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Chuong I
QUY PINH CHUNG
Diéu 1. Pham vi didu chinh va d4i twong 4p dung
1. Pham vi diéu chinh
Huéng dan thyc hién dan chy trong hoat dong cia Truong Mam non Hoa Pao,

b?o gom: dén chu trong nha trudng; dan chi trong quan hé va giai quyét cong viéc v6i
cdng déan, co quan, don vi, t chirc ¢ lién quan.

2. Déi tugng ap dung

Higu trudng, nha gido, cén bd quan Iy, ngudi lao dong ciia Truong Mam non Hoa
Dao.

Piéu 2. Muc dich thwe hi¢n dan chi trong hoat dgng ciia co s& gido duc

1. Phét huy quyén lam chi cia nha gido, can by quan ly, ngudi lao dong, nguoi
hoc va néng cao trach nhi¢m cua hiéu trudng.

2. Tang cudng né nép, ky cuong, ky luat trong hoat dong cia nha trudng, gép
phén xdy dung méi trudng gido dyc than thién, lanh manh, nang cao chat lugng gido
duc, dao tao; phong chong céc hanh vi ti€u cyc, tham nhiing, lang phi, quan liéu, cira
quyeén.

Diéu 3. Yéu ciu thuc hién dan chii trong hoat djng ciia co' sé gido duc

1. Thyc hién dan chu trong hoat dong cua nha trudong phai gin lién véi viée bao
dam sy lanh dao cua to chirc Dang; chap hanh nguyén tac tdp trung dan chu; phat huy
vai trd cua hoi dong truong, cia hiéu trudng va céc to chirc doan thé trong co s& gido
duc.

2. Dan chu trong khuén khd Hién phap va phap ludt; kién quyét xir ly nhimg
hanh vi lgi dung dan chu vi pham phép ludt, xdm pham quyén, lgi ich hqp phép, chinh
dang cua nha gido, can by quan ly, ngudi lao dong va ngudi hoc, can trd vige thue hién
nhiém vu cta Truong Mam non Hoa Dao.

Chwong 11

DAN CHU TRONG CO SO GIAO DyC




Muc 1
TRACH NHIEM CUA HED TYUTRUONG VA CAC pON ) QLAY ,
NGUOI LAO PONG, HOI PONG TRUON ON VI, 16 oLy,
TRONG CO SO GIAO DUC iy

Pidu 4. Trach nhiém ciia Hi¢u truéng

1. Thye hi¢n nhi¢m vu va quyén han cva hl@udt.mon,g theo quy gy, g
Gi4o duc, Luat Thyc hién dan chul & co s& va céc quy dinh cua phap luat g i, : g

3 0 v 2 ; 2 iy oA 2 ua‘

2. Thyc hién dén chi, cong khai trong quan ly, diéu hanh hogt dong ;, ‘n
gido duc; &ong quan ly, st dung, dao t@O,AbOI d}m'ng,‘t.huc hién ché dp, ¢ ik Séc(hm'
v6i nha giso, can b quan Iy, ngudi lao dong va ngudi hoc theo quy dinp
Thong tu nay. ' :

3. Té chirc cdc cudc hop giao ban dinh ky de dénh gid két qua thy -
nhiém vu dugc giao va dé ra nhiém vu, gial phép chi y€u phai thyc hién trons lh‘-k
gian tGi cua co s& gido duc. 8ty

4. Léng nghe ¥ kién phan 4nh, phé binh cia nha gido, cin b6 quin Iy 4 .
ngudi lao dong va ngudi hoc. Khi nha gido, can bg qt:an’ly, ngusi lao dong, nwsi h:
dang ky dugc gip va c6 ndi dung, 1y do cu the phai bo tri thdi gian thich hop dé Qép.\,
trao doi. -

5. Chi dao viéc cung cép day du, kip thoi nhing thdng tin, tai lidu, cic
chirc thyc hign, trach nhi¢m thyc hién va trach nhiém giéi trinh nhirng n¢j g,
viéc trong nha truong.
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6. Chi dao, xem xét, xir ly kip thoi cac khiél’l nai, to céo, kién nghi cuia nhi gi
can by quan 1y, ngudi lao dong, ngudi hoc va kien nghi cia Ban Thanh tra nhin ¢:
cua truong; kip thoi bao cdo co quan c6 tham quyén nhirng van dé khong thuge i
quyén.

