UY BANNHANDAN HUYEN CU CHI CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG GIAO DUC VA PAO TAO Déc 14p - Tw do - Hanh phiic
86: 67/QP-GDDT Ci Chi, ngay 22 thdng 6 ndm 2020
QUYET PINH

Ve vi¢c phin cong nhiém vu cong chiic, vién chike,
ngwoilao dong Phong Gifo duc va Dao tao huyén

TRUONG PHONG GIAO DUCVA PAO TAO HUYEN CU CHI
Cén ctr Luat Cén bd, cong chirc ngay 13 thang 11 nim 2008;

Can ctr Nghi dinh so 24/2010/ND-CP ngay 15 thang 03 nim 2010 cia
Chinh phti Quy dinh vé tuyén dung, sir dung va quan ly cong chiic;

Cin ctr Quyét dinh sb 9313/Qb-UBND ngay 18 thang 6 nam 2008 clia
Uy ban nhan dan huyén Cu Chi vé viéc thanh 1dp Phong Gido duc va Dao tao
huyén Cu Chi;

Can ctr Quyét dinh sé 02/2018/QD UBND, ngay 31 thang 01 nam 2018
cta Uy ban nhan déan huyén Cii Chi ve viéc ban hanh Quy ché t6 chitc va hoat
dong ctia Phong Gido duc va Pao tao huyén Ca Chi;

Xét @& nghi cua T6 treéng Vén phong,

QUYET PINH:

Piéu 1. Nay ban hanh kém theo Quyét dinh nay bang phan cong nhiém
vu ddi véi cong chire, vién chie, ngudi lao dong Phong Gido duc va Pao tao
huyén.

Piéu 2. Ngoai cac nhiém vy quy dinh tai bang phén céng cong chic,
vién chirc, ngudi lao déng Phong Gido duc va Pao tao huyén phéi thyc hién
cac nhiém vu khic do Truéng phong phén cong. Quyét dinh ndy thay thé
Quyét dinh s§ 144/QD-GDDT ngay 24 thang 06 ndm 2019 va c6 hiéu lyuc thi
hanh ké tir ngay ky.

Dleu 3. Cac 6ng (ba) c6 tén theo bang phan cong chiu trach nhiém thi
g

hanh Quyét dinh nay £, &

Noi nkqn )
- Nhu diéu 3 (dé thyc hién),
- Luu VT,LTKNguyen.02.







UBND HUYEN CU CHI CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG GIAO DUC VA PAO TAO Doc ip - Tw do— Hanh phiic

PHAN CONG NHIEM VU CONG CHUC
PHONG GIAO DUC VA PAO TAO HUYEN

(Ban hanh kém theo Quyét dinh sé6 67/0P-GDPT, ngay 22 thding 6 ndm
2020 cua Phong Gido duc va Pao tao huyén)

Stt Ho tén- Chirc vu Nhiém vu

- Théng ké - K& hoach nganh; co s¢ dir
ligu nganh; trang tryc tuyén cl, c2; cong
tac tuyén sinh 10.

- Tiép nhén, tham muu Héi dong truong.

- Phu trach Céng ngh¢ thong tin nganh
(ngoai trir phan nhiém vu ctia ba Trin Thi
Minh Tam).

A g gk - Béo céo dinh ky hang thang cho S& Gido
01 LN duc va Dao tao; bdo cao dinh ky thang,
quy, 6 thang, 9 thang va nam cho UBND
huyén.

- Phéi hop thyc hién thu vién truc tuyén.

- Phu trach céng tac hudéng dan, tra ci,
quan ly théng tin va bao cdo y t€ Nganh;

- Chuyén trudng truc tuyén cho hoc sinh
bac THCS.

- Thu ky cude hop chi bg, hop co quan.

- Quén ly, c&p nhét c4c hoat dong, tin tirc trong
tuan trén trang thdng tin (trang web) ciia
nganh; quan ly van ban (mang 112) ctia
UBND huyén;

- Tong hop bao cao Déan tdc thiéu so cia
nganh;

U2 Trsin Thi Minh Tam - HY tro cong téc Cong doan co quan;

- Cép nhat dir liéu chuong trinh Quéan ly
nhén sy nganh (eMIS); Quén ly phan mém
nhéan su cia S& Noi vu;

- Kidm tra th® thirc vin ban clia cac bo
phén trude khi trinh 14nh dao ky.

03 - Phy trdch cong tac K& todn - tai chinh
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Tu Thi Sy

~ Khai béo Bao hiém xa hdi qua phan
mém.

- H6 tro cdng thc thanh kiém tra clia nganh c6
lién quan dén tat chinh.

- Tham muu c4c van ban lién quan dén thd tuc
tai chinh.

04

Lé Hung Diing

-Phu trach cong tac Trg ly thanh nién;
cong tac hoc sinh;cdng tac phap ché; chinh
tri tu tudng Nganh;

- Phu trich cong tac Chit thap do;

- Cdng tdc Anninh - an toan truong hoc;

- Tham muu cdc van ban: hoat dong nhom,
16p mau gido; thu tuc thanh lap trudng; cap
phép day thém - hoc thém.

- H3 tro céc x4, thi tran kiém tra co so vét
chat, diéu kién cap phép co sd gido duc
ngoai cong lap, DT-HT.

05

Nguyén Thanh Tuén

- Coéng téc Thu vién — Thiét bi, DDDH;

- Phu trach Co s& vat chat- tai san co quan
Phong Giao duc va Dao tao;

- Phéi hgp thuc hién thu vién tryc tuyén;

- Phu trich mon Vat Iy, Tin hoc; Céac cude
thi khoa hoc séng tao; Hoat dong NGLL
bac THCS.

