu ngubi hoc; kinh phi tai tro va hop 
dong vbi ben ngoai; ngubn thu khac) va loai boat dong (giao due va dao tao; khoa hoc 
va cong nghe; boat dong khac);

b) Cac khoan chi phan theo: Chi tien luong va thu nhap (luong, phu cap, luong
' ••••Ar

tang them va cac khoan chi khac co tinh chat nhu luong cho giao vien, giang vien, can 
bo quan ly, nhan vien,...); chi co sb vat chat va dich vu (chi mua sam, duy tu sua chua, 
bao duong va van hanh co sb vat chat, trang thiet bi, thue muon cac dich vu phuc vu 
true tiep cho boat dong giao due, dao tao, nghien cuu, phat trien doi ngu,...); chi ho tro 
ngubi hoc (hoc bong, tro cap, hb tro sinh boat, boat dong phong trao, thi dua, khen 
thubng,...); chi khac.

2. Cac khoan thu va muc thu dbi vbi ngubi hoc, bao gbm: hoc phi, le phi, tat ca 
cac khoan thu va muc thu ngoai hoc phi, le phi (neu co) trong nam hoc va du kien cho
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tirng nam hoc tiep theo cua cap hoc hoac khoa hoc cua co’ so giao due trudc khi tuyen 
sinh, du tuyen.

3. Chinh sach va ket qua thuc hien chinh sach hang nam ve trq cap va mien, 
giam hoc phi, hoc bong doi vdi ngubi hoc.

4. So du cac quy theo quy dinh, ke ca quy dac thu (neu co).
5. Cac noi dung cong khai tai chinh khac thuc hien theo quy dinh cua phap luat

x r 9

ve tai chinh, ngan sach, ke toan, kiem toan, dan chu co1 sb.
* Dicu kien bao dam chat lirong boat dong giao due mam non
1. Thong tin ve doi ngu giao vien, can bo quan ly va nhan vien:
a) Sb luo’ng giao vien, can bo quan ly va nhan vien chia theo vi tri viec lam va 

trinh do dupe dao tao;
' 9 >

b) So lupng, ty le giao vien, can bp quan ly dal chuan nghe nghiep;
c) Sb lupng, ty le giao vien, can bb quan ly va nhan vien hoan thanh bbi dubng 

hang nam theo quy dinh.
2. Thong tin ve co sb vat chat:
a) Dien tich khu dat xay dung trubng, diem trubng, dien tich binh quan tbi 

thieu cho mot Ire em; dbi sanh vbi yeu cau tbi thieu theo quy dinh;
A Z '

b) Sb lupng, hang muc thubc cac khbi phbng hanh chinh quan tri; khbi phbng
A • 1 • ft

nubi dubng, cham sbe va giao due tre em; khbi phbng to chuc an (ap dung cho cac co 
sb giao due co to chuc nau an); khbi phu trp; ha tang ky thuat; dbi sanh vbi yeu cau 
tbi thieu theo quy dinh;

c) Sb lupng cac thiet bi, do dung, do choi hien co; dbi sanh vbi yeu cau tbi 
thieu theo quy dinh;

d) Sb lupng do choi ngoai trbi, mot sb thiet bi va dieu kien phuc vu cham sbe, 
nubi dubng, giao due khac.

3. Thong tin ve ket qua danh gia va kiem dinh chat lupng giao due:
a) Ket qua tu danh gia chat lupng giao due cua co sb giao due; kb hoach cai 

tien chat lupng sau tu danh gia;
b) Ket qua danh gia ngoai va ebng nhan dat kiem dinh chat lupng giao due, dat 

chuan qubc gia ciia co sb giao due qua cac mbe thbi gian; ke hoach va ket qua thuc 
hien cai tien chat lupng sau danh gia ngoai trong 05 nam tiep theo va hang nam.

4. Co sb giao due thuc hien chuong trinh giao due cua nubc ngoai hoac chuong 
trinh giao due tich hop thuc hien ebng khai them cac nbi dung sau day:

' ' r \ r

a) Ten chuong trinh, qubc gia cung cap chuong trinh, thong tin chi tiet ve dbi 
tac thuc hien lien ket giao due de day chuong trinh giao due tich hop;
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b) Ten co quan, to chuc kiem dinh chat lupng giao due hoac co quan co tham 
quyen cua nubc ngoai ebng nhan ve chat lupng giao due;

c) Ngbn ngu1 thuc hien cac boat dong giao due.
* Ke hoach va ket qua hoat dong giao due mam non
1. Thong tin ve ke hoach hoat dong giao due cua co sb giao due trong nam hoc:



4

a) Ke hoach boat dong tuyen sinh, trong do quy dinh rd ddi tu’ong, chi tieu, 
phuong thuc tuydn sinh, cac mdc thdi gian thirc hien tuyen sinh va cac thong tin lien 
quan;

b) Ke hoach nudi dudng, cham sdc, giao due;
c) Quy chd phdi hop giua co so giao due mam non vdi gia dinh va xa hoi;
d) Thuc dan hang ngay cua tre em;
d) Cac dich vu giao due mam non theo quy dinh (neu cd).
2. Thong tin vd kdt qua thuc hien nudi dudng, cham sdc, giao due tre em cua 

nam hoc trudc:
a) Tong so tre em; tdng so nhdm, lop; sd tre em tinh binh quan/nhdm, lop (hoac 

nhdm, lop ghep);
b) Sd tre em hoc nhdm, lop ghep (neu cd);
c) So tre em hoc 02 budi/ngay;
d) Sd tre em duoc to chuc an ban tru;
d) Sd tre em dupe theo ddi sue khde bang bieu do tang trudng va kiem tra sue 

khde dinh ky;
e) Ket qua thuc hien phd cap giao due mam non cho tre em 05 tudi;
g) Sd tre em khuyet tat.