7. Chi dao, xem xét, xir ly kip thoi ngudi ¢6 hanh vi can trér vige thye hign i
chu trong hoat dong cia co s& gido duc va ngudi ¢6 hanh vi tra thu, tri dap nhi g
can b quan ly, ngudi lao dong va ngudi hoe khiéu nai, t cdo, kién nghi theo quy dr
cua phép luat.

_ 8. Guong £n5u, di déu, trong viéc ddu tranh phong chéng nhitng bicu hién
quyén, séch nhicu, thanh ki, tr dp, gidu giém, bung bit, lam sai léch su thit
trdi nguyén tdc va nhimg biéu hién khong dan chu khac trong co s¢ gido duc.

9. Phoi hop v6i Cong doan 16 chirc Hoi nghj Cén b, Vién chie va Newtl
dong ciia Truomg MN Hoa Dao méi nam mét Iin vao diu nim hoc theo quy dinh
Luat Thyc hién dan chi & co & va quy dinh tai Diéu 5 Nghi dinh s 04/2015N>*
ngdy 09 thang 01 ndm 2015 ciia Chinh pht vé thyc hién dan chu trong hoat done -
¢o quan hanh chinh nha nuéc va don vij sy nghiép cong lap va cac quy dinh phep ™
khéc c6 lién quan. g

.2 ca s 0
Diéu 5. Trach nhi¢m ciia nha gido, cin bj quin ly va nguoi lao dong
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1.’Ng.hiém chinh chip hanh no; quy
hanh tiet kiém, chong lang phi; thyc hi¢n ca
quy thc {mg X, nguyén tic trong hoat dong nghe nghiép

2. Pong gbp ¥ kién trong hoat dong cuia nh3 . 3

; % 3 on cuanh \ SLILEA A e g ea o

B om0 55 o dus el e gn e an; truong; y kién doi véi hiéu truéng

3. Béo cd0 ngudi ¢6 thim quydn khi
hoat dong cua co s& gido duc.

quy ché cia Truong MN Hoa Dao; thye
¢ quy dinh vé nghia vy, dao dirc nha giéb.

phét hién hanh vi vi pham phap luat trong
A oA
Diéu 6. Trach nhi¢m ciia hji dong truong
Hoi dong trudng c6 tréch nhia S opd o, D : ,
B ho agt T ge a?h nh‘l‘?«m bar'l hanh va giam sat viéc thuc hién quy ché dan
ﬁoat e tg cua nha trudng; chiu trach nhi¢m quyét dinh vé phuong huéng
pos o (n% o rfil ‘ﬂtfm}g, hll)'l.doAng va giam sét viéc sir dung cac ngudn lwc danh cho
ong, gan nha trudng véi cong déng va xa hoi, bao dam thuc hign muc tiu gido
duc, phtt hop véi quy dinh cia phap luat.
oA - oA -
Diéu 7. Trach nhi¢m cia t6 trwéng chuyén mén
: 1 Tharfx mu, dé xuat nhimng bién phéap giup hiéu trudng thuc hién quy ché dan
chu cua co s& gido duc.
2. Chép hanh va té chic thuc hién dan chu trong don vi.
i 3. Thyc hién nghiém 1& 16i 1am viéc trong don vi, giira cdc don vi v6i nhau; thuc
hién day du chirc nang, nhiém vu cua don vi.
Diu 8. Trich nhiém ciia ngwdi dimg diu doan thé, t6 chirc va Ban Thanh
tra nhan dan trong co s& gido duc
1. Ngudi dimg dAu doan thé, td chuc trong co s gido duc co trach nhiém:
a) Phéi hop v6i hiéu trudéng trong viée td chirc, thuc hién quy ché dan chu trong
hoat dong ctia nha trudng;

b) Nang cao chét lugng sinh hoat cua cac doan thé, cac td chirc, dan chu ban bac
cac chu truong, bién phap thyuc hién cac nhiém vu cta nha truong.

