UY BAN NHAN DAN QUAN 1 CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MAM NON HOA LAN Dgc 1ap — Tw do — Hanh phdc
sé: 154/Qb-MNHL Qudn 1, ngay 10 thang 9 ndm 2023
QUYET PINH

Veé viéc ban hanh Quy ché doi thoai dinh ky tai
Trwong Mam non Hoa Lan nam hoc 2023 - 2024

HIEU TRUONG TRUONG MAM NON HOA LAN

Can cir Quyét dinh so 115/0D - UB ngay 21 thang 02 nam 1998 cua Uy ban
nhan dan Quan 1 vé viéc thanh lap truong Mam non Hoa Lan;

Can cir Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 Nghi dinh ciia Chinh
Phii vé thuc hién ddn chii trong hoat dong cua co quan hanh chinh Nha nwoc va don
vi sw nghiép cong ldp; Thong tw 6 01/2016/TT-BNV ciia B Néi vu hiedng dan mét sé
noi dung cua Nghi dinh so 04/2015/ND-CP;

_ Can cir Thong tw s6 11/2020/TT-BGDDT cua B Gido duc va Pdo tao: Hudng
dan thuc hién dan chu trong hoat dong cua co so giao duc cong lap

Can cir Théng tw s6 52/2020/TT-BGDDOT ngay 31 thang 12 nam 2020 cua Bo
Giao duc va Pao tao Ban hanh Diéu ¢ truong Mam non;

Can cit tinh hinh thye té ciia nha truong.

QUYET PINH:
Piéu 1. Ban hanh kém theo quyét dinh nay Quy ché d6i thoai dinh ky tai truong
mam non Hoa Lan nam hoc 2023-2024.
Piéu 2. Quyét dinh nay co hiéu luc thi hanh ké tir ngay ky.
biéu 3. Cac Ong (Ba) la Ban chip hanh Cong doan va cac thanh vién dai dién
cho tap thé nguoi lao dong va cac bo phan t chie doan thé va ca nhan co lién quan

chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhan :
- Nhu diéu 3;
- Luu: VT, HT, 2b.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

QUY CHE

€0 quyet dinh s6 154/0D-MNHL ngay 10 thang 9 nim 2023 cia Hiéu
truong trueong Mam non Hoa Lan)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va ddi twong ap dung

1. Quy ché nay quy dinh viéc thyc hién phat huy quyén lam chua cta cac thanh
vién trong trudng Mam non Hoa Lan

2. D6i tuong ap dung cua Quy ché nay l1a Hiéu truong hodc ngudi duge uy quyén
hop phap tai nha trudng (sau day goi chung 1a ngudi sir dung lao dong); ban chap hanh
Cong doan co s¢, vién chic, nguoi lao dong lam viée theo hop déng lao dong

Piéu 2. Muc dich thuc hién Quy ché doi thoai dinh ky

Nhiam tao diéu kién trao ddi truc tiép giita ngudi sit dung lao dong véi ngudi lao
dong hodc Ban chap hanh Cong doan véi nguodi st dung lao dong dé chia sé thong tin,
tdng cuong sy hicu biét gitra nguoi st dung lao dong va nguodi lao dong, bdo ddm viéc
thuc hién quy ché dan cha & co s tai noi 1am viéc theo quy dinh phap luat

Piéu 3. Nguyén tic thwe hién quy ché doi thoai dinh ky

1. Nguoi sir dung lao dong phai ton trong, bao dam cac quyén dan chi cia ngudi
lao dong tai noi lam viéc; dugc thuc hién trong khuon khd phap luat thong qua viéc
dbi thoai dinh ky tai noi lam vi¢c cua nha truong.

2. Nha truong xay dung va thyc hién cong khai, minh bach quy ché d6i thoai
dinh ky tai noi lam viéc ndy nham bao dam quyén va loi ich hgp phép ctia ngudi lao
dong, nguoi st dung lao dong.

