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UYBANNHANDANHUYENCUCHI ~ CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG GIAO DUC VA PAO TAO Poc lap - Tw do - Hanh phiic
86 : 169 /QD-GDDT Cii Chi, ngay 25 théng 9 ncim 2018
QUYET PINH

Ve viéc phan cong nhi€ém vu cong chite, vién chire,
ngwoi lao dong Phong Giao duc va Dao tao huyén

TRUONG PHONG GIAO DUC VA PAO TAO HUYEN CU CHI

Can ctr Luat Can bg, cong chire ngay 13 thang 11 nam 2008;

Cén cir Nghi dinh sb 24/2010/ND-CP ngay 15 théang 03 nam 2010 ctia Chinh
pht Quy dinh vé tuyén dung, str dung va quan ly cong chic;

Can ctr Quyét dinh s6 9313/QD-UBND ngay 18 théng 6 nim 2008 ciia Uy ban
nhan dan huyén Cu Chi ve viéc thanh 1ap Phong Gido duc va Pao tao huyén Cu Chi;
~ Can ctr Quyét dinh s6 02/2018/QD-UBND, ngay 31 thang 01 nidm 2018 ciia
Uy ban nhén dén huyén Cua Chi veé viéc ban hanh Quy ché to chirc va hoat dong ctia
Phong Gido duc va Pao tao huyén Ca Chi;

Xét dé nghi cua Té trudng Vin phong,

QUYET PINH:

] Piéu 1. Nay ban hanh kém theo Quyét dinh ndy bang phin céng nhiém vu
doi voi cdng chire, vién chire, nguoi lao dong Phong Gido duc va Pao tao huyén.
Piéu 2. Ngoai cac nhiém vy quy dinh tai bang phan céng cong chirc, vién
chirc, nguoi lao dong Phong Gido duc va Pao tao huyén phai thuc hién cac nhiém
vu khic do Trudng phong phan cong. Quyet dinh nay thay thé Quyét dinh s6
162/QD-GDDT ngay 24 thang 9 nam 2018 va c6 hiéu luc thi hanh ké tir ngay 01
thang 10 ndm 2018.
: Piéu 3. Cac ong (ba) c6 tén theo bang phan cong chiu trach nhiém thi hanh
Quyét dinh nay./.

Noi nhidn:
- Nhu Diéu 3 (dé thuc hién);
-Luu VT.

ran van Toan



mau gido, thi tuc thanh 1ap truong; cap phép day
thém - hoc thém.

- Cong tac cai cach hanh chinh.

- Tam phén cong: Phu trach cong tic chim
soc bao vé tré em.

- Cong tac y té hoc dwong nganh.

05

Nguyén Thi Ngoc Thity

- K& toan: Phu trach chung, cong tic tai chinh
nganh;

- Phu trach bac tiéu hoc, cac don vi truc thudc

06

Ty Thi S§

- K& toén: Phu trach bic mam non, trung hoc co s&;

- Khai bao Bao hiém x& hdi qua phan mém.

07

Lé Van Nh¢&

- Céng thc thur vién — Thiét bi;

- Hoat dong ngoai gio 1én 16p bac THCS; co s&
vat chat — tai san;

- Phu trach Co s& vat chét truong hoc; co quan
Phong Giao duc va Dao tao;

- Tham gia kiém tra diéu kién cip phép co s&
giao duc ngoai cong lap.

08

Nguyén Vin Pén

- Phu trach cong tac Thanh kiém tra cta nganh;

- Phu trach cong tac chuyén moén bac THCS céc
mon Toan, Tin hoc, Vit ly;

- Thanh vién BCH quén su nganh, Phong Gido
duc va Pao tao;

- Clp gidy gi6i thiéu chuyén truong.

09

Lé Vin Phudc

- Chju trach nhiém chinh d6i véi bac hoc THCS;
- Phu trach cong tac chuyén mon bac THCS céac
mon Hoéa, Sinh, Dia; Cong ngh¢ 6, 7, 8, 9.

- Cong tac Chir thap do; Cong tac ban trl trung
hoc co s&; In 4n vin bang Tt nghiép THCS;

- Théng ke, tong hop bao céo bac THCS. Hoat
dong ngoai khoa.