2. Ban Thanh tra nhan dén c6 trach nhiém giam sat, kiém tra viéc thuc hién quy
ché dan chu, lang nghe ¥ kién cua quan ching, phat hi¢n nhing vi pham quy ché dan
chu trong co s¢ gido duc, dé¢ nghi hi¢u truong gidi quyét. Trong truong hop hiéu

truong khong giai quyet hodc giai quyét khong dung quy dinh thi bao céo cap c6 tham
quyén bb nhiém hodc cong nhan hi¢u truong xem xét, quyet dinh.
Muc 2

NHUNG VIEC HIEU TRUONG PHAI CONG KHAL,
HiNH THUC VA THOI PIEM CONG KHAI

Piéu 9. Nhirng viéc hi¢u trudng phai cong khai
1. Nhirng viéc phai cong khai dé nha gido, cdn bd quan ly va ngudi lao dong biét:
a) Chu truong, chinh sach ctia Pang va phap luat ciia Nha nude lién quan dén
hoat dong cua nha truong;
Noi dung nay dugc thuce hién cong khai :
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- Bing hinh thtc : Niém yét tai truong; thong béo dén todn the CB-Gv.yyy

phién hop Hoi dong su pham hang thang. .
AN B Ry ay 1am viéc, truong hop dac bigt k4

S m : Cham nhit 12 03 ngay lam viec, truong t Ct khong
05 ngé)\'/ ig :20[:;1; vn bin dugc ban hanh hogc ké tir ngy nhdn duoe van by, Cla Ea
quan, don vi c4p trén, trir nhing tai liéu mét theo quy dinh cua phdp luat. .

- Cong khai trong thoi gian : 30 ngdy lam viéc

- Tai dia diém : Bang thong tin phép ludt ctia nha truong.

b) Céc ndi quy, quy ché cua truong;

Noi dung nay dugce thuc hién cong khai :

- Bing hinh thic : Thong bdo bing vin ban cho téhtrué'ng cc‘gng doan, 3 i
chuyén mén dé can bo, vién chirc, ngudi lao dong t‘héo lun trong t0; thong bio 1; I
nghi Cén bo, Vién chirc va Ngudi lao dong cua truong;

- Vao thoi diém : Hop t6 chuyén mon; Hoi nghi CB-VC hang nam.

- Cong khai trong thoi gian : tai budi hop chuyén mén; Hoi nghi CB-VC.

- Tai dia diém : Phong hop; hdi truong trudng MN Hoa Pao.

¢) Ké hoach nam hoc, hoc ky, thang, tuan; ké hoach, dé an, du an, chién luge
dinh huéng phét trién cia nha truong;

Noi dung nay dugc thuc hién cong khai :

- Biing hinh thirc : Niém yét tai truong; thong bao dén toan thé CB-GV-NV trong
phién hop Héi dong su pham hang thang; dang tai trén trang thong tin dién tir cua
truong;

- Vao thai diém: Cham nhit 1a 03 ngay lam viéc, truong hop dic biét khong qui
05 ngay ke tir ngdy védn ban dugc ban hanh hodc ké tir ngdy nhan dugc van ban cua w
quan, don vi cap trén.

- Cong khai trong thoi gian : 30 ngay lam viéc

- Tai dia diém : Bang thong tin phap ludt cia nha truong.

d);Kinh phi hogg dong hﬁng nam, bao gém céc nguc“)n kinh phi do ngéan sich nhi
nude cap va cic nguon tai chinh khac; quyét toan kinh phi hing ndm; tai san, trang
thiét bj; ket qua kiém toan ctia nha truong;

Noi dung nay dugc thyc hién cong khai :
- Béing hinh thirc : Niém yét tai trudmg; théng béo tai phié —
; 2 Z g béo tai phién hop Hoi dong
pham ngay sau khi UBND Qudn 12 phé duyét. 1 4
- Vao thoi diém : PAu nam taj

£ vl chinh khi dugc cép ki { va sau khi &
ket luéin cia Phong Tai chinh quan kié dugc cdp kinh phi va ngay

m tra quyét toan nim.
- Cong khai trong thoi gian : 30 ngay lam viéc

- Tai dia diem : Bang niém yét cong khai tai chinh ciia nha trudng
d) K¢ hoach tuyén dung, dao tao, bdi dudng; quyét dinh bd nhiém, biét ph{]i. {u

chire, mién nhiém, thay ddi chire danh nghé nghiép, thay di vi tri vigc lam, di




(fic nuoc ngodi, gidi quyét ché dg, nan
hoi vié'c, nghi Puu (?01 v_('ri nha giéo, can by quan ly va nguoi la
xép loai, hop dong lam viéc, chdm dut hop ddng lam vigc;