* Cong khai Ket qua thuc hien cac nhiem vu trong tam khac.

III. HINH THUC VA THO’I DIEM CONG KHAI
1. Hinh thuc
- Cong khai tren edng thong thong tin cua nha trudng.
- Niem yet edng khai tai nha trudng (dung ma QR).
- Cong khai trong cac ky hop, dai hoi ban dai dien CMHS

2. Thdi diem, thdi gian edng khai
Cong bd edng khai cac ndi dung theo quy dinh tai diem a, khoan 1 va diem a, 

khoan 2, Didu 14 cua Thong tu nay tren edng thong tin dien tu trudc ngay 30 thang 6 
hang nam. Trudng hop ndi dung edng khai cd thay ddi hoac den ngay 30 thang 6 hang 
nam chua cd thong tin do nguyen nhan khach quan hoac do quy dinh khac cua phap 
luat thi phai dupe cap nhat, bd sung cham nhat sau 10 ngay lam viec ke tu ngay thay 
ddi thong tin hoac tu ngay cd thong tin chinh thuc;

Nha trudng phai thuc hien edng khai them tren edng thong tin dien tu cac thong 
tin: ke hoach giao due thang, trudc ngay 25 cua thang trudc; ke hoach giao due tuan, 
ngay va du kien thuc don hang ngay/tuan cua tre em trudc ngay thu Bay cua tuan 
trudc;

IV. TO CHlTC THUt HIEN VA CHE DO BAO CAO
1. Hieu trudng
- Td chuc thuc hien cac ndi dung, hinh thuc va thdi diem edng khai theo quy 

dinh. Thuc hien tdng ket, danh gia edng tac edng khai nham hoan thien va nang cao
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i Ngoc Bac

hieu qua cong tac quan IL
- Bao cao ket qua thuc hien quy che cong khai cua nam hoc 2024-2025 va ke 

hoach trien khai quy che cong khai cua nam hoc 2024-2025 cho phong Giao due va 
Dao tao.

• ' • • •9» • •- Tao dicu kien thuan loi cho cong tac kiem tra viec thuc hien cong khai cua nha 
truong cua cac cap.

- Thuc hien cong bo ket qua kiem tra vao then diem khong qua 05 ngay sau khi 
nhan dupe ket qua kiem tra cua co quan chi dao, chu tri to chuc kiem tra va bang cac 
hinh thuc sau day:

+ Cong bo cong khai trong cuoc hop voi can bp, giao vien, nhan vien cua nha 
truong.

+ Niem yet cong khai ket qua kiem tra tai nha truong dam bao thuan tien cho can 
bp, giao vien, nhan vien, cha me hoc sinh dupe biet.

+ Trang thong tin dien tu cua nha truong.
2. Trach nhiem cua cac thanh vien thuc hien cong khai trong nha truong
Cac thanh vien dupe phan cong nhiem vu cac cong viec co npi dung cong khai 

thuc hien theo dung quy dinh ve thbi gian cong khai va hinh thuc thuc hien nhu phan 
IV.

Noi nhan:
- Phong GD va DT QI (de bao cao);
- Cong khai bang tin tnrdng;
- Luu: VT.

3. Pho hieu truong
- Pho Hieu truong chain soc giao due hoan thanh cac npi dung cong khai theo 

cong tac chuyen mon phu trach; Cong khai ve cam ket chat lupng giao due va chat 
lupng giao due thuc te; Cong khai Ket qua thuc hien cac nhiem vu trong tarn khac.

- Pho Hieu truong chain soc nudi duong phu trach co sb vat chat va thiet bi day 
hoc thuc hien cong khai ve co so vat chat va hoan thanh cac npi dung cong khai theo 
cong tac chuyen mon phu trach; Cong khai Ket qua thuc hien cac nhiem vu trong tarn 
khac.

4. Ke toan: Phu trach tai chinh
- Phoi hop van thu cong khai dpi ngu nha giao, can bp quan 11 va nhan vien;
- Thu, chi tai chinh

Tren day la ke hoach thuc hien cong khai theo quy dinh cua Thong tu so: 
09/2024/TT-BGDDT ngay 03 thang 6 nam 2024 quy dinh ve cong khai trong boat 
dong cua cac co sb giao due thupc he thong giao due qubc dan nam hoc 2024-2025 
cua truong Mam non Tubi Hong de nghi cac bp phan, ca nhan nghiem tuc thuc hien 
va theo dbi niem ydt cong khai kip thbi tren ban tin, trang thong tin dien tu cua nha 
truong./.

TRl/ONG^ 
J Mam non ' 

teXTUOI HONG;