10

Tran Thi Diém

- Phu trach cong tac chuyén mén bac THCS cac
mon: Van, Stir, GDCD;

- Cong tac Kiém dinh chat luong gido duc;
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- Thu qu§ Phong Gido dyc va Pao tao;
- Cong téc binh ding gisi;
- Tam phén cong:

+ Bdo cdo tuin Phuc vu hop giao ban linh dao;
bdo cdo hang thing phuc vu hop co quan;

+ Thu ky hop giao ban lanh dao;

+ Duyét ni dung vin bin cia cdc bo phin
trudc khi trinh linh dao ky.

11 | Nguyén B4 Linh

- Phu trach mén Tiéng Anh céc cép }}(_)C; CI}urO'ng
trinh 16p tich hop; cic méon nang khiéu: Thé duc,
Am nhac, My Thuat.

- Céc cudc thi khoa hoc sang tao;

- Trudng chuin Quéc gia bac THCS;
- Phé cap boi 16i;

- Tong hop thi dua THCS:

- Gido duc khuyét tat, tw vén hoc dudng bac
THCS.

12 | Mai Hiép

-To truéng chuyén mén;
- Chju trach nhiém chinh bac hoc tiéu hoc;
- Téng hop thi dua bac hoc tidy hoc

- Phu trach bac Tiéu hoc cic mén: Tu nhién x3
hoi, Khoa, St- bia, Thé dyc; Toan;

- Cong tac x4y dung truong chuan Quéc gia bac
tiu hoc;

- Béo cdo chuyén mén vé cac noi dung cé lién
quan dén béc tiéu hoc;

- Cong tac gido duc quyén tré em, xdy dung moi
truong than thién.

- Tam phin cong: Chim diém phong, ban ké
chuyén chao co diu tuin v bio cdo diem danh.

- Cong tic Dén vin Chinh quyén.

13 | Nguyén Vin Loc

- Phu trach bac tiéu hoc cic mén: Tiéng Viét, Pao
dic, Am nhac, My Thuat, Thi cong;

- Cong tac kiém dinh chat lugng gido duc;
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- Pho cap boi cho hoc sinh tidu hoc;
- Phy trdch cong téc thdng ké dbi véi b tidu hoc;

- Cong tac ban tra, gido duc khuyét tat bac tiéu
hoc; tur van hoc duong, chidm séc, bao V€ tré em
L béc tiéu hoc.

14 | Nguyén Thi Phuong Trang | - Phy trach cdng tac chuyén mén bac Mam non;
cong tac cham séc gido duc.

- Phy trach cong téc: Kiém dinh chét lugng gido
duc, truong chuan quéc gia; cong tac chim séc
bdo vé tré em;

- Kiém tra di€u kién cép Phép céc co s& gido duc
ngoai cdng 1ap.

- Tam phan cdng: (Nhi¢m vu Té chirc)

+ Phu trdch phoi hop bdo cdo cong tic tuyén dung
gido vién, nhén vién; bdo cdo Huyén 1y, UBND
huyén cong tic diéu dpng, luin chuyén, bé nhi¢m
can b qudn ly;

+ Phu trdch cong tic ché do chinh sdach toin
nganh va Phong GDPT,

15 | Dang Thi Phuong Thao | - Chiju trach nhiém chinh bac hoc mam non;

- Phu trach cong tac chuyén mén bac Mam non; cong
tac cham s6c nudi dudng,

- Cong tac bén trti bic hoc mam non; gido dyc khuyét tat;
- Cong téc cham séc bao vé tré em;

- Ki€m tra diéu kién cép phép céc co sé gido duc
ngoai cong lap;

- Thuong truc Hpi dong thi dila, tong hop thi dua

toan nganh

- Tam phin cong: Lén lich cong tic hang tuin.
16 Hng Minh Luét - Phu tréch cong téc xéa mu chit - Phé cap Gido

duc;

- Phy trach cong tdc Hoat dong Trung tAm hoc
tdp cong dong, Xa hdi hoc tap va Hoi khuyén hoc

r
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(lap ké hoach, béo cdo tong ket ndm va céc vin
ban c6 lién quan).
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17

Pham Thi Lién

- Phu trach phd cap gio duc mAm non cho tré 5 tudi;

- Téng hop cong tic XMC, PCGD, hoat dong
TTHTCP timg thang, qui, ndm (luu trit theo ndm).

18

L& Khéanh Trinh

- Cong tac Vén phong;
- Cong tac Van thu.

- Luu trit vén ban, tai liéu mat.

* Ghi chii: TAt ca can bd, chuyén vién chiu trach nhiém vé ndi dung, hinh thirc

cac van ban tham muu.