* l?ang’hmh thire : Khi ’c() tiép nhdn nhan sy méi hodc c6 nhan sy thuyén
chuyén cong téc sang 9(m vi khdc, Hi¢u trudng s& thong béo dén toan thé CB-GV-NV
trong phién hop Hoi dong su pham.

g béc luong, thing hang, khen thudng, ky luat,

0 dong; viéc danh gig,

- Vao thasi diém: Phién hop Hoi ddng su pham ngay sau dé
- Cong khai trong thoi gian: thdi gian dién ra budi hop
- Tai dia diém: Phong hop Truong MN Hoa Dao
¢) C‘{lc vu vi€e ti€u cyc, tham nhiing trong co s gido duc di dugc két luan; ban
ke Kl 4 sin, th hdp cla ng o5 nghta vu phii Kk khai theo quy dinh cia phip
Ndi dung nay dugc thuc hién cong khai :
- Bz"mg hinh thirc : Bang cong khai cua trudng
- Vao thoi diém: Ngay sau khi ¢6 két luan cia cdp trén; ngay sau khi thuc hién
bang ké khai tai san
- Cong khai trong thoi gian : 30 ngay lam viéc
- Tai dia diém: Bang cong khai ciia nha trudng.
g) Két qua thanh tra, kiém tra, giai quyét khiéu nai, t cdo trong co s& gio duc;
Noi dung nay dugc thuc hién cong khai :
- Béing hinh thirc: Théng bao trong Hoi ddng su pham va niém yét tai don vi.
- Vao thoi diém: Ngay sau khi c6 két qua thanh kiém tra, két qua giai quyét
khiéu nai t0 cao trong ndi bo nha trudng
- Cong khai trong thoi gian : Trong 30 ngay lam viéc
- Tai dia diém : bang cong khai ndi b cua truong
h) Két qua tiép thu y kién cla nha gido, can by quan ly va ngudi lao dong vé
nhirng vén dé thudc thdm quyén quyét dinh cia hiéu trudng dwa ra lay y kién nha gido,
cén b quan ly va ngudi lao dong quy dinh tai Diéu 11 ctia quy ché nay;
- Bing hinh thirc : Thong qua trong Hoi nghi CB-CC-VC va qua hop Hoi dong
su pham
- Vio thoi diém : Ngay t6 chirc Hoi nghi CB-CC-VC, ngay hop Hoi dong su
pham
- Tai dia diém : Truong MN Hoa Dao
i) Vian ban chi dao, diéu hanh cta co quan quan ly cép trén lién quan dén cong
viéc cuia co s gido duc.
- Biing hinh thirc : Thong qua phién hop Hoi dong su pham va Bang tin phap
luat
- Vio thoi diém: Ngay sau khi ¢ van ban trong vong 03 ngay.

’.;\72‘ |
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_ Cong khai trong thoi gian: 30 ngdy 1am vige
- Tai dia diém: Bang tin phép ludt Trudéng MN Hoa bao

2. Nhimg viéc phai cong khai dé ngudi hoc, co quan quan ly nha nuée o ;.
quyén va x hgi tham gia gi4m sat, dnh gid co s& gido duc theo quy dinh cyy phiy
luat:
a) Nhimg viéc duge Bo truéng Bo Gido duc va Pao tao quy dinh tai Quy
thye hién cong khai déi voi co s¢ gido dyc va dao tao thude h¢ théng gido dyc gy,
dan (Théng tu s6 36/2017/TT -BGDDT cua B¢ Gido duc va Dao, tao ngay 28 thang |,
nam 2017 ban hanh Quy ché thuc hién cong khai d6i vO1 €O SO g1a0 duc va dao tig
thudc hé théng gido duc qudc dén).

- Bing hinh thirc : Thong qua bang cong khai cua truomg; cong thong tin dign
cua trudng.

- Vao thoi diém: thang 9/2023 va thing 6 ndm 2024.

- Cong khai trong thoi gian: 30 ngay lam viéc (bang cong khai) va ca nam tréy
cdng thong tin dién tir clia truong.

- Tai dia diém: Bang cong khai Truong MN Hoa Pao; cong thong tin dién tr cig
truong.
b) Tét ca cac quy dinh clia co s& gido duc lién quan dén viéc hoc tap cla ngui

hoc theo quy dinh cua phép luét;
- Béng hinh thirc : Thong qua bang tin phép ludt cia truong; cdng thong tin dién
tir cua truong.
- Vo thoi diém: Ngay sau khi c6 van ban trong vong 03 ngay
e Cong khai trong thoi gian: 30 ngay lam viéc (bang cong khai) va ca nam trén
cong thong tin dién tir cua truong.