Chuong |1
NOI DUNG, QUY TRINH POI THOAI PINH KY

Piéu 4. Trach nhiém to chirc d6i thoai dinh ky

1. Nguoi sir dung lao dong chu tri, phdi hop véi Ban chap hanh Cong doan co so
thuc hién ddi thoai dinh ky tai don vi 01 ndm 2 lan dé trao d6i, thao luan cac nodi dung:

a) Tinh hinh hoat dong cua nha truong.

b) Viéc thuc hién hop dong lao dong, ndi quy, quy ché va cam két, thoa thuan
khac tai noi lam viéc.

¢) biéu kién lam viéc.

d) Yéu cau ciia ngudi lao dong, tap thé lao dong ddi v6i ngudi st dung lao dong.
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e) Yéu cau cua ngudi sir dung lao dong va ngudi lao dong.
f) NoOi dung khac ma hai bén quan tam

Khoéang cach giita hai 1an ddi thoai dinh ky tai nha truong duoc thuc hién vao
cudi thang 10 va cubi thang 5 hiang nim.

Truong hop thoi gian t6 chic ddi thoai dinh ky trung véi thoi gian t6 chire Hoi
nghi can bd cong chirc thi don vi khong phai to chirc d6i thoai dinh ky

2. Nguoi st dung lao dong ¢ trach nhiém:

a) Ban hanh quy ché d6i thoai dinh ky tai noi lam viéc sau khi tham khao y kién
ban chdp hanh Cong doan co s& va phd bién cong khai dén nguoi lao dong dé thuc
hién.

b) Bé tri dia diém, thoi gian va cac diéu kién vat chat can thiét khac bao dam cho
ddi thoai;

c) Cir thanh vién dai dién tham gia d6i thoai;

d) To chirc d6i thoai dinh ky tai noi lam viéc.

3. Ban chap hanh Cong doan c¢6 trach nhiém:

a) Tham gia y kién vao quy ché di thoai dinh ky theo yéu cdu ciia nguoi st
dung lao dong;

b) T chirc bau cac thanh vién dai dién cho tap thé lao dong tham gia d6i thoai tai
héi nghi nguoi lao dong;

¢) Phdi hop voi ngudi sitr dung lao dong t6 chirc thuc hién ddi thoai dinh ky tai
noi lam viéc

Diéu 5. S6 lwong, thanh phan, tiéu chuin thanh vién tham gia ddi thoai dinh
ky

1. Mdi bén tham gia ddi thoai quyét dinh s6 lwong thanh vién dai dién ctia minh
tham gia d6i thoai (mdi bén phai co it nhat 1a 03 nguoi).

2. Thanh phan tham gia ddi thoai gdm:

a) Nguoi str dung lao dong hodc ngudi duoc iy quyén hop phap va cac thanh
vién dai di¢n cho nguoi st dung lao dong do ngudi str dung lao dong cu;

b) Ban chap hanh Cong doan co so va cac thanh vién dai dién cho tap thé nguoi
lao dong do hoi nghi can bg cong chirc bau;

3. Tiéu chuén thanh vién tham gia dbi thoai dinh ky tai noi lam viéc.

a) Co phém chat dao dirc tot, trugn thue, thrfmg than, 13 c4 nhan tiéu biéu trong
nha truong.

b) Puoc ngudi lao dong tin nhiém chon 1 dai dién cho tap thé nguoi lao dong;
Diéu 6. Quy trinh dbi thoai dinh ky

1. Chuan bi noi dung, thoi gian, dia diém va thanh phén tham gia ddi thoai:
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a) Sau 60 ngay ké tir ngay két thuc 1an dbi thoai trude lién k&, nguoi sir dung lao
dong, Chu tich Cong doan co s¢ tong hop ndi dung va gui ndi dung yéu cau doi thoai
cho bén doi thoai;

b) Trong thdi han 05 ngdy lam viée ké tir ngay nhan duoc ndi dung yéu cau dbi
thoai, nguodi st dung lao dong va Chu tich Cong doan co s¢ thong nhat ndi dung, thoi
diém, dia diém, thanh phan tham gia d6i thoai dinh ky tai noi 1am viéc;

c) Trong thdi han 03 ngay ké tir ngay 2 bén théng nhat ndi dung, thoi gian, dia
diém, thanh phan tham gia di thoai dinh ky tai noi 1am viéc, ngudi st dung lao dong
ra quyét dinh bang vin ban to chirc dbi thoai dinh ky tai noi lam viéc. Quyét dinh to
chtrc d6i thoai dinh ky tai noi 1am viéc phai duoc giri dén Chu tich Cong doan co so va
c4c thanh vién tham gia d6i thoai it nhat 5 ngay lam viéc trudc ngay to chirc dbi thoai.

d) Nguoi st dung lao dong va Chu tich Cong doan co sé phan cong cac thanh
vién tham gia doi thoai cua mdi bén chuan bi noi dung, s6 liéu, tai liéu lién quan cho
budi doi thoai.