06

Nguyén Vin Dén

- Phy trach cong tac Thanh kiém tra cta
nganh;
- Tiép cong déan - xir 1y don;

- Phu trich cong tdc chuyén mon béc
THCS mon Toan;

- Phu trach cong tac Cong doan.

07

Lé Van Phudc

- Chiu trach nhiém chinh déi véi bac hoc
THCS;

- Phu trach cong tac chuyén mon bac
THCS rqﬁn H{')? hoc, Qﬁng nghé; cac moén
ning khiéu (Thé duc, Am nhac, My thuat);

- In 4n vin bang Tt nghiép THCS;
- Théng ké, tong hop bao céo bac THCS.
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08

Tran Thi Diem

- Phu trach cong tac chuyén mon bac
THCS céc mon: Van, Su, GDCD;

- Phy trach céng tac hoat dong cua T6
chtre SCI ddi véi 18 truong TH & THCS;

- Duyét ndi dung van ban cta cic bd phéan
trudc khi trinh 1dnh dao ky;

- Cong tac Tuyén gido;

- Hb tro cong tac Kiém dinh chat luong &
Chuan Quéc gia bac THCS;

- Giao duq tu van hoc duong; cong tac hoc
sinh khuyét tat hoa nhap bac THCS;

- Cong tac binh déng gidi;
- Thu ky cudc hop giao ban Hiéu truong;
- Thu quy.

09

Nguyén B4 Linh

- Phu trdch mén Tiéng Anh, Chuong trinh
16p tich hop;

- Téng hop thi dua THCS;

- Phuy tréch cong tac Y té toan nganh.

10

Mai Hiép

- 16 truong chuyén mon; chiu trach nhiém
chinh bac hoc tiéu hoc;

- Téng hop thi dua bac hoc tiéu hoc;

- Phu trach bac Tiéu hoc cdc mén: Tu
nhién xa hoi, Khoa hoc, Str- Pia, Thé duc;
Toan;

- Cong tac Dan van cla co quan va Chi bo;

- Céng tdc gido duc quyén tré em, xay
dung moi truong than thién Nganh;

- Cham dlem phong, ban ké chuyén chao
c& dau tudn va béo cdo diém danh.

11

Nguyén Vian Loc

- Phu trach bac tiéu hoc cac mén: Tiéng Viét,
Dao dtic, Am nhac, M§ Thuat, Thu cong;

- Cong tac Chuan Qudc gia va Kiém dinh
chét luong gido duc va ctia bac TH;

- Phu trach cong tac thong ké dbi véi bac tiéu
hoc;

- Cong tac ban tra, tu van hoc duong,

4




khuyét tat bac TH; chidm soc, bao vé tré em
béc tiéu hoc;

- Phu trach phd cap boi hoc sinh cip TH,
cong tac Sira hoc duong.

12

Nguyén Thi Phuong Trang

- Phu trach cong tac chuyén mon bac Mam
non; cdng tac cham soc gido duc;

- Phu trach cong tac: trudng chuan qubc
gia va Kiém dinh chat luong gido duc bac
MN;

- Hd tro céac x4, thi trin kiém tra co so VAt
chat, diéu kién cdp phép co so gido duc
ngoai cong lap;

- Phu trach cong tac khuyét tat hoa nhap
bic mam non.

13

bang Thi Phuong Thao

- Phu trach cong tac chuyén mon bac Mam
non; céng tac cham soc nudi dudng;

- Cong tac ban tru; gido duc khuyét tat bac
hoc mam non;

- Phu trach céng tac Stra hoc duong;

- HO tro cac x4, thi tran kiém tra co s& vat
chat, diéu kién cap phép co sé gido duc
ngoai cong lap;

- Thudng tryc Hoi dong thi dua, tong hop
thi dua toan nganh.

14

Hong Minh Luat

- Phu trach céng tac x6a mu chit - Pho cap
Giao duc; Pho cap boi THCS;

- Phu trach cong tac Hoat dong Trung tam
hoc tép cong déng, X4 hoi hoc tap va Hoi
khuyén hoc (14p ké hoach, bao céo tong
két nim va céc van ban ¢ lién quan).

IS

Lé Khanh Trinh

- Cong tac Van phong;
- Cong tac Van thu.

16

Lé Thi Kim Nguyén

- T4 trudng Vin phong;
- Lén lich c6ng tac tudn cho co quan;

- Béo cdo tuan va thu ky phuc vu hop giao
ban ldnh dao; bao cao hop co quan, hop
giao ban Hiéu truong dinh ky;




- Phu trach cong tac chuyén mon bac
THCS moén Dia.

17 |  Ho Thi Phuong Chi

- Phu trach cong tac chuyén mén bic
THCS mon Sinh;

- Phu trach phdi hop béo cdo cong tic tuyén
dung gido vién, nhan vién; bdo cdo Huyén
ty, UBND huyén céng tac didu dong, lun
chuyén, b nhiém cén bd quan Iy;

- Phy trach cong tac ché d6 chinh sach
toan nganh va Phong GDDT;

- Thu tuc cai cach hanh chinh.

e Ghi chu:

y_

1.Tat ca cén by, chuyén vién chiu trach nhiém vé ndi dung céc vin ban

tham muu.

2. Ngoai cbng tac chinh, chuyén vién s& phy trach thém nhing cong tac

dot xuét do Lanh dao phan cdng.

1 b e d
Tran Van Toan