- Tai dja diém: Bang tin phép luit Truong MN Hoa Dao; cong thong tin dién
cua truong.

¢) Két qua kiém dinh chét lugng gido dyc.

- Bing hinh thirc : Thong qua bang cong khai cua truong; cdng thong tin dién w
cua truong.

- Vao thoi diém: Ngay sau khi ¢6 vin ban trong vong 03 ngdy.

- Céng.khgi trong thoi gian: 30 ngay 1am viéc (bang cong khai) va ca nam tren
cong thong tin dién tir cia trudng.
- - Tai dja diém: Bang cong khai Truomg MN Hoa Pao; cdng thong tin dién tU cua
ruong.

Muc 3

NHUNG VIEC NHA GI{\Q, CAN BO QUAN LY, NGUOI LAO PONG
VA NGUOI HQC THAM GIA Y KIEN
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})i.éu'll):‘Nhl?n’g viéc nha gido, can bd quan ly
tham gia ¥ Kien trudc khi hi¢u truéng quyét dinh ,
1. Nhimg viéc nha gio, can by quan ly,

nguoi lao dong va nguoi hoc

Chu t ngudi lao dong tham gia y kién:
a u truong, g1 A 4 : LIS 5
lién qu)an TR b {hue hién nghi quyét cia Bing, phip it cia Nha ute
55 v » dur an, chien lugc, dinh huéng phat trién ciia co so gido
b) K? hoach nam hoc, hoc ky, théang ciia co s¢ gido duc;
¢) To chirc phong trao thi dua ctia co s& gido duc;
d) Béo cdo so ket, tong ket cla co s¢ gido duc;

h drzh(":ac btl}f'n ptl;lfip Cé_i; tiér.1kt6 chuce, hoat dong va }é 16i 1am viéc; phong, chéng
tham nhung, thyc hanh tiét ki¢m, chong lang phi, chong quan liéu, phien ha, sich
nhiéu nhan dén;

f:) K& hoach tuyén dung, dio tao, bdi dudng nha gido, can by quan ly va ngudi
lao dong;
; g) Tl’n_rc 'hién céc ché 9, chinh séch lién quan dén quyén va loi ich ciia nha gido,
can b quan ly, nguoi lao dong;
h) Céc ndi quy, quy ché ciia co s& gido duc.
2. Nhimg viéc ngudi hoc tham gia ¥ kién:
a) K& hoach gido duc va dao tao hing nam ciia co s gido duc;
. b) Nhitng thong tin c6 lién quan dén hoc tap, rén luyén, sinh hoat va cac khoan
doéng gop theo quy dinh;
c) Ché do chinh sach ctia Nha nudc;
d) Noi quy, quy dinh ciia co s gido duc c6 lién quan dén ngudi hoc;
d) T4 chirc phong trao thi dua va céc hoat dong khéc trong co s& gido duc c6 lién
quan dén ngudi hoc.
Pidu 11. Hinh thirc tham gia ¥ kién
Cin cir dic diém, tinh chét va ndi dung hoat dong, cic co so gido duc ap dung
nhirng hinh thirc sau:
1. Tham giay kién truc tiép hodc thong qua ngudi dai di¢n véi higu truong.
2. Thong qua Hoi nghi Can bo, Cong chirc, Vién chire va Ngudi lao dong cia co

s& gido duc; thong qua dbi thoai tai co s& gido dyc.

3. Phat phiéu hoi y kién tryc tiép, giri dy thao van ban dé nha gido, can bd quan

Iy gido duc, ngudi lao dong va nguoi hoc tham gia y kién.

4. Thong qua hop thu dién tir cia don vi dé nha gido, can by quan ly, ngudi lao
dong va ngudi hoc tham gia y kién.
Muc 4
NHOUNG VIEC NHA GIAO, CAN BQ QUAN LY, NGUOI LAO DONG

GIAM SAT, KIEM TRA VA HINH THUC GIAM SAT, KIEM TRA
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Didu 12. Nhimg viéc nha gido, cin by quin I, ngudi lao dong tham gj, g
Sét’ klém tra

1. Thuc hién chu truong clia Dang, chinh sach, phap ludt ciia Nha nugc, k¢ hog
cong tac hing ndm clia co s& gido duc.

2. Cong téc tai chinh, quan 1y va sir dung tai sin; xdy dung co & Vit chij ¢
s& gido duc; viéc thu chi cac khoan dong gop cua nguol hoc, cac khodn tai trg cho ¢
s& gido duc.