2. T6 chirc ddi thoai.

a) Pdi thoai dinh ky tai noi lam viéc duoc t6 chuc tai dja diém va thoi gian da
théng nhét. Truong hop ngudi st dung lao dong thay d6i dia diém, thoi gian ddi thoai
thi phai théng bao cho Chu tich Cong doan co s va cac thanh vién d6i thoai dinh ky
tai noi 1am viéc it nhat 01 ngdy 1am viéc trudc ngay to chirc ddi thoai ghi trong quyét
dinh t6 chtrc d6i thoai dinh ky tai noi lam viéc;

b) Ddi thoai dinh ky tai noi lam viéc chi duoc tién hanh véi sy c6 mat it nhat 2/3
s6 thanh vién dai dién cho mdi bén. Truong hop cudc ddi thoai khong du 2/3 sé thanh
vién dai dién cho mdi bén, nguoi st dung lao dong quyét dinh hodc hodn cudc ddi
thoai vao thoi gian sau do6, song thoi gian hodn t6i da khong qua 03 ngay lam viéc ké
tir ngdy to chirc cudce d6i thoai bi hodn;

¢) Trong qué trinh di thoai, cac thanh vién tham gia dbi thoai c6 trach nhiém
cung cap thong tin, s6 li¢u, tu li¢u, trao doi, thao ludn dan chu cac ndi1 dung doi thoai

3. Két thuc dbi thoai

a) Nguoi sir dung lao dong va Chu tich Cong doan co so 1ap bién ban cudc ddi
thoai. Bién ban cudc dbi thoai ghi rd nhitng ndi dung da thdng nhit va cac bién phap t6
chtc thyc hién, nhitng ndi dung chua thong nhat va thoi gian tién hanh ddi thoai
nhing ndi dung chua thong nhat hoic mdi bén tién hanh thi tuc giai quyét tranh chap
lao dong theo quy dinh ctia phap luét lao dong. Pai dién cua hai bén ky tén, dong diu
xac nhan ndi dung bién ban. Bién ban cudc ddi thoai dinh ky tai noi lam viéc dugc
thanh 14p 04 ban va co6 gia tri nhu nhau, modi bén tham gia ddi thoai gitt 01 ban va 02
ban goi vé luu tai van phong nha truong;

b) Nguoi st dung lao dong c6 trach nhiém niém yét cong khai bién abrn cudc dbi
thoai dinh ky tai noi lam viéc va dang tai trén hé thong thong tin ndi by hodc trang
thong tin dién tr ciia nha truong.

Dieu 7. Doi thoai khi mt bén cé yéu cau
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1. Trudng hop 01 bén ¢ yéu cau td chirc dbi thoai thi trong thoi han 10 ngay
1am viéc ké tir ngay nhan dugc ndi dung yéu cau dbi thoai, ngudi st dung lao dong co
trach nhiém chu tri phdi hop véi Ban chap hanh Cong doan co s& td chirc dbi thoai.

2. S6 luong, thanh phan tham gia ddi thoai va trach nhiém cta cac bén trong to
chtre d6i thoai duogc thyc hién twong tu nhu d6i thoai dinh ky tai noi 1am viéc.

Chuong |11
TO CHUC THUC HIEN

Piéu 8. Nguoi sir dung lao dong cé trach nhiém chu tri, phdi hop voi Ban chép
hanh Cong doan co so t6 chic thuc hién tt Quy ché nay.

Piéu 9. Cac 6ng (ba) Hiéu truong; Chii tich Cong doan, cac bd phan lién quan co
trach nhiém thi hanh, t6 chirc thuc hién Quy ché nay./.