3. Thuyc hién céc ndi quy, quy ché cua co s& gido duc.

4. Thuc hién cac ché d9, chinh sach cua Nha nudc vé quyén va loi ich cyq nhi
gido, cn bd quan ly, ngudi lao dong, ngudi hoc trong co s& gido duc.

5. Giai quyét khiéu nai, t6 cdo trong co s& gido duc.
Pidu 13. Hinh thirc gidm sat, kiém tra

Co s& gido duc td chirc dé nha gido, can by quan Iy va ngudi lao dong gidm sjt
kiém tra thong qua cac hinh thic sau:

1. Thong qua hoat dong cia Ban Thanh tra nhin dan cia co s& gido duc.

2. Thong qua kiém diém cong tac, tw phé binh va phé€ binh trong céc cugc hop
dinh ky cia co s& gido duc.

3. Théng qua Hoi nghi Cén bg, Cong chirc, Vién chirc va Ngudi lao dong.
Chuwong I1I

DAN CHU TRONG QUAN HE VA GIAI QUYET CONG VIEC
VOI CONG DAN, CO QUAN, BON VI, TO CHUC CO LIEN QUAN

Diéu 14. Trich nhi¢m ciia hiu truéng

1. T6 chirc, chi dao va kiém tra viéc niém yét cong khai tai co s¢ gido duc vi
ding tai trén trang thong tin dién tir cia co s¢ gido duc dé cong dan, co quan, don i,
t6 chirc (sau ddy goi chung la cong dén, to chirc) biét cac ndi dung sau:

a) B) phén chiu trach nhi¢m giai quyét cong vige ¢6 lién quan;

b) Thii tuc hanh chinh giai quyét cong viée;
¢) Miu don tir, hd so cho timg loai cong viée:
d) Phi, 1¢ phi theo quy dinh;

d) Thoi gian giai quyét timg loai cong viéc.

2. Chi C!ao va kiém tra nha gido, cin by quan ly va ngudi lao dong trong viée gidl
qyyét cdng viéc cua ’c-(‘)ng dan, t6 chirc; kip thoi ¢6 bién phap xr 1y thich hop theo qu
dinh cia Phép ludt (%(,)1 v6i nhitg nha gido, can by quan 1y, ngudi lao dong khong hoin
thanh nhi¢m vy, thi€u tinh than trich nhi¢m, séch nhidu, gdy phién ha, tham nhint
trong viéc giai quyét cong viée cla cong dan, t6 chie.

3. Chi dao viéc bb tri noi tié

) p cOng dan, thyc hién viée tiép cong dan va bo Ui
hom thur gép y (truc tiép hodc qua aiithy

hom thur dién tir); chi dao nguoi phy trach cong (¢
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anh chinh cf}a co SO 'giéo duc cung dai dién Ban Thanh tra nhan dan nghién ciru cic y
kién g6p ¥> bao cdo hiéu trudng xem xét, giai quyet.

A;. Cl{ nglrrolAco gréch nhiém g?p va giai quyét cong viéc co lién quan khi cong
dan, tO chlfc co;yeu cal ,theo quy dinh ciia phép luat; nhitmg kién nghi, phan anh, phé
pinh cuia cOng dan, td chirc phai duge nghién ciru va xir Iy kip thoi.

S A I3 oA » o o7 I3 A 2 4

piéu 15. Trach nhiém cia nha gido, can b quan ly va ngudi lao dong

1. Ticp nhan thong tin; giai quyét cac cong viéc cua cong dan, t6 chirc c6 lién
quan tf.i} .tl'l.l SO cPa C({ s& gido duc; bao vé bi mat nha nuéc, bi mat cong tac va bi mat
vé ngudi cung cap thong tin theo quy dinh ciia phép ludt.

_ 2.Khicong din, 18 chitc yéu clu, ¢6 trich nhigm gidi quyét céc yéu cdu do theo
thim quyén va quy dinh. Nhimg viéc khong thugc tham quyén giai quyét, phai thong
b'fw_ de c?ng dan, t chirc biét va huéng dan cong dan, té chirc dén noi c6 tham quyén
gidi quyet. Khong_duqc quan liéu, hach dich, cira quyén, tham nhiing, gay kho khan,
phién ha, sach nhiéu trong khi giai quyét cong viéc ctia cong dan, to chuc.

Pidu 16. Pbi thoai tai co s& gido duc

1. Débi thoai tai co s& gido duc dugc thuc hién thong qua viéc trao déi truc tiép
gitra nha gido, can bd quan ly, ngudi lao dong, ngudi hoe v6i hiéu truéng hodc gitra
dai dién tap the lao dong, dai dién ngudi hoc véi hiéu truéng. Doi thoai tai co sO giéo
duc dugc thuc hién dinh ky it nhat moi nam hoc mdt 1an hodc khi mot bén c6 yéu cau.

2. Noi dung ddi thoai, s lugng, thanh phan tham gia déi thoai, thoi gian, thoi
diém dbi thoai, quy trinh to chirc dbi thoai thuc hién theo quy ché dan chu cta co sO
giao duc.

Pidu 17. Quan hé giira hi¢u truéng véi co quan quan ly clp trén

1. Phuc tung su chi dao cua co quan quan ly cép trén, thuc hién ché do béao cdo

dinh ky dung quy dinh, kip thoi, nghiém tc.
2. Kip thoi phan 4nh nhimg vuéng méc, kho khan va kién nghi nhimg bién phap
khic phuc dé co quan quan ly cap xem xét giai quyeét.

3. Phan anh nhimg vAn d& chua rd trong chi dao cua cAp trén, gop ¥, phé binh co
quan quan ly cap trén bang van ban hodc thong qua dai dién. Trong khi y kién lén cap
trén chua dugc giai quyet, co so gido duc van phai nghiém tuc chip hanh va thyc hién
chi dao ctia cap trén.

Pidu 18. Quan h¢ giira hi¢u trudng voi don vi truc thuge va thudc co s& gido
duc

Tiép nhan, xem Xét va kip thi giai quyét cac kién nghi, céc van dé phat sinh lién
quan dén viéc thyc hién dén chu; dinh ky lam viéc voi ngudi dimg dau céc don vi. Khi
ngudi dimg dAu don vi dang ky lam viéc voi cac ndi dung, cong viée cu thé thi phai tra
16i vé ké hoach lam vi¢c hogc ly do tir choi.

piéu 19. Quan hé giira hiéu trudng voi chinh quyén dia phuong

Higu truong c6 trach nhi¢ém dam bao mdi quan h¢ chit che véi chinh quyén dia
phuong dé phoi hop gidi quyét nhimng cong viéc ¢6 lién quan den cong tac gido duc
trong nha truong va quyén lgi cua ngudi hoc.

) N””h' S
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Chuong IV
TO CHU'C THU'C HIEN

1. Truc ngay 15 thang 11 hing nam, co s& gido duc guri bdo cdo tinh hinp
hién dan chu tai don vi clia nim hoc trudc lién ké vé co quan quén ly cap trén d¢¢ Ihéo
ddi va tong hop béo cdo.

2. Hiéu truémg, nha gido, cén b quan 1y, ngudi lao dong, ngudi hoc, cic dop
td chirc ¢6 lién quan td chuc thuc hién quy ché dan chu trong hoat ddng cua co 53 gido

duc.

3. Co s& gido duc, ca nhan, don vi va td chirc thuc hién t(")’t quy ch.é dan chy gz |
dugc khen thuéng; vi pham quy ché dan chu s& bi xir ly theo cdc quy dinh cia phép |
luat.

4. Quy ché dan chu trong hoat dong ctia co s gido duc. dugc xem Xét, sira doi b
sung theo céc quy dinh ciia phap luat c6 lién quan va Nghi quyét cia Hoi nghi (p
CC, VC,NLDP hang ndm/ ndm hoc.

- 4Quy ché nay da duoc biu quyét théng qua tai Hi nghi CB, VC,NLD Truimg
Mém non Hoa Dao ndm hoc 2024 - 2025 ngay .... thang 10 ndm 2024 va c6 hiéu Iy
ké tir ngay ky Quyét dinh ban hanh.




